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Chuyén:

VE viéc cong b6 tha tuc hanh chinh moi paRFHanh ar
Nghi dinh s8 318/2025/ND-CP quy dinh chi tiét mot s6 didu clia Luat Viéc 1am
vé dang ky lao dong va hé théng thong tin thi trwong lao dong Iinh vuc viéc
lam thubc pham vi chirc nang quan ly nha nwéc ciia B6 Noi vu

BO TRUONG BO NOI VU
Can ct Nghi dinh sé 25/2025/NDB-CP ngay 21 thang 02 nam 2025 cua Chinh
phu quy dinh chiéc nang, nhiém vu, quyén han va co cau to chirc ctia B6 NOi vu;

Can ct Nghi dinh s6 63/2010/NB-CP ngay 08 thang 6 nam 2010 ctia Chinh
phi vé kiém soat tha tuc hanh chinh; Nghi dinh s0 48/2013/ND-CP ngay 14
thang 5 nam 2013 cla Chinhph sra doi, b6 sung mot s6 diéu cta cac nghi dinh
lién quan dén kiém soéat tha tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay
07 thang 8 nam 2017 cta Chinh phu stra doi, b6 sung mot sé diéu cla cac Nghi
dinh lién quan dén kiém soéat tha tuc hanh chinh;

Theo dé nghi ctia Chanh Vanphong B6 va Cuc truéng Cuc Viéc lam.
QUYET DINH:

Diéu 1. Cong b6 kem theo Quyét dinh nay thi tuc hanh chinh méi ban hanh
tai Nghi dinh s6 318/2025/NB-CP quy dinh chi tiét mot s6 diéu ctia Luat Viéc lam
vé dang ky lao dong va hé théng thong tin thi trvdng lao dong Iinh vic viéc lam
thuéc pham vi chirc nang quan ly nha nwéc cia B6 Noi vu (Phu luc kém theo).

DPiéu 2. Quyét dinh nay c6 hiéu lwc thi hanh keé tir:

a) Ngay 01/7/2026 ddi v&i ho so, trinh ty dang ky, diéu chinh théng tin dang
ky lao dong ddi véi ngudi lao dong thudc di twong tham gia bao hiém xa& hoi bét
budc theo quy dinh tai Diéu 5 va Diéu 7 Nghi dinh s6 318/2025/ND-CP;

b) Ngay 01/01/2027 d6i v&i ho so, trinh ty dang ky, diéu chinh thong tin
dang ky lao dong d6i voi ngudi lao dong dang c6 viéc lam khdéng thudc doi
trong tham gia bao hiém bat budc, nguoi that nghiép theo quy dinh tai Diéu 6 va
Diéu 7 Nghi dinh s6 318/2025/ND-CP.



DPiéu 3. Chanh Van phong Bd, Cuc truéng Cuc Viéc lam, Vu trwdng Vu
Phéap ché, Thu truéng cac don vi thudc va truc thuéc Bo, Tha trudng cac don vi
c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: KT. BO TRUONG
-Nhv Diéu 3;

- B0 trudng (dé b/c);

- Cac Tht trwéng;

-Van phong Chinh phu;

- B0 Tuw phap (Cuc Kiém soat TTHC);

- B0 Tai chinh (Bao hiém xa hoi Viét Nam);

- UBND, SNV cdéc tinh, thanh pho tric thudc TW;
- Trung tdm CNTT (dang tai website);

- Cac Vu: CCHC, PC;

- Lwu: VT, CVL, VP (VTLT&KSTTHC)H.An.
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PHU LUC

THU UC HANH CHINH MO1 BAN HANH TAI NGHI BINH SO 318/2025/ND-CP QUY BINH CHI TIET MOT
IS sOm EUN UA LUAT VIEC LAM VE DANG KY LAO DoNg va hé théng thong TiN thitruong lao
D ONG 1'"nh vuc viéc 1am thudc pham VI CHUC NANG QUAN LY NHA NUOC CUA BO NOI VU

(Ban hanh kém theo Quyét dinh s6 645 /QB-BNVngay 09 thang 6 nam 2026 clia B truédng BO Noi vu)

PHAN I. DANH MUC THU TUC HANH CHINH MO1 BAN HANH

Co quan thuec Dbiéu kién cung Hiéu Iuc k8

STT Tén thud tuc hanh chinh Linh vuc hién cap DVC truc .
' tuyén toan trinh tr ngay
bang ky lao dong do6i voi nguoi lao dong
1  thudc ddi twong tham gia bao hiém xa hoi Viéc 1am Bao hiém xa hoi s g LA
bit budc : Vist Nam Pu diéu kién 01/7/2026
Diéu chinh théng tin dang ky lao dong doi
2 V6i nguoi lao dong thudc ddi twong tham Viéc 1am Bao hiém xa hoi b gin 1
gia bao hiém xa hoi bét buac ' Viét Nam bu diéu kién 01/7/2026

bang ky lao dong do6i voi nguoi lao dong

dang c6 viéc lam khong thudc doi tuong o

tham gia bao hiém xa hoi bat budc, ngudi Vige lam BA N§i vu P digu kién 01/01/2027
that nghiép

Diéu chinh thong tin dang ky lao dong doi
4  vOinguoi lao dong dang cd viéc lam va Viéc 1am . o
khong thudc déi twong tham gia béo hiém ' BO NoOI vy Bu dieu kign 01/01/2027
xa hoi bat budc
Dbiéu chinh thong tin dang ky lao dong

trong trwong hop thay déi tinh trang tir Viéc lam B Noi vu P didu kién 01/01/2027
nguoi co viéc lam sang nguoi that nghiép



Diéu chinh thong tin dang ky lao dong
trong truong hop thay doi tinh trang tu

. Vléc lélm ~ N W ae A A
ngudi ¢6 viéc lam hoac nguoi that nghiép Bo Noi vu bu dicu kién 01/01/2027
sang khong tham gia hoat dong kinh té
Piéu chinh théng tin ding ky lao dong
trong truomg hop ngudi lao dong giao két Viéc 13 X
8 soons 10B 18 e ec fam Bo Noi vu Pa didu kién 01/01/2027

hop dong lao dong voi nhi€u nguoi su
dung lao dong c6 nhu cau cap nhét bo sung




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Pang ky lao dong ddi véi ngudi lao dong thude ddi twong tham gia
bao hiém xa hdi bit budc

1.1. Trinh tu thuc hién

Buéc 1. Nguoi lao dong cung cdp cho ngudi st dung lao dong nhimg
thong tin c¢6 lién quan tai To khai diang ky tham gia bao hiém x4 hoi quy dinh tai
khoan 1 Diéu 5 Nghi dinh sb 318/2025/ND-CP va chju trach nhiém vé tinh
chinh xac thong tin.

Budc 2. Nguoi st dung lao dong dang ky thong tin dang ky lao dong cho
ngudi lao dong khi ndp hod so dang ky, diéu chinh thong tin tham gia bao hiém
x4 ho1 theo quy dinh tai Ludt Bao hiém x4 hoi va cac vin ban hudng dan.

Budc 3. Thong tin dang ky lao dong cua nguoi lao dong sau khi dugc co
quan bao hiém xa hoi tiép nhan, xtr Iy duoc ddng bo, chia sé véi co so dit liéu vé
nguoi lao dong.

1.2. Cdch thiic thuc hién: theo quy dinh tai Luat Bao hiém xa hoi va cac
vin ban huéng dan,

1.3. Thanh phdn, s6 lugng ho so

a) Thanh phdn hé so: To khai dang ky tham gia bao hiém xa hoi theo quy
dinh tai khoan 1 Piéu 27 Luat Bao hiém xa hoi sé 41/2024/QH15, trong d6 bd
sung cac thong tin quy dinh tai diém a, b khoan 3 Diéu 4 Nghi dinh s
318/2025/NDb-CP.

b) S6 lirgng hé so 01 bd hd so.

1.4. Thoi gian gidi quyét: 05 ngay lam viéc.

1.5. Déi twong thue hién thii tuc hanh chinh: nguoi lao dong thudc ddi
tuong tham gia bao hiém xa hoi bat budc theo quy dinh tai khoan 1 Piéu 2 Luét
Bao hiém x4 hoi s6 41/2024/QH15.

1.6. Co quan gidi quyét thii tuc hanh chinh: Bao hiém xa hoi Viét Nam.

1.7. Két qud gidi quyét thii tuc hanh chinh: theo quy dinh ctia Luat Bao
hiém xa hoi va c4c vin ban hudng dan.

1.8. Phi, I¢ phi: khong thu phi.

1.9. Tén mdu don, mdu to' khai: T khai dang ky tham gia bao hiém x4 hoi
theo quy dinh tai khoan 1 Diéu 27 Luat s6 41/2024/QH15, trong d6 bd sung cac
thong tin quy dinh tai diém a, b khoan 3 Diéu 4 Nghi dinh s 318/2025/ND-CP.
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1.10. Yéu céu, diéu kién thue hién thi tuc hanh chinh

- Nguoi lao dong thude dbi tuong tham gia bao hiém xa hoi bat bude ding
ky tham gia bao hiém x4 hoi thi thuc hién dang ky lao dong thoi véi viee ding
ky tham gia bao hiém xa hoi.

- Thot gian thyc hién: Tu ngay 01/7/2026.

1.11. Can cw phap ly cua thi tuc hanh chinh

- Luat Viéc lam sé 74/2025/QH15.

- Luat Bao hiém x4 hoi s6 41/2024/QH15.

- Nghi dinh sé 318/2025/ND-CP ngay 12 thang 12 nim 2025 ctia Chinh
phu quy dinh chi tiét mot sd diéu cua Luat viéc lam vé dang ky lao dong va hé
thong thong tin thi trudng lao dong.
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2. Piéu chinh thong tin ding ky lao dong ddi voi nguoi lao dong thude
d6i twong tham gia bao hiém xa hdi bit budc

2.1. Trinh tu thuc hién

Buéc 1. Nguoi lao dong cung cdp cho ngudi st dung lao dong nhimg
thong tin c¢6 lién quan tai To khai ding ky tham gia bao hiém xa hoi quy dinh tai
khoan 1 Piéu 5 Nghi dinh sd 318/2025/ND-CP va chiu trach nhiém vé tinh
chinh xac thong tin.

Buée 2. Nguoi sir dung lao dong diéu chinh thong tin dang ky lao dong cho
ngudi lao dong khi nop hd so diéu chinh thong tin tham gia bao hiém xa hoi
theo quy dinh tai Luat Bao hiém xa hoi va c4c vin ban huéng dan.

Buéc 3. Thong tin diéu chinh thong tin ding ky lao dong cua nguoi lao
dong sau khi duge co quan bao hiém x4 hi tiép nhan, xur Iy duge dong bd, chia
sé vdi co so dit liéu vé nguoi lao dong.

2.2. Cdch thirc thuc hién: theo quy dinh tai Luat Bao hiém xa hoi va cac
vin ban huéng dan,

2.3. Thanh phan, s6 luong hé so

a) Thanh phdn hé so: To khai ding ky tham gia bao hiém xa hoi theo quy
dinh tai khoan 1 Diéu 27 Luat s6 41/2024/QH15, trong d6 bd sung cac thong tin
quy dinh tai diém a, b khoan 3 Diéu 4 Nghi dinh s6 318/2025/ND-CP.

b) S6 lirgng ho so 01 bd hd so.

2.4. Thoi gian gidi quyét: 05 ngay 1am viéc.

2.5. DBdi twong thue hién thii tuc hanh chinh: nguoi lao dong thudc doi
tuong tham gia bao hiém xa hoi bat budc theo quy dinh tai khoan 1 Piéu 2 Luét
Bao hiém x4 hoi s6 41/2024/QH15.

2.6. Co quan gidi quyét thii tuc hanh chinh: Bao hiém x3 hoi Viét Nam.

2.7. Két qua gidi quyét thii tuc hanh chinh: theo quy dinh cta Luat Bao
hiém xa hoi va c4c vin ban hudéng dan.

2.8. Phi, 1¢ phi: khong thu phi.

2.9. Tén méu don, miu t¢' khai: TS khai dang ky tham gia bao hiém x4 hoi
theo quy dinh tai khoan 1 Diéu 27 Luat s6 41/2024/QH15, trong d6 bd sung cac
thong tin quy dinh tai diém a, b khoan 3 Diéu 4 Nghi dinh s6 318/2025/ND-CP.

2.10. Yéu céu, diéu kién thue hién thii tuc hanh chinh

- Nguoi lao dong thude dbi tuong tham gia bao hiém xa hoi bat budc khi
thay ddi thong tin ding ky lao dong theo quy dinh tai diém a khoan 1 Diéu 7
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Nghi dinh sb 318/2025/ND-CP bao gdm: chtrc vu, chitc danh nghé, nghé nghiép,
loai hop dong, dia diém lam viéc.

- Thot gian thuc hién: Tu ngay 01/7/2026.
2.11. Cdn cir phap ly cua thu tuc hanh chinh
- Luat Viéc lam sé 74/2025/QH15.

- Luat Bao hiém x4 hoi s6 41/2024/QH15.

- Nghi dinh sé 318/2025/ND-CP ngay 12 thang 12 nim 2025 ctia Chinh
phu quy dinh chi tiét mot sd diéu cua Luat viéc lam vé dang ky lao dong va hé
thong thong tin thi trudng lao dong.
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3. Pang ky lao dong ddi véi nguodi lao dong dang co6 viée 1am khong
thudc ddi twong tham gia bao hiém xa hoi bit bude, ngudi that nghiép.
3.1 Trinh tu thuc hién

Buéce 1. Ngudi lao dong truy cap vao San giao dich viéc lam quéc gia
(https://www.vieclam.gov.vn) hodc trén ung dung dinh danh dién tir VNelD,
chon muc dang ky, diéu chinh thong tin dang ky lao dong va dién thong tin vao
Td khai dién tr quy dinh tai khoan 1 Piéu 6 Nghi dinh s6 318/2025/ND-CP.

Buéc 2. Hé thong dang ky lao dong tiép nhan, xir 1y va tra két qua ding ky
thanh cong ngay sau khi ngudi lao dong hoan thanh To khai dién tir, néu ding
ky khong thanh cong hé thdng phan héi 1y do.

Budc 3. Thong tin dang ky lao dong cua ngudi lao dong duge cip nhat,
dong bd vao co sé dit liu vé ngudi lao dong.

3.2. Cdch thite thue hién: truc tuyén qua San giao dich viéc 1am quéc gia
(https://www.vieclam.gov.vn) hodc trén img dung dinh danh dién tir VNelD.

3.3. Thanh phan, s6 lwong ho so

a) Thanh phdn hé so: TS khai dién tir theo mau ban hanh kém theo Nghj
dinh s6 318/2025/ND-CP.

b) S6 lirgng ho so 01 bd hd so.

3.4. Thoi han gidi quyét. ngay sau khi nguoi lao dong hoan thanh T¢ khai
dién tir.

3.5. Doi twong thuc hién

- Nguoi }ao dong dang c6 viéc 1am khong thudc dbi tuong tham gia bao

hiém x4 hoi1 bat budc;

- Nguoi that nghiép.

3.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

3.7, Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh To khai dién tu.

- Néu dang ky khong thanh cong hé théng phan héi 1y do.
3.8. Phi, I¢ phi: khong thu phi.

3.9. Tén méau don, miu to khai: Td khai dién tir ddng ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh s 318/2025/ND-CP).


https://www.vieclam.gov.vn
https://www.vieclam.gov.vn
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3.10. Yéu céu, diéu kién thuce hién thii tuc hanh chinh
- Nguoi }ao dong dang cE’) viéc 1am khong thudc déi tuong tham gia bao
hi€m xa hodi bat budc, nguoi that nghiép.
- Thot gian thue hién: Tu ngay 01/01/2027.
3.11. Cdan cir phap ly cua thu tuc hanh chinh
- Luat Viéc lam sé 74/2025/QH15.

- Nghi dinh sé 318/2025/ND-CP ngay 12 thang 12 nim 2025 ctia Chinh
phu quy dinh chi tiét mot sd diéu cua Luat viéc lam vé dang ky lao dong va hé
thong thong tin thi trudng lao dong.
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4. Piéu chinh thong tin ding ky lao dong ddi voi ngwoi lao dong dang
¢6 viéc 1am va khong thudc ddi twong tham gia bao hiém xa hdi bat budc
4.1 Trinh tu thuc hién

Buéce 1. Ngudi lao dong truy cap vao San giao dich viéc lam qudc gia
(https://www.vieclam.gov.vn) hodc trén ung dung dinh danh dién tir VNelD,
chon muc ding ky, diéu chinh thong tin ding ky lao dong va dién thong tin vao
Td khai dién tr quy dinh tai khoan 1 Piéu 6 Nghi dinh sé 318/2025/NP-CP;

Buéc 2. Hé thong ding ky lao dong tiép nhan, xir ly va tra két qua dang ky
thanh cong ngay sau khi ngudi lao dong hoan thanh T¢ khai dién ttr, néu ding
ky khong thanh cong hé théng phan héi 1y do;

Buéc 3. Thong tin diéu chinh thong tin ding ky lao dong cua ngudi lao
dong duoc cap nhat, ddng bd vao co s dir liéu vé ngudi lao dong.

4.2. Cdch thirc thuc hién: truc tuyén qua San giao dich viéc lam quéc gia
(https://www.vieclam.gov.vn) hodc trén img dung dinh danh dién tir VNelD.

4.3. Thanh phdn, so liwgng ho so

a) Thanh phdn hé so: To khai dién tr ding ky, diéu chinh thong tin ding
ky lao dong (phu luc kém theo Nghi dinh s6 318/2025/ND-CP).

b) S6 lirgng ho so 01 bd hd so.

4.4. Thoi han gidi quyét. ngay sau khi ngudi lao dong hoan thanh T¢ khai
dién tir.

4.5. Déi twong thuwe hién: ngudi lao dong dang c6 viée 1am va khong thude
d6i tuong tham gia bao hiém xa hoi bat budc.

4.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

4.7, Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh To khai dién tu.

- Néu dang ky khong thanh cong hé théng phan héi 1y do.
4.8. Phi, I¢ phi: khong thu phi.

4.9. Tén mdu don, mdu t¢' khai: To khai dién tir dang ky, diéu chinh thong
tin ding ky lao dong theo mau ban hanh kém theo Nghj dinh s 318/2025/ND-CP.

4.10. Yéu céu, diéu kién thue hién thi tuc hanh chinh

- Ngudi lao dong dang cé viéc 1am va khong thude d6i tuong tham gia bao
hiém xa hoi bit budc khi thay ddi cac thong tin sau:


https://www.vieclam.gov.vn
https://www.vieclam.gov.vn
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+ Thay d6i thong tin quy dinh tai diém a khoan 1 Diéu 7 Nghi dinh
318/2025/ND-CP, bao gdm: chirc vy, chitc danh nghé, nghé nghiép, loai hop
dong, dia diém lam viéc;

+ Thay dbi thong tin quy dinh tai diém b khoan 1 Diéu 7 Nghi dinh
318/2025/ND-CP, bao gom: tén ngudi st dung lao dong, ma so, loai hinh, dia chi
tru s¢ chinh, nganh kinh té.

- Thot gian thue hién: Tu ngay 01/01/2027.

4.11. Can cwe phap ly cua thi tuc hanh chinh

- Luat Viéc lam sé 74/2025/QH15.

- Nghi dinh sé 318/2025/ND-CP ngay 12 thang 12 nim 2025 ctia Chinh
phu quy dinh chi tiét mot sd diéu cia Luat viéc lam vé dang ky lao dong va hé
thong thong tin thi trudng lao dong.
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5. Diéu chinh théng tin diing ky lao dong trong truwong hop thay doi
tinh trang tir ngwoi c6 viée 1am sang ngudi that nghiép
5.1 Trinh tw thuc hién

Buéce 1. Ngudi lao dong truy cap vao San giao dich viéc lam qudc gia
(https://www.vieclam.gov.vn) hodc trén ung dung dinh danh dién t&r VNelD,
chon muyc ding ky, diéu chinh thong tin ding ky lao dong va dién vao To khai
dién tir quy dinh tai khoan 1 Diéu 6 Nghi dinh sb 318/2025/ND-CP.

Buéc 2. Hé thong ding ky lao dong tiép nhan, xir ly va tra két qua dang ky
thanh cong ngay sau khi nguoi lao dong hoan thanh T¢ khai dién tir, néu ding
ky khong thanh cong hé théng phan héi 1y do.

Buéc 3. Thong tin diéu chinh thong tin ding ky lao dong cua ngudi lao
dong duoc cap nhat, ddng b vao co so dit liéu vé nguoi lao dong.

5.2. Cach thirc thuce hién: truc tuyén qua San giao dich viéc lam quéc gia
(https://www.vieclam.gov.vn) hodc trén img dung dinh danh dién tir VNelD.

5.3. Thanh phdn, sé liwgng ho so

a) Thanh phdn hé so: T khai dién tor ding ky, diéu chinh thong tin ding
ky lao dong (tai phu lyc kém theo Nghi dinh s 318/2025/ND-CP).

b) S6 lirgng ho so 01 bd hd so.

5.4. Thoi han gidi quyét: ngay sau khi ngudi lao dong hoan thanh T¢ khai
dién tir.

5.5. Doi twong thue hién: ngudi lao dong thay ddi tinh trang tir nguoi cé
viéc lam sang nguoi that nghiép.

5.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

5.7. Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh To khai dién tu.

- Néu dang ky khong thanh cong hé théng phan héi 1y do.

5.8. Phi, I¢ phi: khong thu phi.

5.9. Tén mdu don, mdu to' khai: TS khai dién tir dang ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh sé 318/2025/ND-CP).

5.10. Yéu cdu, diéu kién thuwe hién thii tuc hanh chinh: thay di tinh trang
tlr nguoi ¢6 viée 1am sang ngudi that nghiép.

- Thot gian thuc hién: T ngay 01/01/2027.


https://www.vieclam.gov.vn
https://www.vieclam.gov.vn
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5.11. Can cw phap ly cua thu tuc hanh chinh
- Luat Viéc lam sé 74/2025/QH15.

- Nghi dinh sé 318/2025/ND-CP ngay 12 thang 12 nim 2025 ciia Chinh
phu quy dinh chi tiét mot sd diéu cua Luat viéc lam vé dang ky lao dong va hé
thong thong tin thi trudng lao dong.
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6. Piéu chinh thong tin ding ky lao dong trwomg hop thay dodi tinh
trang tr nguoi c6 viée 1am hodc nguwdi that nghiép sang khong tham gia
hoat dong kinh té

6.1 Trinh ty thuc hién

Buéce 1. Ngudi lao dong truy cap vao San giao dich viéc lam quéc gia
(https://www.vieclam.gov.vn) hodc trén img dung dinh danh dién tir VNeID, chon
muc ding ky, diéu chinh thong tin diing ky lao dong va thyc hién diéu chinh tir ¢6
viéc 1am hodc that nghiép sang khong hoat dong kinh té theo ndi dung T khai
dién tir quy dinh tai khoan 1 Diéu 6 Nghi dinh sb 318/2025/ND-CP.

Buéc 2. Hé thong ding ky lao dong tiép nhan, xir ly va tra két qua dang ky
thanh cong ngay sau khi ngudi lao dong hoan thanh To khai dién ti, néu ding
ky khong thanh cong hé théng phan héi ly do.

Buéc 3. Thong tin diéu chinh thong tin ding ky lao dong ctia ngudi lao
dong duoc cap nhat, ddng b vao co so dit liéu vé nguoi lao dong.

6.2. Cdch thirc thue hién: truc tuyén qua San giao dich viéc lam qudc gia
(https://www.vieclam.gov.vn) hodc trén img dung dinh danh dién tir VNelD.

6.3. Thanh phan, sé lwong hé so

a) Thanh phdn hé so. To khai dién tir ban hanh kém theo Nghi dinh s6
318/2025/ND-CP.

b) S6 lirgng ho so 01 bd hd so.

6.4. Thoi han gidi quyét: ngay sau khi ngudi lao dong hoan thanh To khai
dién tir.

6.5. Déi tuwgng thure hién

- ,Ngu’(‘)fi lao dong dang co viéc 1am thay ddi sang khong tham gia hoat dong
kinh t¢.

- Nguoi that nghiép thay doi sang khong tham gia hoat dong kinh té.

6.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

6.7. Két qud gidi quyét thii tuc hanh chinh

- Hé théng diang ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh To khai dién tu.

- Néu dang ky khong thanh cong hé théng phan héi 1y do.
6.8. Phi, I¢ phi: khong thu phi.

6.9. Tén mdu don, mdu t¢' khai: TS khai dién tor dang ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh s 318/2025/ND-CP).
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6.10. Yéu cdu, diéu kién thuc hién thii tuc hanh chinh
- Thay dbi thong tin sau:
+ Thay d6i tir dang c6 viéc 1am sang khong tham gia hoat dong kinh té.
+ Thay d6i tlr that nghiép sang khong tham gia hoat dong kinh té.
- Thot gian thuc hién: Tuw 01/01/2027
6.11. Can cir phap ly cia thu tuc hanh chinh
- Luat Viéc lam sé 74/2025/QH15.

- Nghi dinh sé 318/2025/ND-CP ngay 12 thang 12 nim 2025 ctia Chinh
phu quy dinh chi tiét mot sd diéu cua Luat viéc lam vé dang ky lao dong va hé
thong thong tin thi trudng lao dong.
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7. Piéu chinh thong tin ding ky lao dong ddi voi ngwoi lao dong giao
két hop dong lao dong véi nhiéu ngudi sir dung lao dong

7.1 Trinh tw thuc hién

Buéce 1. Ngudi lao dong truy cap vao San giao dich viéc lam qudc gia
(https://www.vieclam.gov.vn) hodc trén ung dung dinh danh dién tir VNelD,
chon muc ding ky, diéu chinh thong tin ding ky lao dong dién thong tin vao To
khai dién tir;

Buéc 2. Hé thong ding ky lao dong tiép nhan, xir ly va tra két qua dang ky
thanh cong ngay sau khi ngudi lao dong hoan thanh To khai dién tir, néu ding
ky khong thanh cong hé thong phan hdi ly do;

Budc 3. Thong tin dang ky lao dong cua ngudi lao dong duge cip nhat,
dong bo vao co sé dit liéu vé ngudi lao dong.

7.2. Cdch thirc thwe hién: thuc hién truc tuyén qua San giao dich viéc lam
quéc gia (https://www.vieclam.gov.vn) hodc trén tmg dung dinh danh dién tir
VNelD.

7.3. Thanh phan, so liwgng ho so

a) Thanh phdn ho so

- T& khai dién tir ban hanh kém theo Nghi dinh s 318/2025/ND-CP.

- Gidy to chung minh nghé nghiép, noi lam viéc.

b) S6 lirgng ho so 01 bd hd so.

7.4. Thoi han gidi quyét. ngay sau khi nguoi lao dong hoan thanh To khai
dién tir.

q 7.5. Doi ,twg'ng thue hién: Nguoi lao dong thudc d6i tugng tham gia bao
hiém xa ho1 bat budc.
7.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.
7.7. Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh To khai dién tur.

- Néu dang ky khong thanh cong hé théng phan héi 1y do.
7.8. Phi, I¢ phi: Khong thu phi.

7.9. Tén mdu don, mdu to khai: Td khai dién tir dang ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh s 318/2025/ND-CP).

7.10. Yéu céu, diéu kién thuwe hién thii tuc hanh chinh
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- Nguoi lao d?ng giao két hop déng véi nhiéu ngudi st dung lao dong cé
nhu ciu cip nhat bo sung,
- Thot gian thuc hién: tir ngay 01/01/2027.
7.11. Can cw phap ly cua thu tuc hanh chinh
- Luat Viéc 1am sé 74/2025/QH15 ngay 16/6/2025.

- Nghi dinh sé 318/2025/ND-CP ngay 12 thang 12 nim 2025 ctia Chinh
phu quy dinh chi tiét mot sd diéu cua Luat viéc lam vé dang ky lao dong va hé
thong thong tin thi trudng lao dong.
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Phu luc
(Kém theo Nghi dinh s6 318 /2025/NP-CP
ngay 12 thang 12 nam 2025 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

o TO KHAI PIEN TU ,
PANG KY, PIEU CHINH THONG TIN PANG KY LAO PONG

1. Ho, chitrdém vatén khai sinh: ........ ... .. .. ... . . .

2. Ngay, thang, ndm sinh:...... Y 3. Giditinh: O Nam O Nir
4. S dinh danh cAnhan: ..o 5.MasOBHXH ..............

7. Noi tam trit (Néu khdc noi thieong 1) .........oooveeeeeeeeeeeeeeeeeeeeeeeeeeeeee s
8. béi twong dic thu (néu co):

O Nguoi khuyét tat O Thudc hd ngheo O Thude hd can ngheo

O Nguoi thudc ho co dat thu hoi

O Théan nhan cia ngudi ¢o6 cdng vai cach mang

O Nguoi hoan thanh nghia vu quan su

O Nguoi hoan thanh nghia vu cong an nhan dan

9.2. Trinh d6 chuyén mon ky thuét cao nhat dat duoc:

O Chua qua daotao [0 Cong nhan k¥ thuat khong co bang/chung chi
O Chung chi nghé dudi 3 thang

O Chung chi ky nang nghé quéc gia O So cép O Trung cép
O Cao déng O Pai hoc O Trén dai hoc

10. Thong tin vé tinh trang tham gia hoat dong kinh té:

O Ngudi ¢ viec lam ——» Pién tiép cac thong tin 6 muc 11, 12, 13, 15
O Nguoi that nghiep —— Pién tiép cac thong tin ¢ muc 11, 14, 15

O Khong tham gia hoat dong kinh t&, Iy do: OPi hoc O Huu tri O Noi trg O Khac
11. Tinh trang tham gia bao hiém x4 hoi (BHXH):

O Khong tham gia BHXH O BHXH tunguyén O BHXH bét budc
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12. Thong tin vé viéc lam dang lam:

12.3. Loai hop déng lao dong (HPLD):
O Khong cé O Xac dinh thot han O Khong xac dinh thot han

Thudc khu cong nghiép, khu kinh té, khu cong nghé cao: O Khéng O C6
13. Thong tin vé ngudi sir dung lao dong

13.3. Loai hinh:

O Ca nhan lam ty do (Ty lam)

O Ho gia dinh san xuat ndng, 1am, ngu nghiép, 1am mubi

O Co sé kinh doanh c4 thé

O Ho kinh doanh

O Hop tac x4, lién hiép hop tac x4, to hop tac

O Doanh nghiép (2 DN Nha nuée O DN ngodi Nhéa nuwée 0 DN c6 von dau tir
nudc ngoai)

O Khu vuc nha nude

O Pon vi su nghiép ngoai nha nurde

O Khu vuc nude ngoai

O T6 chirc doan thé khac

14. Thong tin vé tinh trang that nghiép

14.1. Thoi gian that nghiép:

O Duéi 3 thang O Tir 3 thang dén 1 nam O Trén 1 ndm
14.2. Ly do thét nghiép (thong tin khéng bdt bujc)

O Méi totnghiep O Co quan, don vi, t6 chirc, doanh nghiép giai thé/déng cira

O Két thuc hop dong O Xin thoi viéc O Co dat thu hdi O Khac
15. Nhu cau tim kiém viéc lam:

0O Khong O C6 — Chuyén sang dang ky tim kiém viéc lam.

Ghi chii: Cac truong thong tin da dugc két ndi véi Co sd dit liéu Quéc gia vé dan cu,

Co sd dit liéu Qudc gia vé Bao hiém, cac co sé dit liéu khac thi thong tin dugc tu dong dién
vao To khai dién tr. Nguoti lao dong chi dién thdng tin chua cé trong co s¢ dit ligu.
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HUONG DAN DIEN THONG TIN
To khai dién tir ding ky, diéu chinh thong tin diing ky lao dong

1. Ho, chit dém va tén khai sinh: Nhap diy du ho tén tiéng Viét c6 dau.

2. Ngay, thang, nam sinh: Nhap du ngay, thang, ndm sinh.

3. Gi6i tinh: Tich vao 6 lwa chon gi6i tinh ciia ngudi lao dong (néu 1a nam thi
tich vao “nam” hoac néu 1a nit thi tich vao “ni™).

4. S6 dinh danh c4 nhan: Nhap s6 ghi trén cin cude, cin cude cong dan, ching
minh nhan dan, dinh danh c4 nhan ctiia ngudi lao dong.

5. M4 s6 BHXH: Nhap mi s6 BHXH di duoc co quan BHXH cap (nguoi lao dong
tra clru ma s bao hiém x4 hoi tai dia chi: https://baohiemxahoi.gov.vn).

6. Noi thuong tra: Chon danh muyc tinh/x3 noi dang thuong tri ciia nguoi lao
dong.

7. Noi tam tri: Chon danh muc tinh/xa noi dang tam tri ciia nguoi lao dong (chi
nhap thong tin néu khac noi thuong trir).

8. Bdi twong dic thu (néu ¢d): Tich vao 6 lva chon. Trudng hop tich vao 6 “Déan
toc thiéu s6” thi tiép tuc chon danh muc dan toc.

9. Thong tin vé trinh d6 ctia nguoi lao dong

9.1. Trinh d6 gido duc pho thong cao nhat di tot nghiép/dat duoc:

Nhap va chon danh muc 16p hoc cao nhat d3 dat duoc/da tot nghiép.

9.2. Trinh d¢ chuyén mon ky thuét cao nhat dat duoc:

Tich vao 6 lwa chon va tiép tuc nhép, chon chuyén nganh/nghé dao tao hoic duoc cong nhan

10. Thong tin vé tinh trang tham gia hoat dong kinh té: Tich vao 6 lwa chon.

- Ngudi ¢ viée 1am 1a nguoi lam bat cir viée gi (khong bi phap luat cam) dé tao
ra cac san pham hang hoa hodc cung cip cac dich vu nham muc dich tao ra thu nhap
cho bén than va gia dinh. Doi véi lua chon 6 “Nguoi ¢6 viée lam” thi tiép tuc nhap cac
thong tin d myc 11, 12, 13, 15.

- Nguoi that nghiép 1a ngudi dang khong cé viée lam, dang tim kiém viéc lam va
san sang lam viéc. Pdi véi lya chon 6 “Nguoi that nghiép” thi tiép tuc nhap cac thong
tin 6 muc 11, 14, 15.

- Khi nguoi lao dong diéu chinh thong tin tir ¢6 viéc lam hodc that nghiép sang
khong tham gia hoat dong kinh té thi lya chon va tich vao 6 “Khong tham gia hoat
dong kinh t&” va tiép tuc chon 1y do khong tham gia hoat dong kinh té.

11. Tinh trang tham gia bao hiém xa hoi (BHXH): Tich vao 6 lua chon.

- Bao hiém xa hdi bét bude 14 loai hinh bao hiém xa hoi do Nha nuéc to chic ma
nguoi lao dong, nguoi st dung lao dong thude ddi teong tham gia bao hiém x3 hoi bat
budc phai tham gia.

- B4o hiém xa hoi tw nguyén 1a loai hinh bao hiém xa hoi do Nha nudc t6 chirc
ma cong dan Viét Nam tg nguyén tham gia va duogc lga chon mirc dong, phuong thirc
dong phu hop vdi thu nhdp ciia minh.

12. Thong tin veé viée lam dang lam:

12.1. Chutrc vu/chirc danh nghé:
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Nhép va chon chitc vy, chitc danh nghé theo danh muc chitc vu hoac chirc danh
nghé nghiép.

12.2. Nghé nghiép:

Nhép va chon tén nghé nghiép ma nguoi lao dong dang lam theo danh muc Danh
muc nghé nghiép (Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 vé viéc ban hanh
danh muc nghé nghiép Viét Nam).

12.3. Loai hop dong lao dong (HPLD): Tich vao 6 lya chon.

Nguoi ding ky lwa chon va tich vao 6 phu hop véi loai hop dong lao dong di ky
voi ngudi sir dung lao dong:

- Hop ddng lao dong 1a sy thoa thuan gitta nguoi lao dong va ngudi st dung lao
dong vé viéc 1am c6 tra cong, tién lwong, diéu kién lao dong, quyén va nghia vu cia
moi bén trong quan hé lao dong.

- Hop ddng lao dong xac dinh thoi han 13 hop dong ma trong d6 hai bén xac dinh
thoi han, thoi diém cham dit hiéu lyc ciia hop dong trong thoi gian khong qua 36
thang ké tir thoi diém c6 hiéu lyc ciia hop dong.

- Hop ddng lao dong khong xac dinh thoi han 14 hop dong ma trong d6 hai bén
khong xac dinh thoi han, thoi diém cham dit hiéu lyc cia hop dong;

Thoi gian bat dau thyc hién HPLD (ngay/thang/nam): Nguoi lao dong nhap du
ngay, thang, nam theo HDLD da ky vdi nguot st dung lao dong.

12.4. Dia diém 1am viéc:

- Chon danh muc tinh/x3 noi ma nguoi lao dong dang lam viéc.

Trudong hop ngudi lao dong 1am viéc khong ¢ dinh dia diém lam viéc thi lya
chon tinh, x4 noi thuong xuyén lam viéc trong thang nhat.

- Tich vao 6 lya chon vé dia diém lam viéc c6 thudc khu cong nghiép, khu kinh
té, khu cong nghé cao khong.

13. Théng tin vé nguoi st dung lao dong:

Nguoi st dung lao dong 1a doanh nghiép, co quan, to chirc, hop tac x4, ho gia
dinh, ca nhan c6 thué mudn, st dung nguoi lao dong lam viéc cho minh theo thoa
thuan.

13.1. Tén nguoi st dung lao dong:

Nhép day di tén doanh nghiép, co quan, to chirc, hop tac x4, hd gia dinh, ca nhan
ma nguoi lao dong dang lam viée.

13.2. M s0:

- B6i v6i doanh nghiép thi nhap diy du mi sd doanh nghiép.

- DB6i v6i ngudi sir dung lao dong khac thi nhap ma s6 thué.

13.3. Loai hinh: Tich vao 6 lya chon phu hgp vdi loai hinh cua ngudi st dung lao
dong.

- Ty lam.

- H kinh doanh do mét ca nhan hodc cac thanh vién hg gia dinh dang ky thanh
1ap va chiu trach nhiém bang toan bo tai san ctia minh d6i voi hoat dong kinh doanh
cua ho.

- Ho gia dinh san xuat nong, 1am, ngu nghiép, 1am mudi.

- Hop tac x4, lién hiép hop tac xa, to hop tac.
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- Co s& kinh doanh cé thé.

- Doanh nghiép 1a to chitc ¢c6 tén riéng, co tai san, co tru sé giao dich, dugc thanh
1ap hodc ding ky thanh 1ap theo quy dinh cta phap ludt nham muc dich kinh doanh.

+ Doanh nghiép nha nudc bao gdm cac doanh nghiép do Nha nudc nim giir trén
50% von diéu I¢.

+ Doanh nghiép ngoai nha nudc bao gdbm cac doanh nghiép do tu nhan nim giir
trén 50% von diéu 1.

+ Doanh nghiép ¢6 von dau tu nudc ngoai (Doanh nghiép FDI) bao gém céc
doanh nghiép c6 vbn dau tu nudc ngoai.

- Khu vyc nha nudc bao g6m cac co quan, don vi thuoc hé théng t0 chirc Dang
Cong san Vi€t Nam; cac co quan, don vi trong bd mday nha nudc Viét Nam; cac co
quan, don vi thuoc Mit tran TH quéc Viét Nam; co quan, don vi thudc t6 chie chinh
tr1 - xa hoi; don vi sy nghiép cong lap.

- Pon vi su nghi€p ngoai nha nudc duoc thanh 1ap theo quy dinh cua phap luét,
cé tu cach phap nhan.

- Khu vuc nude ngoai bao gdm céc to chirc phi Chinh phu, t6 chic ty nguyén,
cac to chirc cong déng... hoat dong co thé ¢6 loi nhuan va can c6 loi nhuan nhung
toan bo 1oi nhuan do phai dung dé dau tu cho cac hoat dong cua to chirc chir khong
phai chia cho cac thanh vién, hay sir dung cho nguoi sang lap hodc ngudi c¢6 quyén
kiém soat to chirc do.

- To chirc doan thé khac.

13.4. Dia chi try s¢ chinh: Chon danh muc tinh/xa noi co quan, don vi, to chuc
¢0 tru sé chinh.

13.5. Nganh kinh té: Nhap va chon danh muc nganh nghé kinh doanh chinh ciia
ngudi st dung lao doéng theo Hé thong nganh kinh té cap 3 (Quyét dinh sb
36/2025/QP-TTg ngay 29/9/2025 cta Thi tuéng Chinh phu ban hanh hé thong nganh
kinh té Viét Nam).

14. Thong tin vé tinh trang that nghiép

14.1. Thoi gian that nghiép: Lwa chon va tich vao 6 phu hop véi nguoi lao dong.

14.2. Ly do that nghiép: Lya chon va tich vao 6 phu hop vdi nguoi lao dong. Pay
1a truong thong tin khong bat budc.

15. Nhu cau tim kiém viéc 1am: Lua chon va tich vao 6 phu hop vdi nhu cau cua
ngudi lao dong. Trudng hop lwa chon “C6” thi ngudi lao dong tiép tuc dién thong tin
Phiéu dang ky tim kiém viéc 1am theo quy dinh cta Chinh phu vé dich vu viéc lam.

Truong hop cac Danh muc 4p dung duoc thay thé, sira d6i bi cac van ban cua
co quan c6 tham quyén thi hé théng ding ky lao dong dwoc cip nhat theo quy dinh.



