BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HQI THANH PHO HA NQI Poc lap — Tw do — Hanh phiic

S6: 48 52/BHXH - QLT Ha Ngi, ngay 29 thdang & ndm 2018
V/v huéng din quy trinh giao dich dién tir
trong linh vuc tham gia BHXH, BHYT, BHTN
BHTNLD-BNN, cip sé BHXH, thé BHYT

Kinh gui:
- Cac don vi st dung lao dong, co quan quan ly déi tuong;
- Cac Dai ly thu BHXH, BHYT;
- Bao hiém x4 héi cac quén, huyén, thi xa;
- Céc phong nghiép vu thuéc BHXH Thanh phé.

Thuc hién Quyét dinh sé 838/QD-BHXH ngay 29/5/2017 ciia Téng gidm
doc Bao hiém xa hoi Viét Nam vé viéc ban hanh quy trinh giao dich hd so dién tir
(HSDT) trong linh vuc bao hiém xa héi (BHXH), bao hiém y t& (BHYT), bao hiém
that nghiép (BHTN); Quyét dinh sb 595/QP-BHXH ngay 14/4/2017 cta Tong
Gidm dbc BHXH Viét Nam ban hanh Quy trinh thu BHXH, BHYT, BHTN, Bao
hiém tai nan lao dong - bénh nghé nghiép (BHTNLD-BNN); quan ly s6 BHXH,
thé BHYT.

Bao hiém xd hoi thanh phd Ha N&i hudng dan giao dich hd so dién tir
trong linh vuc tham gia BHXH, BHYT, BHTN, BHTNLD-BNN, cép s6 BHXH,
thé BHYT nhu sau:

1. Céc thii tuc thue hién giao dich ho so dién tir.

(1) Piang ky tham gia 1an dau, di chuyén tir dia ban tinh, thanh phd khéc dén.

(2) Bao tang lao dong.

(3) Béo giam lao dong.

(4) Thay d6i diéu kién déng, can cir dong, mirc déng.

(5) Tam ding déng vao quy Huu tri, Tt tut.

(6) Bao ting BHXH d6i véi ngudi lao dong cé thoi han & nude ngoai.

(7) Cép thé BHYT ctia nguoi chi tham gia BHYT.

(8) Tham gia BHXH tu nguyén.

(9) Cép lai thé¢ BHYT do bj mét, rach, hong.

(10) Cép lai s6 BHXH do mét, héng.

DPéi véi cac thu tuc con lai, BHXH Thanh phé sé tiép tuc ra soat dé thuc
hién giao dich HSDT.



2. Quy trinh giao dich hd so dién ti.

- Quy trinh giao dich HSPT dbi véi co quan BHXH thuc hién theo Phu
luc 01 ban hanh kém theo céng van nay.

- Quy trinh giao dich HSPT déi v6i don vi sit dung lao ddng, co quan
quan ly déi tugng, dai ly thu thuc hién theo Phu lue 02 ban hanh kém theo céng
vin nay.

- V& phan mém ké khai hd so dién tir: cac don vi st dung lao dong, co
quan quan ly déi twong, dai ly thu lya chon mét trong cac don vi cung cap dich
vu I-VAN d duoc cung cép, hd tro, trién khai phan mém ké khai giao dich ho
so dién tur.

Nhiing quy dinh thuc hién giao dich HSDT tai van ban nay dugc thuc hién
ké tir ngay 01/7/2018. D& nghi céc phong nghiép vu, BHXH quan, huyén, thi x4,
cac don vi st dung lao déng, don vi quan ly ddi tuong, dai ly thu BHXH, BHYT
va cdc don vi cung cép dich vu I-VAN trién khai thuc hién nghiém tc.

Trong qué trinh thuc hién, néu phat sinh vudng méc phan anh kip thoi vé
BHXH Thanh phé (céc phong: Cong nghé théng tin, Quan ly Thu, Cép sb thé,
Tiép nhan va tra két qua TTHC) dé duoc huong din, giai quyét/$2”

Noi nhin:
- Nhu trén;
- BHXH Viét Nam (dé b/c);
- UBND Thanh phd (dé b/c);
- S6 Théng tin &TT TP HN;
- Céc Phé Giam déc (dé chi dao);

- Céc don vi I-VAN (dé p/h);
- Céng TTDT BHXH Ha Noi; A
- Luu: VP, CNTT, QLT (02b). Ngdyen Dirc Hoa

—




Phu luc 02: Quy trinh giao dich hé so' dién tir linh vue tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN; cip s6 BHXH, cip thé BHYT thuc hién tai don vi sit dung lao djng
(Ban hanh kém theo Cong vin s6/4%5,2. /BHXH-QLT ngay .229/.6/2044.....cia BHXH TP Ha Noi)

Sir dung phin mém ké khai thue hién cic buéc

Buoc 1 Budc 2 Budc 3 Budc 4 Ghi chi

Thi
tuc Giri dir liéu dién
Ho so, mau biéu giri co quan BHXH tir dén co quan
BHXH

Nhin két qua tai bd phin
TN&TKQTTHC cia co quan BHXH
hoiic thong qua dich vu buu chinh

Nhén théng tin phéin hbi
tir co quan BHXH vé ho so

Ping ky giao dich ho so dién tir

File dién tir ¢6 chir ky|Théng bao vé viée ding ky

Phieu ding ky giao dich ho so dién tur. & i digh BENHE.

1. Don vi tham gia lin diu, don vi di chuyén tir dia ban tinh, thanh phé khac dén

- Ma don vi giao dich v4i CQ BHXH .
Nhén két qua tryc
- Dia chi giao dich ctia co quan BHXH tiép trén phin mém
GDBT

| To khai cung cip va thay déi théng tin don vi |File dién tir ¢6 chir ky| Thong bao két qua giai quyét,
tham gia BHXH, BHYT (miu TK3-TS). s0. hen tra két qua.

- $6 tai khoan chuyén thu ciia co quan BHXH

2. Bao tiing lao djng.

2.1. Bao tang lao djpng khong truy thu cjng néi thoi gian.

- T&r khai tham gia, diéu chinh théng tin - Bia s6 BHXH (d6i véi céc trudng hop chua
BHXH, BHYT (Mau TKI-TS) dugc cip s6 BHXH), Thé BHYT.

- Danh séch lao dgng tham gia BHXH, BHYT,

BHTN, BHTNLD-BNN (Mau D02-TS). - Danh sach cap s6 BHXH (mau D9a-TS)

File dién tir c6 chir ky
56 kém theo file

import s0 liéu

Théng béo két qua giai quyét,
hen tra két qua.

- Ban scan, ky sb dién tir: Gidy td chimg minh
dugc hudng quyén lgi BHYT cao hon (néu co), - Danh sach cép thé BHYT (miu D10a-TS)
bd sung Bang ké thong tin (Mau D0O1-TS).

2.2, Bdo tang lao djng co truy thu cong noi thoi gian.

- To khai tham gia, diéu chinh théng tin - Bia s6 BHXH (dbi véi céc truémg hop chua
~ |BHXH, BHYT (Mau TK1-TS) dugc cdp s6 BHXH), Thé BHYT




- Danh sach lao d¢ng tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN (Miu D02-TS).

- Bang ké thong tin vé cénicfr truy thu -(Miu
DO1-TS).

File dién tir c6 chir ky

- Ban scan ¢6 ky sb ctia don vi: Bién ban lam
viée (MAu D04h-TS) hodc két ludn kiém tra
(ddi véi cong nbi thoi gian dudi 6 thing); Két
luén thanh tra cia co quan BHXH hoic Co
quan thanh tra hogc Quyét dinh xir Iy vi pham
hanh chinh ctia co quan ¢6 thim quyén (dbi véi
cong ndi thoi gian tir 06 thang trd 1én)

s kém theo file
import s0 li¢u

Théng bdo két qua giai quyét,
gidy hen tra két qua.

- Danh séch cép sé BHXH (miu D9a-TS)

- Danh séch cp thé BHYT (miu D10a-TS)

Trudng hop don vi chira ¢6 mau D04h-TS; Két
ludn thanh tra; QD xir phat HC: CQ BHXH
thue hién tang lao dong thang hién tai theo thu
tuc 2.1 vé théng bao dén don vi trén phin mém
GDBT. co quan BHXH thuc hién thanh tra,
kiém tra theo quy dinh. Sau khi c6 di hd so don
vi lap tha tuc truy thu cng ndi thri gian theo
thi 2.2 nhung khéng cép s BHXH, thé BHYT.

Ghi chii cuoi phu
luc ¢o vidu cu the

3. Bio giam lao djng.

3.1. Bdo giam lao dpng khéng xdc nhin s6 BHXH.

- Danh sach lao ddng tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN (Miu D02-TS).

File dién tir co chir ky
sb kém theo file

- Bang ké thong tin ( miu DO1-TS) déi véi céc
lao ddng co thodi giam

import s0 ligu

Théng bao két qua giai quyét.

Ghi chii cuéi phu
luc.

3.2. Bdo giam lao dpng c6 xdc nhin sé BHXH.

- Danh séch lao dong tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN (Mu D02-TS).

File dién tir ¢6 chir ky
s6 kem theo file

- Bing ké théng tin ( miu DO1-TS) dbi véi cac
lao ddng c6 thodi giam

. A qema
import s0 liéu

Théng bao két qua giai quyét,
giéy hen tra két qua.

- To rdi s6 BHXH

Nguwoi lao dong da
duwoc tra 56 theo
Diéu 18 ludt BHXH.

3.3. Bdo gidm lao djng c6 thodi giam nguyén licong t

ir 12 thdng tré lén.

- Danh sich lao ddng tham gia BHXH, BHYT,
BHTN, BHTNLBD-BNN (Miu D02-TS).

- Bang ké thong tin (mau DO1-TS) déi véi cac
lao dong co thoai giam

- Bén scan ¢6 ky sé ciia don vi: Mau D04h-TS
hodc két luan thanh tra, kiém tra.

File dién tir c6 chiv ky
s6 kém theo file
import s li¢u

Théng bdo két qua giai quyét.

Ghi chii cuéi phu
luc.




4. Thay doi diéu kién dong, cin cir dong, mirc dong (bao gom cd nhirng truong hop truy thu, thodi giam).

- Danh sédch lao dgng tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN (Mau D02-TS).

- Bang ké thong tin (miu DO1-TS): déi véi cac
truong hop co truy thu, thodi giam.

File dién tir co chir ky
s6 kém theo file
import so li¢u

Thong béo két qua giai quyét.

5. Tam dirng déng vao quy Huu tri, Tir tudt

- Danh sach lao dong tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN (Miu D02-TS).

- Quyét dinh cho phép tam ding déng ciia co

quan c6 thim quyén (file Scan).

File dién tir c6 chir ky
s6 kém theo file
import sb liéu

Théng bédo két qua giai quyét,
ma don vi mdi giao dich véi
CQ BHXH, gidy hen tra két

qua.

- Thé BHYT theo mi don vi méi

- Danh séch cip thé BHYT (méu D10a-TS)

6. Biio ting, truy thu BHXH di véi lao dng c6 thiri han & nudc ngoai (Ap dung ddi véi trudmg hop déng BHXH théng qua don vi SDLP).

- T khai tham gia, diéu chinh théng tin
BHXH, BHYT (Miu TK1-TS)

- Danh sach lao dong tham gia BHXH, BHYT,

- Ban scan, ky sé dién tir: HDLD c6 thoi han &
nudc ngoai hodc viin ban gia han HDLD hodc
HPLP dugc ky mdi tai nude tiép nhan LD theo
hop ddng, gidy t& chimg minh duge hudng
quyén loi BHYT cao hon (néu c6), bd sung
Bang ké théng tin (Mau DO1-TS).

File dién tr c6 chir ky
s6 kem theo file
import s6 liéu

Thong bao két qua giai quyét,
hen tra két qua.

- Bia s BHXH (néu co);

- Danh sach cdp s6 BHXH (mau D9a-TS)

7. Cip thé BHYT ciia ngudi chi tham gia BHYT (UBND Xi/phudng; nganh LDTB&XH; Pai Iy thu/Nha trudng... quin Ij sit dung chir ky s6 dién tir)

- T&r khai tham gia, diéu chinh thong tin
BHXH, BHYT (Miu TK1-TS)

- Danh sach ngui chi tham gia BHYT (Mgu
D03-TS)

- Gidy t& chimg minh duge hudng quyén lgi
BHYT cao hon (néu c6), bd sung Bang ké

thong tin (Mau DO1-TS).

File dién tor ¢6 chit ky
sb kém theo file
import s liéu

Théng béo két qua giai quyét,
hen tra két qua.

- Thé BHYT

- Danh sach cdp thé BHYT (miu D10a-TS)

- Bién ban giao nhén thé BHYT.

8. Tham gia BHXH ty nguyén (ip dung diing ky tham gia qua Pai ly thu sir dung chir ky so dién tir).

8.1. Ping ky dong, diéu chinh mirc dong, phuong thire déng cia ngudi tham gia BHXH tw nguyén.

- Td khai tham gia, diéu chinh thong tin
BHXH, BHYT (Miu TK1-TS)

Danh sach ngudi tham gia BHXH tu ngﬁyén
(MAu D0S-TS)

File dién tr co chir ky
s0 kém theo file
import so ligu

Théng bao két qua giai quyét,
hen tra két qua.




8.2. Phat sinh thu BHXH ciia ngudi tham gia BHXH tu nguyén.

File dién tir c6 chir ky - S6 BHXH (néu ¢6)

Danh sach ngudi tham gia BHXH tu nguyén o ek thiges B Thong bao két qua giai quyét,

(Miu D05-TS) 5 hen tra két qua.

import s li¢u - Danh séch cip s6 BHXH (miu D09a-TS)

9. Ciip lai thé BHYT do bj mét, rich, héng (khéng thay ddi théng tin trén thé).

- T& khai tham gia, diéu chinh théng tin File TK1-TS c6 chit [Théng bdo két qua giai quyét,|- Thé BHYT cép lai;
BHXH, BHYT (Miu TK1-TS) ky s6 ciia don vi. gidy hen tra két qua. - Danh séch cdp thé BHYT (mau D10a-TS)

10. Cp lai s6 BHXH do mit, héng (khong thay ddi thong tin trén sb).

- T& khai tham gia, diéu chinh thong tin
BHXH, BHYT (Miu TK1-TS) File dién tir ¢6 chir ky| Théng bao két qua giai quyét,

- Scan, ky s dién tir: $6 BHXH (truomg hop sb. gidy hen tra két qua.
rach, hong).

- Nhén sé BHXH méi cép lai.

- Danh sich ¢4p thé¢ BHYT (mau D09a-TS)

* Ghi cha:
1. Yéu ciu vé t khai TK1-TS
- T6 khai tham gia, diéu chinh thong tin BHXH, BHYT (Méu TKI-TS) do nguoi lao dong ké khai va ¢6 chir ky ciia ngudi lao dong leu tai don vi sir dung lao dong.
- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Méu TK1 -TS), dom vi giri cho co quan BHXH la file dién tir ¢6 chit ky s6 ciia don vi sir dung lao dong.
2. Quy dinh vé truy thu cong ndi thoi gian tham gia:
Vi du:Thang 07/2018 don vi lap hé so béo ting lao djng cé truy thu cong ndi thoi gian tir thang 03/2018 dén thing 07/2018, dom vi chiea cé bién ban lam viée (méu
D04h-T8).
-Co quan BHXH thuee hién: Tang lao dong tir thang 07/2018 dén thang 07/2018 va cdp s6 BHXH (néu c6), thé BHYT cho nguoi lao dong. Déng thoi théng bdo qua
phdn mém ho so d":en tir cho dom vi vé viée co quan BHXH thue hién lam viée véi don vi va 6 bien ban DO4h-TS.
- Sau khi ¢6 mdau DO4h-TS, don vi thuc hién ldp hé so theo thii tuc 2.2 nhie sau: Trén phan mém giao dich dién tic don vi ghi rd thoi gian truy thu cong néi tiv thang
03/2018 dén thang 06/2018; phuong dn la AD. Co quan BHXH thyc hién truy thu va tinh 1di theo quy dinh tai thoi diém thang nép hé so.

3. Trudng hop don vi bdo gidm c6 lao djng thodi gidm:
- Néu lao dong da thanh todn ché dé ngén han déi véi thoi gian dé nghj thodi giam thi don vi phdi tré lai co quan BHXH khoan da thanh toan trude khi thuc hién thodi
giam lao dong.

- Néu dom vi nép hé so bdo giam cham thi phai déng BHYT ciia thang dé va cdc thang bdo giam chdm

4. Quy dinh vé cip lai s6 BHXH do mét, héng:
- Nguwai lao dgng phdai ké khai day dii théng tin cd nhdn; $6 s6 BHXH da diegce cdp vao 16 khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT (Méu TK1-
T. S) r:eng muc 14 phai ké khai day di qud trinh tham gia bao gom: Thoi gian, micc lwong dong BHXH, dom vi lam viéc, noi don vi dong BHXH dé co quan BHXH noi 731 //
cdp lai s6 BHXH c6 cdn cir tra cirw, xdc minh thoi gian dong BHXH cua nguwoi lao dong.



