
BAo Hn~MxA HOI VIET NAM
BAo HIEM XA HOI TP HA NOI

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
DQc l~p - T,! do - H~nh phuc

s6: 'l6Lf IBHXH-KHTC
V Iv d&y manh chuyen, phat h6 sa giai

quyet TTHC v~ BHXH, BHYT qua dich vu
biru chinh va giao dich HSDT.

fla N(Ji, ngay Alf thang 3 nom 2016

Kinh giri:
- Cac dan vi true thuoc BHXH thanh pho Ha NQi;
- Cac dan vi sir dung lao dQngtren dia ban TP Ha NQi.

Thuc hien chi dao cua Bao hiem xa hoi Viet Nam v~ t6 chirc viec giao-nhan,
chuyen-phat h6 sa giai quyet cac thu tuc hanh chinh v~ bao hiem xa hoi (BHXH),
bao hiem y tS (BHYT) gifra cac dan vi su dung lao dong (SDLD) tren dia ban voi
co quan BHXH thong qua dich vu buu chinh va d~y manh giao dich h6 sa dien nr
(HSDT); BHXH thanh pho Ha NQi da phci hop voi Buu di~n thanh ph6 Ha NQi,
cac nha cung cflP dich V\l1-VAN va cac dan vi SDLD tren dia ban thlJc hi~n.

Til thang 10/2015 dSn nay da t6 chilc vi~c giao-nh~n, chuySn-phat h6 sa tren
dia ban 18 huy~n, thi xa. Tuy nhien s6 dan vi SDLD dang ky giao-nh~n, chuySn­
phcith6 sa va s6 lugng h6 sa cia thlJc hi~n qua dich V\lbuu chinh con it, chua d~t
chi tieu d~ ra (100% dan vi SDLD dang ky, 100% h6 sa thlJc hi~n giao-nh~n,
chuySn-phat qua dich V\lbuu chinh). Vi~c thlJc hi~n giao dich HSDT con d~t th~p
so vO'iyeu c~u (100% dan vi SDLD su d\lng chfr ky s6 thlJc hi~n giao dich HSDT
d6i vai 8 thu t\lCdu di~u ki~n).

DS thlJc hi~n nghiem tuc chi d~o cua BHXI-IVi~t Nam va cua UBND Thanh
ph6, lam giam thai gian cac dan vi SDLD phai tieu t6n cho cong tac BHXH, BHYT,
gop ph~n d~ym~nh cai cach hanh chinh; BHXH thanh ph6 Ha NQico chu truang:

- D6i vai h6 sa gi~y thong thuang cua cac dan vi SDLD: 100% thlJc hi~n
giao-nh~n, chuySn-phat qua dich V\lbuu chinh tir ngity 0110412016.

- D6i vai 8 thu t\lC thuQc lTnhvlJc thu-s6 the du di~u ki~n giao dich HSDT:
100% thlJc hi~n giao dich HSDT ttl' ngity 0210512016. '

Vi v~y, d~ cac dan vi SDLD tren dia ban TP Ha NQi, cac dan vi trlJc thuQc
BHXH Thanh ph6 va cac dan vi lien quan thlJc hi~n nhu sau:

1.D6i v6'i dic do'n vi tr,!c thuQc BI-IXI-IThanh ph6.
- TiSp wc tuyen truy~n, quan tri~t dSn can bQ, vien chilc trong dan vi va cac

dan vi SI)LD thuQc ph~m vi quan ly chu truang lan, nh~t quan cua BHXH Vi~t
Nam, cua UBND Thanh ph6 va cua BHXI-IThanh ph6 v~ d~y m~nh thlJc hi~n giao
dich HSDT; giao-nh~n, chuySn-phat h6 sa v~ BHXH, BHYT qua dich V\l buu
chinh vai m\lc tieu cao nh~t la d~y m~nh cai cach hanh chinh, cai thi~n moi truang
kinh doanh, giam chi phi xa hQi,ph\lCv\llgi ich cQngd6ng.

- Yeu c~u cac dan vi SDLD dang ky va thlJc hi~n giao dich HSDT, giao-nh~n,
chuySn-phat h6 sa v~ BHXH, BHYT qua dich V\lbuu chinh. H~n chS t6i da vi~c
tiSp nh~n-tra kSt qua t~i bQ ph~n "mQt cua" cac h6 sa cua dan vi SDLD tu' ngity
0110412016 va giao dich b~ng h6 sa gi~y thong thuang tir ngity 0210512016 d6i vai
8 thu t\lCthuQc lTnhvlJc thu-s6 the dli di~u ki~n giao dich HSDT da huong d~n t~i



van ban s6 2118/BHXH-PT ngay 30/9/2015 va s6 21361BHXH-PT ngay
01110/2015 cua BHXH thanh ph6 Ha NQi. Truong hop vi Iy do d~c biet rna dan vi
SDLD chua thirc hien duoc hoac thuc hien chua d~y du yeu c~u tren, giao Giam
d6c BHXH huyen hoac Truong phong tiep nhan & tra k6t qua chu tri xem xet giai
quyet (theo phan cap quan 1;' dan vi SDLD).

2.Dai vo'i cac don vi SDLD tren dia ban thanh pha Ha N(_)i.
D~ nghi cac dan vi SDLD ung hQ chu truong Ian cua Chinh phu, cua nganh

BHXH va cua UBND thanh ph6 Ha NQi v~ cai each hanh chinh, cai thien rnoi
truong kinh doanh. Thirc hien giao dich HSDT; giao-nhan, chuyen-phat h6 so v~
BHXH, BHYT qua dich vu buu chinh la buoc di, giai phap cu thS dS giam thai
gian, cong sire, ti~n cua phai tieu t6n cho cong tac BHXH, BHYT cua m6i dan vi
SDLD va rQng ra la cua toan xa hQi.

D6i vai nhfrng dan vi SDLD chua dang ky va thvc hi~n giao dich HSDT;
giao-nh~n, chuy~n-phat qua dich V\l buu chinh d~ nghi kh~n truang lien h~ vai co
quan BHXH, cac nha cung c~p dich V\l I-VAN, Buu di~n thanh ph6 Ha NQi dS dUQ'c
h6 trQ'cung c~p dich V\l.

BHXH thanh ph6 Ha NQi va Buu di~n thanh ph6 Ha NQi th6ng nh~t quy trinh
giao-nh~n, chuySn-phat h6 so gifra dan vi SDLD v6'i co quan BHXH qua dich V\l
buu chinh do Buu di~n thanh ph6 Ha NQi cung c~p gii'i kern van ban nlly. Toan bQ
cuac phi buu chinh do co quan BHXH t6ng hQ'p va thanh toan vai Buu di~n Ha
NQi, cdc tlo'n vj SDLJ) khfmg phai chi tra cU'o'cphi bu'u chinh.

3. Dai veri Buu di~n thanh pha Ha NQi va cac nha cung c~p dich vl}.J-VAN.
- D~ nghi Buu di~n thanh ph6 Ha NQi ti6p t\lC chi d?o cac dan vi, bQ ph~n trvc

thuQc t6 chuc t6t vi~c giao-nh~n, chuy~n-phat h6 so gifra dan vi SDLD vai co quan
BHXH dam bao ch~t IUQ'ng,thai gian thea dung cam k6t; d~c bi~t la thai diSm tu
ngay 0114/2016 s6 dan vi va s6 lUQ'ngh6 sa giao-nh~n, chuySn-phat thong qua dich
V\l buu chinh se tang nhi~u so v6'i thai gian tru6'c.

- D~ nghi cac nha cung c~p dich V\l I-VAN tang cUOng cac ti~n fch cua ph~n
m~m h6 trQ' ke khai BHXH, BHYT; tfch cvc ph6i hQ'p v6'i ca quan BHXH va chu
dQng cung c~p dich V\l I-VAN cho cac dan vi su d\lng tren dia ban bao dam ch~t
luqng thea dung cam k6t.

Tren day la mQt s6 nQi dung nh~m d~y m?nh thvc hi~n giao dich HSDT; giao­
nh~n, chuySn-phat h6 sa v~ BHXH, BHYT qua dich V\l buu chfnh. D~ nghi cac dan
vi trvc thuQc BHXH Thanh ph6, cac dan vi SDLD tren dia ban thanh ph6 Ha NQi
va cac dan vi lien quan thvc hi~n. Trong qua trinh thvc hi~n nSu co vu6'ng m~c d~
nghi phan anh v~ BHXH thanh ph6 Ha NQi dS giai quy6t./~

NO'inh~n:
- Nhu tren;
- Buu di~n Ha NQi (d~ p/h);
- Cac I-VAN (d~ p/h);
- Giam d6c, cac Ph6 Giam d6c (d~ b/c va c/d);
- C6ng TTDT Clla BHXI-l TP;
- Luu: VT, TNQLHS, KI-lTC (03)~

Vii Duc Thu~t



BAo HIEM xA HQI THANH PHO HA NQI

QUY TRINH GIAO-NH~N, CHUYEN-PHAT HO SO
GIUADON VI sir DUNG LAO DONG vA CO QUAN BHXH... .
(Ban hanh kern thea cong van s646'f/QD-BHXH ngayA1-/3/20J6)

I. QUYBlNH CHUNG:
1. Cac h6 so duoc thirc hien giao- nhan, chuyen- phat gifra dan vi SDLf) voi

co quan BHXH thong qua dich vu buu chinh do Buu dien Ha NQi thuc hien la cac
h6 so gi§.y thong thuong khi co quan BHXH thuc hien cac thu tuc hanh chinh vS
BHXH, BHYT thea yeu c~u cua dan vi SDLf).

2. Khi co yeu c~u giai quyet TTHC vS BHXH, BHYT; dan vi SDLf) chuan bi
h6 so thea quy dinh (thanh phan, s6 hrong) va yeu c~u Biru dien Ha NQi (qua
Website cua Buu dicn Ha NQi hoac qua di~n thoai - huang d~n chi ti~t a phan II)
chuyen h6 so d~n co quan BHXH d~ giai quyet, thay th~ cho viec phai toi bQ phan
"mot cira" cua co quan BHXH cho doi, nop h6 so (goi t~t la h6 so di),

3. Khi co quan BHXH dfl giai quyet xong h6 so vS BHXH, BHYT se chuyen
k~t qua giai quy~t (la cac bi~u m~u, van ban, the BHYT, s6 BHXH ... ) d~n trl,l sa
cac dan vi SDLf) thong qua dich Vl,l buu chinh cua Buu di~n Ha NQi thay th~ cho
vi~c dan vi SDLf) phai d~n co quan BHXH nh~n k~t qua (g9i t~t la h6 so vS).

4. To~mbQ qua trinh giao- nh~n, chuy~n- phat h6 so gifra dan vi SDLf) vai co
quan BHXH (ca h6 so di va h6 so vS) duqc thea d5i, c~p nh~t va cong khai t;;ti
Website cua Buu di~n Ha NQi. Toan bQ qua trinh ti~p nh~n-luan chuy~n-giai quy~t­
tra k~t qua cac h6 so neu tren thlJc hi~n t;;tico quan BHXH duqc thea d5i, c~p nh~t
va cong khai t;;tiC6ng thong tin di~n tu cua BHXH thanh ph6 Ha NQi.

5. Toan bQ cuac phi buu chinh cho ca h6 so di va h6 so vS do co quan BHXH
t6ng hqp va thanh toan vai Buu di~n Ha NQi; cac dan vi SDLf) khong phai chi tra
cuac phi buu chinh d6i vai cac h6 so tren.

II. QUYTRINH GIAO-NH~N, CHUYEN-PHATHO SOBI:
1. T~i do'" vi SDLB.
a) Buac J: Chudn bi h6 sa:
- Khi co yeu c~u giai quy~t h6 so vS BHXH, BHYT, dan vi SDLf) chu~n bi h6

so cho tung thu tl,lChanh chinh thea .tung nghi~p Vl,l thuQc cac lTnhVlJCthu, s6 the,
ch~ dQ BHXH, BHYT thea dung yeu c~u (thanh ph~n h6 so, s6 luqng h6 so, nQi
dung h6 so dfl duQ'c co quan BHXH cong b6, thong bao, dang tai cong khai).

- L~p bang ke h6 so gui co quan BHXH (mao 01- g9i t~t la bang ke) va dong
to~mbQ h6 so + bang ke h6 so vao 01 tlii/goi, niem phong. Ben ngoai tlii/goi h6 so
ghi d~y du cac thong tin: Ten dia chi nguai gui, Mfl s6 dan vi, Ten dia chi co quan
BHXH nh~n ... (mao 02). Khi dong goi, ki~m tra ky thanh ph~n h6 so, s6 lUQ'ngva
bang ke h6 so gui co quan BHXH.



LU'u V: kiSm tra cac thong tin phai ghi tren tui/goi h6 so; niem phong chac chan
tui/goi h6 so va chiu trach nhiem vS noi dung h6 so giri (Buu dien chuyen phat
nguyen tui/goi h6 so d~n co quan BHXH).

b) Buoc 2: Yeu c6u Buu dien Ha Noi chuyen - phat h6 sa di:
"Cach 1: Vao trang Website cua Buu di~n Ha N9i tai dia chi

http://www.buudienhanoi.com.vn/bhxh dS giri yeu d.u chuyen phat h6 so.Nhap
d~y du cac thong tin lien quan, cu thS:

+Ma s6 BHXH cua dan vi SDLD;
+ Dia chi cua dan vi giri h6 sa (H? thong tu dong hidn thi dia chi da dang ky

voi co quan BHXH cua dan vi, niu co thay d6i dan vi cdp nhdt b6 sung);
+ Dia chi yeu c~u Buu di9n d~n thu gom h6 So' (di~n thong tin niu dia chi thu

gom khac dia chi dang ky cua don vi, va cdp nhdt thuong xuyen niu co thay d6i;)
+Nguai lien h9, s6 di9n tho~i, Email (Ia d6u m6i giao-nhqn h6 sa cua don vi);
+ Ten nai nh~n h6 So' (d6u m6i BHXH QIHITP, h? th6ng t1!d(jng hidn thO,'
+ s6 luqng tui/goi h6 So' (h? th6ng t1! d(jng gan s6 hi?u bu'U gu-i cho timg

htilgoi h6 sa va kit xudt ra Bien bem giao nh(m giii'a BD va dan vi mau 03);
+ Thai gian yeu c~u thu gom h6 So';

+ Cac thong tin khac (n~u co).
- Sau khi dan vi SDLD dang kY thanh cong yeu chuySn phat h6 So' tren website

b~ng cach xac nh~n "Qui di", h9 th6ng se tv d9ng gui email phan h6i cho dan vi·
- Dan vi SDLD in s&n Bien ban giao nh~n h6 So' tu trang web dS thvc hi~n

giao nh~n vai Buu di9n khi nhan vien Buu di9n d~n thu gom h6 sa.
*Cach 2:Di9n tho~i tn,rc ti~p d~n s6 Hotline dS thong bao yeu c~u chuySn

phat hE>So' (danh sach s6 may d6u m6i tiip nhqn yeu c6u thu gom h6 sa cua dan vi
SDLD v~ BHXH quqn, huy?n hogcTP tuang zmg dinh kem). L~p bang ke thu gom
h6 So' (M§ll 04)

c)M(jt s6 luu y:
- KiSm tra ky thanh ph~n h6 So', s6 luqng va bang ke h6 So' gui Co' quan BHXH

truac khi dong goi.
- KiSm tra cac thong tin phai ghi tren mi, goi hE>so; niem phong ch~c ch~n mi,

goi hE>So' va chiu trach nhi9m vS n9i dung hE>So' gui (Buu di9n chuySn phat nguyen
tui, goi hE>So' d~n BHXH).

- DS nghi t~t ca cac dan vi dang ky Vi9Cgiao- nh~n, chuySn- phat h6 So' vS
BHXH, BHYT t~i dia chi http://www.buudienhanoi.com.vn/bhxh dS Co' quan
BHXH va Buu di9n Ha N9i c~p nh~t lam Co' sa dfr li9U ph\lc V\l vi9C chuySn-phat
hE>So' (kS ca nhfrng dan vi da dang ky tu truac, nay xin vui long dang ky l<:ti).

- DS giao-nh~n h6 so thanh cong, khuy~n cao cac dan vi su d1,lngcach 1.

2. Thl!c hi~n cua BU'll di~n Hit NQi.
a) BuCrc1: T6 ChtfCtiip nhqn h6 sa:
- H~ng ngay, can Cll yeu c~u chuySn phat h6 So' cua dan vi SDLD, Buu di9n Ha

N9i b6 tri nhan vien di thu gom h6 So' t~i tr\l sa dan vi SDLD, dam bao:



-- -- --------

+ Cac yeu c~u thu gom phat sinh truce 10hOOphai duoc thu gom truce 16hOO
cung ngay;

+ Cac yeu c~u thu gom phat sinh tir sau 10hOOphai diroc thu gom cham nhat
truce 10hOOsang ngay hom sau.

- Thu tuc thu gom h6 sa: nhan vien buu di~n ki~m tra tui/goi h6 sa (tinh trang
niem phong, thong tin b~t buoc ghi tren tui, g6i), g~n rna buu giri len cac tui/goi h6
So' (BD 1); Nhan vien Buu dien ky nhan tren Bien ban giao nhan do dan vi SDLD in
tir trang web hoac 2 ben ky nhan tren bang ke cua Buu dien (mflU 04).

b) BUCre2: Lam thu tuc chap nhdn va chuyen phat:
- Hoan thien thu tuc chap nhan thea dich vu buu pham bao dam.
- Hoan thanh viec chuyen-phat, giao- nhan h6 So' dSn Co' quan BHXH cham

nh~t 24h k6 nr khi giao- nhan h6 so tai tru sa dan vi SDLD.
3. Thuc hien t~iCO' quan BHXH.
- BQ phan "mot cira" tai BHXH c~p huy~n va BHXH Thanh ph6 la d~u m6i

giao-nh~n, chuy6n-phat h6 So' thong qua dich V\lbuu chinh.
- Khi nhan vien Buu di~n ban giao cac tuilg6i h6 so; can b<)co quan BHXH

dugc phan cong phai tiSp nh~n, ki6m tra ben ngoai cac tui/g6i h6 so (tinh tn;mg niem
phong, thong tin b~t bUQcghi tren mi/g6i), ky xac nh~n bim giao h6 so vai nhan vien
Buu di~n thea mftu 05 (02 ban: 01 ban tra ngay cho nhan vien Buu di~n, 01 ban d6
t6ng hgp va ban giao cho bQph~n kS toan lam din cu d6i soat, thanh toan cuac buu
chfnh vai Buu di~n Ha NQi). M~u 05 dugc in tu h~ th6ng cua Buu di~n Ha NQi.

- Can bQ cua bQ ph~n "mQt cua" l~n luqt rna cac tui/g6i h6 So'; d6i chiSu h6 So'

trong mi/g6i (thanh ph~n, chung 10';li,s6 lugng) vai Bang ke:
+ Truong hgp h6 So' dung, du nhu bang ke thi su d\lng ph~n m~m "mQt cua

di~n tu" d6 tiSp nh~n h6 so cua dan vi SDLD.
+ D6i chiSu cac ung d\lng tren cac ph~n m~m d€ ki€m tra h6 so dii nh~n. NSu

dli di~u ki~n giai quySt thi tiSp nh~n va luan chuy€n dSn cac bQ ph~n nghi~p V\l.NSu
khong dli di~u ki~n giai quySt phai lien h~ tn,rc tiSp vai dan vi (di~n tho';li, Email ... )
va xem xet huang d~n dan vi b6 sung ho?c l~p phiSu tra h6 so thea quy dinh.

+ Truong hgp khong dung, dli nhu bang ke thi xem xet, lien h~ tn,rc tiSp vai
dan vi SDLD d€ huang d~n b6 sung ho?c tra l';lidan vi d€ hoan chinh h6 sa.
* LU'u y: - Vi~c lien h~ va huang d~n dan vi SDLD d€ xu ly nhfrng h6 So' con thiSu
so vai Bang ke, nhfrng h6 So' chua dli di~u ki~n giai quySt phai thvc hi~n khong qua
24h k6 tu khi nh~n ban giao vai nhan vien Buu di~n.

- BQ ph~n "mQt cua" t';li BHXH c~p huy~n va BHXH Thanh ph6 t6 chuc vi~c
thea d5i, xu ly nhfrng h6 So' con thiSu so vai Bang ke, nhfrng h6 So' chua du di~u
ki~n giai quySt bao dam nguyen t~c cac h6 So' nay phai dugc xu ly ch~m nh~t
khong qua 2 ngay lam vi~c.

III. QUY TRINH GIAO-NH~N, CHUYEN-PHAT HO sa vE:
1. T~i co' quan BHXH.
a) BUCre 1: Chu6n bt h6 sa:



- H&ng ngay, b<)phan "mot cira" cua co quan BHXH dong g6i cac tui hE>sa
tra cac dan vi SDLD d~ ban giao cho nhan vien buu dien. Khi dong g6i, ki~m tra
k9 thanh phan h6 sa, s6 hrong va Bang ke h6 sa giri dan vi SDLD (dirac in tir
phdn mjm "mot cua dien tic")

- Dong g6i toan b<)hE>sa + bang ke hE>sa VaG01 tui/goi, niern phong. Ben
ngoai tui/goi hE>sa ghi diy du cac thong tin lien quan: Ten dia chi nguoi gtri (BHXH
quan/huyen/I'P), Ten dia chi nguoi nhan (Dan vi SDLD), Ma s6 dan vi.,

*LU'u y: kiSm tra cac thong tin phai ghi tren tui, g6i hE>sa; niem phong chic
chin tui, g6i hE>sa va chiu trach nhiern v~ noi dung hE>sa giri (Biru dien chuyen phat
nguyen tui, g6i hE>sa dSn dan vi SDLD).

b) Buoc 2: Yeu cdu Buu dien Ha N(3ichuyen - phat h6 sa di va ban giao h6 sa:
- Su dVng ung dVng tren "phin m~m m<)t cua" dS trich xufrt Danh sach h6 sa

dff giai quySt xong, tra kSt qua cho dan vi SDLD.
- ChuySn File dfr li~u cac hE>sa gui dan vi SDLD sang cho Buu di~n Ha N<)i

qua dia chi trang Web http://www.buudienhanoi.com.vnlbhxh dS t~o l~p ca s6 dfr
li~u dung chung.

- KSt n6i v6i ung dVng dang ky giao- nh~n, chuyen- phat hE>sa tren Website
cua Buu di~n Ha N<)i, in Bien ban giao-nh~n hE>sa (M§u 06) ..

- Ban giao hE>sa, ky Bien ban giao- nh~n hE>sa v6i nhan vien Buu di~n.
2. Th1!c hi~n cua Buu di~n Ha NQi.
a) Buac 1: Tb chuc tdp nh(tn h6 sa:
- H&ng ngay, can cu yeu ciu chuySn phat hE>sa cua ca quan BHXH, Buu di~n

Ha N<)ib6 tri nhan vien di thu gom hE>sa t~i trv s6 ca quan BHXH. Thai gian, tin
sufrt thu gom 2 lin ngay: lin 1 tru6c 11hOO,lin 2 tru6c 16h30.

- Thu tvc thu gom hE>sa t~i ca quan BHXH: nhan vien Buu di~n kiSm tra
tui/g6i h6 sa (tinh tr~ng niem phong, thong tin ghi tren tuilg6i), th\!'c hi~n dSm kiSm
va ky nh~n tren Bien ban giao nh~n - M~u 06 (02 ban: 01 ban tra ngay cho nhan vien
Buu di~n, 01 ban dS t6ng hqp va ban giao cho b<)ph~n kS toan lam can cu d6i soat,
thanh toan cu6c buu chfnh v6i Buu di~n Ha N<)i).

b) Buac 2: Lam thit t~tCchap nh(tn va th1!Chi¢n chuydn phat:
- Hoan thi~n thu tvc chfrp nh~n thea dich vv buu ph~m bao dam.
- Hoan thanh vi~c chuySn-phat, giao nh~n hE>sa dSn dan vi SDLD ch~m nhfrt

24h kS tu khi giao-nh~n hE>sa t~i ca quan BHXH.

3. Th\fc hi~n t~i do'n vj SDLD.
- Khi nhan vien Buu di~n ban giao cac tui/g6i hE>sa; dan vi SDLD th\!'c hi~n

tiSp nh~n, kiSm tra ben ngoai cac tui/g6i hE>sa (tinh tr~ng niem phong, thong tin ghi
tren tui/g6i), ky xac nh~n tren chung tu chuySn phat cua Buu di~n.

- Dan vi SDLD m6 cac tuilg6i hE>sa; d6i chiSu hE>sa trong tui/g6i (thanh
phin, chung lo~i, s6 luqng) v6i bang ke gui kern. Truang hqp khong dung, du nhu
bang ke thi lien h~ tr\!,c tiSp v6i ca quan BHXH dS ph6i hQ'pkiSm tra l~i.



Miiu 01
BANG KIt HO so GUI CO QUAN BAo HIEM xX HQI

,
Ten dun vi nop hi) SO' : •••..•••••••••••••••••••••••••••••••••••••••••••.••••••••••••• Mu BHXH: .. .

STT Ten,Loai hB SO' ho~c bi~um§u SBIU'gng Ghi chu

1

2

3

...

Ghi chic Dan vi ldp bang ke nay va dong goi ding h6 sa.

M{,u 02:

TEN DON VI SDLD: Cong ty .

DIA CHI: .

MA BHXH CUADON VI: TA 1223456

HOSO-BHXH

NOI NH~N: (Vi du: BHXH THANH PHO HA NOI
142A PHO DOl CAN, BA DINH, HA NOI

Ghi chit: cac dan vi bat bU9Cghi tren tui/goi dung h6 sa gui co quan BHXH



BUU DI~N THANH PHO HA NOI

Miiu 03:
CONG HoA xA HOI CHi) NGHiA VI~T NAM

DQc l~p - T\f do - Hanh plnic
BIEN BAN BAN GIAO HO sa BHXH TU DaN VJ SDLD

Ngay thang: -----------------------------------

Ben giao: (ten Dan vi Slr dung LD) .
- Ten nguoi giao: .
- S6 dien thoai:
- Ma dan vi:

Ben nhan: Buu dien thanh pho Ha NQi .
- Ten nguoi nhan: (ten Nhan vien BD) ..

NQi dung giao nh~n : (S6 hrong tui/phong bi nhan)

TT sa hi~u buu gifi ella BDHN Ten BHXH nhan h6 SO' Ghi chu

1

2

...

T6ng cong: nhan phong bi/tui Ig6i.
Ben giao Ben nh~n
Ghi chit: Mdu nay duac dan vi SDLf) in tit Website, su dung ban giao h6 sa di

Mau 04:

BANG KE THU GOM HO sa BHXH TU DON VJ SDLD
Ngay thang: -----------------------------------
Ten buu ta .

TT sa hi~u buu gifi ella BDHN Ten BHXH nh~n h6 SO' Ghi chu

1

2

...

Tong cong: nhan phong bi/tui
Ben giao Ben nh~n
Ghi chit: Mdu nay do dan vi tv ldp, su dung trang truong hop dan vi yeu cdu thu gam h6 sa
kh6ng su dung Website.



nuu BI~N THANH PHO HA NOI

Mau 05:
CONG HoA xA HOI cnu NGHiA VI~T NAM

DQc l~p - T1}'do - Hanh phuc
BIEN BAN GIAO - NH~N HO sa BI
Ngay thang: -----------------------------------

Ben giao: Buu dien thanh pho Ha NQi .
- Ten nguoi giao: (Ten btru ta) S6 dien thoai (neu co):

Ben nh~n: BHXH quan/huyen/Tl' .
- Ten nguoi nhan: (ten Nhan vien BQphan mot cira cua BHXH) .

NQi dung giao nh~n : (S6 hrong tui/phong bi nhan)

1'1' s6 hi~u bU'U Mil don vi Tcn BO'n S61U'Q'ng Ghi clni (co th~ ghi s6
gi'ri SDLB vi SDLB phong bi/tui DT cua don vi SDLD)

1

2

...

T6ng cong: nhan phong bi/tui
Ben giao Ben nh~n
Ghi clue MJu nay duoc nhdn vien buu dien in tic Websit, sU:dung khi ban giao h6 sa iii.

Mau 06:

BIEN BAN GIAO NH~N HO savt
Ngay thing: -----------------------------------

Ben giao : BHXH quan/huyen/Tl' .
- Ten nguoi giao: (ten Nhan vien BQphan mot cira cua BHXH) .

Ben nh~n: BUll dien thanh ph6 Ha NQi ; Ten nguoi nhan: (Ten nhan vien biru dien: ...)
NQi dung giao nh~n : (S6 hrong tui/phong bi nhan)

se hi~u bU'U Mil don Ten BO'n vi Dja chi Bon S61U'Q'ng Ghi clni
TT gi'ri (co th~ d~ vi SDLB SDLB vi SDLB phong

tr6ng) (nguiri nhan) (ngu'm nh~n) bi/tui

1

2

...

T6ng cQng: nh~n phong bi/tui
Bcn giao Bcn nh~n
Gfti eftu: MJu nay iiu(fc can b6 BHXH in tic Websit, sU:dl:lngkhi ban giao h6 sa vi



DANH SACH cAc DAu MOl THU GOM vA CUNG UNG DICH VlJ CHUYEN PHAT HO sa BHXH, BHYT

BHXHqu:in Biru Cl}C dau mBi ti~p nhan, thu gom h6 so' tai cac co quan BXHN
Buu Cl}C d~u mBi ti~p nhan, thu gom h6 so t~i

don vi SDLD
STT Iy don vi

B<}phancham soc khach hang, dBiSDLD Btru cue giao dich Biru cue phat Dau mBi lien h~
soat va giai quyet khi~u nai

BHXHTPHa
Buu C\lC KHL Bo H6 - Truong Buu C\lC: Phi Thi Thuy

Chuyen quan Chi Chung - DT:
1 Uyen Dien thoai: 04.37475239/0913239739. Dia chi:

N9i 75B Dinh Tien Hoang
04.37475239/0949720 168

BHXH quan
Buu C\lC KHL Hung Vuong - Truong Buu C\lC: Nguyen

Chuyen quan: Chi Thu - Dien thoai: D6 Dire Dung - DT:
2 Hoan Kiem

Thi H6ng Hanh - Dien thoai: 04.39344925/0912171847
04.39344925/0904356680

BCP Hoan KiSm
04.3939315610904967997

Dia chi: 75 Dinh Tien Hoang

Buu C\lC Hai Ba Trung - Truong Buu C\lC: Nguyen Ngoc BCP Hai Ba Trung 1
Nguysn Tien Hung, DT:

BHXH Hai Ba Chuyen quan: Chi Huyen - DT: 04.3971799010942909269
3

Tnrng
Kim Chi - Dien thoai: 04 36649409/0912313 738 Dia

04.36649409/0915359358 Duong TiSn Manh, DT:
chi: 811 Giai Ph6ng BCP Hai Ba Tnrng 2

04.3636720010912580386

Buu C\lC KHL BerH6 - Truong Buu C\lC: Phi Thi Thliy BCP Ba Dinh 1
Pham Ngoc Lan, DT:

BHXH Qu~n Chuyen quan Chi Chung - DT: 04.37341482/0915674279
4

Ba Dinh
Uyen Di~n tho;;ti: 04.37475239/0913239739 Dia chi:

04.37475239/0949720168 TrAnQuang Bao, DT:
75B Dinh Tien Hoang BCP Ba Dinh 2

04.39424774/0913233066

BHXH Qu~n
Buu C\lC Dirc Giang - Ph6 twang Buu C\lC: Nguy~n Thi

Chuyen quan: Chi HiSn - Di~n tho;;ti:
Tnln M;;tnh Khanh, DT:

5 Thu HiSn - Di~n tho;;ti: 04.3827146610913581567 Dia BCP Long Bien 04.365258231
Long Bien

chi: 79 Ngo Gia T\I' Long Bien
04.3827146610913581567

0913008789

BHXH Qu~n
Buu C\lC Hai Ba Twng - TWOng Buu C\lC: Nguy~n NgQc

Chuyen quan: Chi HuySn - DT: D6 H6ng B~c, DT:
6

Hoang Mai
Kim Chi - Di~n tho;;ti: 04.36649409/0912313738. Dia

04.36649409/0915359358
BCP Hoang Mai

04.36321014/0904173383
chi: 811 Giai Ph6ng
Buu C\lC: KHL - Ha Dong Buu C\lC: KHL - Ha Dong,TruOng Buu

7
BHXH Qu~n Truong Buu C\lC: Nguy~n Thi Thanh Di~n tho;;ti: C\lC: Nguy~n Thi Thanh Di~n tho;;ti:

BPC Ha Dong
Nguy~n Thi Thuy, DT:

Ha Dong 04.33824254-0917005465 04.33824254/0917005465, Dia chi: Buu 043382827710912394276
Dia chi: Buu C\lC KHL Ha Dong C\lC KHL Ha Dong,


