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.. BAo HIEM xA H(H VI~T NAM

BAo HiEM xA HOI THANH PHO HA NOI
CONG HOA XA HOI CHU NGHiA VI~T NAM

- DQc lip - TI]' do -H~nh phuc

S6: lfft-lQD - BHXH Ha N9i, ngay 3-1 thang JJ.niim 2015

QUYETDJNH
V~ vi~c th\fc hi~n nghi~pV\l cong tac thu bao hi~m xii hQi,bao hi~my t~, bao hi~m

thAt nghiep; quanly sa bao hi~m xii hQi,the bao hi~m y t~.

GIAM DOC BAo HIEM xA HOI THANH PHO HA NOI. .
Can cir Quyet dinh s6 99/QD-BHXH ngay 28/01/2015 cua T6ng Giam d6c

Bao hiem xa hQi Vi~t Nam Quy dinh chirc nang, nhiem vu, quyen h?I1va co c~u

t6 chirc cua Bao hiem xa hQi dia phirong;

Can cir Quyet dinh s6 959/QD-BHXH ngay 09/9/2015 cua T6ng Giam d6c

Bao hiem xa hQi Viet Nam Quy dinh v@quan ly thu bao hiem xa hoi, bao hiem y

tS, bao hiern th~t nghiep; quanly s6 bao hiem xa hQi, the bao hiSm y ts;

Xet d@nghi cua TruOng phong Quanly thu, TruOng phong Khai thac va thu

nQ',TruOng phong C~p s6, the.

QUYETDJNH

Di~u 1.Ban hanh kern thea QuySt dinh nay Quy dinh thvc hi~n nghi~pV\l

cong tac thu bao hiSm xa hQi, bao hiSm y tS, bao hiSrn th~t nghi~p; quanly s6

bao hiSrn xa hQi, the bao hiSrn y tS tren dia ban thanh ph6 Ha NQi.

Di~u 2. QuySt dinh nay duQ'c thvc hi~n tu ngay 0110112016. Cac Ong (ba):

Chanh van phong, TruOng ?ac phong nghi~pV\l va Giarn d6c Bao hiSm xa hQi

cac qu~n, huy~n, thi xa thuQc Bao hiSm xa hQi thanh ph6 Ha NQi chiu trach

nhi~m thi hanh QuySt dinh nay.l:t!!--

Nui nhiin:
- Nh~ DiSu 2;
- Giam d6c, cac PGD;
- BHXH Vi~t Nam (d~h/c);
-Luu:VP,QLT,CST,KT~

GIAMDOC



BAo HIEMxA HOI VIeT NAM_

BAo HIEM XA HQI TP HA NQI

CQNG HOA XA HQI CHU NGHiA VIJj:TNAM

DQc IfP - Tl}' do - H~nh phuc

QUYBJNH

Thuc hi~n nghi~pV1} cong tac thu bao hi~m xii hQi(BHXH), bao hi~my t@
(BHYT), bao hi~m thit nghi~p (BHTN);quan ly sABHXH, the BHYT tren dia

ban thanh ph8 Ha NQi

(Ban hannkern thea Quyitdin~ s6JfffIBHXH-QI? ngay 3if/ t{:L /olo);fclla Giam
doc Baa hiemXQ h(Ji thanhpho HaN(Ji).

A. VE THU BHXH, BHYT, BHTN

I. Phan cip quanly

1. BHXH Thanh ph8

1.1. Thu BHXH, BHYT, BHTN cac dan vi chua phan c~p cho BHXH huyen.

- Gild quyet cac tnronghQ'P truy thu, hoan tra (hoan tra bang tien);tam dung

d6ng van quy htru tri va tiI tu~t d6i voi dan vi, ngiroi tham gia BHXH, BHYT, BHTN

do BHXH Thanh ph6tnrc ti€p thu.

- Giai quyet truy thu cong n6i thai giantnroc ngay 0110112007 d6i voi cac tnrong

hQ'Pc6 tong thai gian truy thutil 12 thang tro len do BHXH huyen tnrc ti€p thu.

- Gild quyet cac tnrong hQ'Pbao giam c6 tbng thai gian thoai giamtil 12 thang tro

len (khong g6m thoai giam thai gian dong trung BHXH) do BHXH huy~n ~f\rc ti€p

thu.

1.2. Giai quy€t cac wOng hQ'Pdan vi khong con ~i dia di~m dangIcy kinh doanh (dan

vi m~t tich); dan vi c6 chu la nguai nuac ngoro b6 tr6n kh6i Vi~t Nam; dan vi khong con

ho~t de)ng,khong c6 ngum quan ly, di€u hanh; dan vi giaith~,pha san.

- Giai quy~trna rna dan vi giao dichtra l~i d6i v&idan vi khong con ~i dia di~m dang

Icy kinh doanh (dan vi m~t tich); dan vi c6 chu la nguai mrac ngoai b6 tr6n khoi Vi~t Nam;

dan vi khong con ho~t de)ng,khong c6 ngum quan ly, di€u hanh sau khi cO'quan BHXH da

dua van ngirng giao dich.

1.3. Giai quy€t cac truOng hQ'Pdi€u chinh tang, giam ti€n lai do can be)h~ch toan

thu sai.

1.4. Thu BHYT ph~n ngan sach nha nuac he>trQ' cua d6i tUQ'llgdo ngan sach

Thanh ph6 d6ng; ti€n he>trQ'muc d6ng BHYT, BHXHtIl nguy~n cua ngan sach Thanh

ph6.

1.5. Ghi thu ti€n d6ng BHYT do quy BHXH, quy BHTN dam bao khong phan

d.p cho BHXH huy~n.

1.6. Thu BHXH tlJ nguy~n d6i tUQ'llgthea Quy€t dinh s6 107/2007/QD-TTg (n€u
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2. BHXH qu~n, huy~n, th] xii (BHXH huyen)

2.1. Thu tien dong BHXH, BHYT, BHTN cua don vi dongtru so tren dia ban

huyen theo phan cftpcua BHXH Thanh ph6.

- Giai quyet truy thu cong n6i thai gian tnroc ngay 01101/2007d6i voi cac twang

hop c6 t6ng thai gian truy thu duoi 12 thang; tftt ca cac twang hop truy thu til ngay

01/01/2007 tro di do BHXH huyen tl1JCti~p quan IY.

- Giai quyet di~u chinh hrong dbi voi cac tnrong hop do BHXH huyen tnrc ti~p

thu.

- Giai quyet cac twang hop bao giam c6 t6ng thai gian thoai giam duoi 12 thang;

tftt ca cac twang hop d6ng hung thai gian tham gia BHXH.

- Hoan tra (bang tien); tarn dirng d6ng vao quy hiru tri vatir tuftt d6i voi don vi,

nguoi tham gia BHXH, BHYT, BHTN do BHXH huyen tnrc ti~p thu.

2.2. Thu BHXH tu nguyen; thu BHYT dbi voi hO gia dinh, nguoi tham gia

BHYT cir tru tren dia ban huyen.QUEm ly cac dai Iy thu thuoc BHXH huy~n.

2.3. Thu BHYT phfin d6i tm;mg d6ng cua d6i tm;mg do ngan sach trung uong,

thanh ph6, qu~, huy~n d6ng; ti~n h6 trq muc d6ng BHYT, BHXH t\1'nguy~n cua

ngan sach qu~n, huy~n.

2.4. Ghi thu ti~n dong BHYT do quy BHXH, quy BHTN dam bao theo phan cftp

cua BHXH Thanh phb.

3. Noi tham gia BHXH, BHYT, BHTN

3.1. U6i vai don vi mai dangIcy tham gia

Tham gia BHXH, BHYT, BHTN t~i BHXH huy~n nO'idon vi dangIcy ke khai

va nop thu~. Uon vi c6 chi nhanh thi dang ky d6ng rieng cho chi nhanh theo nO'ichi

nhanh ke khai va nop thu~, twang hgp chi nhanh khong dong rieng thi don vi l~p danh

sach nguai lao dong lam vi~c t~i chi nhanh d~ lam can cu xac dinh muc luong t6i thi~u

vimg nO'inguai lao dong lam vi~c.

Khi thay d6i thong tin cua don vi thi ch~m nhftt 01 thang don vi phai thong bao

vai cO'quan BHXH nO'idang tham gia.

3.2. U6i vai nguai lao dong

Tham gia theo don vi nO'inguai lao dong dang lam vi~c. Twang hqp nguai lao

dong d6ng thai c6 til 02 hgp d6ng lao dong (HULU) du di~u ki~n tham gia tr61en vai

nhi~u don vi khac nhau thi d6ng BHXH, BHTN theo HULU giao k~t dfiu tien, d6ng

BHYT thea HULU c6 muc ti~n luong cao nhftt.

3.3. U6i vai d6i tuqng tham gia BHXH t\1'nguy~n, BHYT HOgia dinh

Tham gia t~i BHXH huy~n nO'icu tru ho~c nO'it~m tru thong qua d~i ly thu

thuoc BHXH huy~n ho~c tr\1'cti~p t~i cO'quan BHXH huy~n.

Rieng truang hgp nguai lao dong (NLU) c6 thai gian cong tac truac ngay

0110111995da:h~t tu6i lao dong nhung chua du 20 nam dong BHXH, c6 th~ tham gia
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BHXH tu nguyen 1 ldn cho s6 nam con thieutai BHXH Thanh ph6 ngay sau khi duoc

cAps6 d~ d6ng thai giai quyet ch~ dQ Huu tri (neu d6i urong c6 nguyen vong).

II. Thu BHXH, BHYT, BHTN

1. MQt satruong hop phaidong BHXH, BHYT, BHTN

1.1. Thai diem b~t ddUtham gia BHXH, BHYT, BHTN d6i voi mot s6 d6i nrong

- Nguoi lao dQng c6 HBLB, hQ'Pd6ng lam viec (HBL V), hQ'P d6ng (HB) thir

viec duoi 03 thang hoac theomet cong viec nhAt dinh sau khi h~t thai han hQ'Pd6ng

n~u khong ky tiep hQ'Pd6ng moi nhung ngiroi lao d<)ngv~n ti~p tuc lam viec tai dan vi

thi sau 30 ngay k~til' ngay hQ'Pd6ng h~t han thuoc d6i tuong tham gia BHXH, BHYT,

BHTN b~t buoc.

- Ngiroi lao d<)ng c6 thai gian thir viec ghi trong HBLB, HBLV rna hQ'Pd6ng

d6 thuoc dien tham gia BHXH b~t buoc, BHYT, BHTN thi dan vi va ngiroi lao d<)ng

phai dong BHXH, BHYT, BHTN cho ca thai gian thir viec, Tnrong hQ'PHD thir viec

diroi 03 thang tachrai v&i HBLB, HDL V thi HD thir vi~c d6 khong thuQc d6i tUQ'ng

d6ng BHXH, BHYT, BHTN b~t buQc.

- Til' ngay 01/0112018, nguai lam vi~c theo HDLD c6 thai h~ntil' du 01 thang

d~n duai 03 thang thu<)c d6i tUQ11gtham gia BHXH.

1.2. Truang hQ'Pnguai lao d<)ng lam vi~c va huang ti~n luang, ti~n congtil' 14

ngay lam vi~c tr6 len trong thang (bao g6m ca thai gian khong di lam nhung v~n

huang ti~n luang, ti~n cong theo quy dinh cua phap lu~t) thi d6ng BHXI-i, BHYT,

BHTN thang d6.

1.3. Truang hQ'P lao d<)ng nfr di lam tru&c khi h~t thai h~n nghi sinh con thea

quy dinh thi thai gian di lamtruac thai h~n nguai lao d<)ngva nguai sir d\lng lao d<)ng

phai d6ng BHXH, BHYT, BHTN.

1.4. Truang hQ'P nguai cha ho~cnguai tfllc ti~p nuoi duOng, nguai mt( nha

mang thai h<),nguai cha nha f!1angthai h<)ho~c nguai tfllc ti~p n~oi dUOng huang ch~

dQthai san rna khong nghi vi~c thi nguai lao d<)ngvanguai sir d\lng lao d<)ngv~n phai

d6ng BHXH, BHYT, BHTN.

1.5. Trong thai gian nguai lao d<)ng ngirng vi~c thea quy dinh rna v~ huang

luang thi nguai lao d<)ngva nguai sir d\lng lao d<)ngphai d6ng BHXH, BHYT, BHTN

thea muc luang duQ'c huang trong thai gian ngil'ng vi~c. Muc d6ng khong thAp han

muc luang t6i thi~u vimg t~i thai di~m d6ng.

2. Bao giam lao dQng mQtsatrU'O'ng hQ'P

2.1. Nguai lao d<)ngnghi vi~c huang ch~ d<)6m dautil' 14 ngay lam vi~ctra len

trong thang theo quy dinh cua phap lu~t v~ BHXH thi khong phai d6ng BHXH, BHYT,

BHTN nhung v~n duQ'c huang quy~n IQ'iBHYT va khong tinh la .thai gian tham gia

BHXH,BHTN.

Trinh tlJ thl!c hi~n:
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- Truong hop da duoc xetduyet ch~ dO 6m: khi bao giam lao dong canClI

clnrngtir thanh toan ch~ d9 nghi 6m khong thu BHYT thang do.

- Truong hop chua duoc xet duyet ch~ d9 6m: bao giam lao dong va tam thai

truy thu BHYT. Sau khi dan vi cung cApclnrngtir duoc duyet thanh toan ch~ d9 nghi

6m, thuc hien thoai giam BHYT cua thang do.

2.2. Thai gian nghi viec huang che d9 thai san ur 14 ngay lam viec tro len trong

thang duoc tinh la thai gian dong BHXH.

Luo y:
- Truong hop HDLD h~t thai han trong thai gian nguoi lao d9ng nghi viec

huang che dQ thai san thi thai gian huang ch~ dQ thai santir khi nghi viec d~n khi

HDLD h~t thai han duoc tinh la thai gian dong BHXH, thai gian huang che dQthai

san sau khi HDLD h~t thai han khongdircc tinh la thai gian dong BHXH.

- Ngiroi lao dQng du di~u kien huang ch~ dQthai san thea quy dinh rna cham

dirt HDLD, hqp d6ng lam vi~c ho~c thoi vi~c truac thai di€m sinh con ho~c nh~n con

nuoi duai 06 thang tu6i thi thai gian do duQ'chuang ch~ dQthai san nhung khong duQ'c

tinh la thai gian dong BHXH.

2.3. Nguai lao dQngkhong lam vi~c va khong huang ti~n luang tiI 14 ngay lam

vi~c tra len trong thang thi khong dong BHXH, BHTN thang do. Thai gian nay khong

duQ'ctinh d€ huang BHXH, BHTN, tm truang hqp nghi vi~c huang ch~ dQthai san.

III. Ciin cu dong va muc dong
1. BHXH bilt bOQc, BHYT, BHTN

1.1. Muc dong mQts6 d6itw;mg

- Can bQkhong chuyen trach xa, phuang muc dong b~ng 22% muc luang cO'sa.

- Nguai lao dQngdi lam vi~ca nuac ngoai thea hqp d6ng quy djnh t1;tiDi€m a, c,

d, Khoan 2, Di~u 2 Nghj djnh s6115/20 15/ND-CP thi muc dong b~ng 22% muc luang

thang dong BHXH truac khi di lam vi~ca nuac ngoai d6i vai nguai lao dQng da co

qua trinh tham gia BHXH b~t bUQc;b~ng 22% cua 02 l~n muc luang cO'sa d6i vai

nguai lao dQng chua tham gia BHXH b~t bUQcho~c da tham gia BHXH b~t bUQc

nhung da huang BHXH mQtl~n.

- Nhom d6i tUQ'llgduQ'cngan sach nha nuac h6 trQ'muc dong BHYT; nhom

tham gia BHYT thea hQgia dinh da dong BHYT mQtl~n cho 3 thang, 6 thling ho~c 12

thang rna trong thai gian nay Nha nuac di~u chinh muc luangCo' sa thi khong phai

dong b6 sung ph~n chenh l~ch (ph~n thuQctrach nhi~m dong cua nguai tham gia) thea

muc luangCo' sa maio

1.2. Ti~n luang, ti~n cong lam canClr dong BHXH b~t bUQc,BHYT, BHTN

1.2.1- Ddi vO'idon vi thl!c hi¢n chi de}tiJn hrang do Nha mroc quy dinh
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·~.Nguai lao.dong thuoc d6i nrong thirc hien ch€ d<)ti€n luang do Nha mroc quy

dinh thi tien luang thang d6ng BHXH, BHYT, BHTN la tien luang thea ngach, bac,

h~ s6 chenh lech bao hru (neu c6) va cac khoan phu cfip thea quy dinh.

- Ngiroi lao d<)ng lam viec thea HDLD trong dan viSlJ nghiep nha mroc thi

d6ng BHXH, BHYT, BHTN can ctr tien luang ghi trong HDLD. Trong thai gian cho

huang dftn cua BHXH Viet Nam tarn thai thuc hien tien luang lam cancir d6ng

BHXH, BHYT, BHTN khong thap han mire luangCo' sa d6i voi tnrong hQ'P tien

luang ghi trong HDLD la tien Vi~t Nam d6ng (VND).

- Can b<) khong chuyen trach xa, phuong, thi tran thi tien luang thang d6ng

BHXH la rmrc luang Co' sa. Truong hQ'Pneu ngiroi lao d<)ngmuon tham gia BHXH W

nguyen thi mire thu nhap thang d6ng BHXH11J nguyen phai cao han rmrc luangCo' sa.

1.2.2-fJbi WYidon vi thuchien chi tl9 tiJn luang donguai sudung laodong

(NSDLfJ) quyetdinh

- Nguoi lao dong thuc hien ch€ d<)ti€n luang do dan vi quy€t dinh thi ti€n luang

thang d6ng BHXH, BHYT, BHTN la ti€n luang ghi trong HDLD.

+ Tir ngay 01 thang 01 nam 2016 d€n ngay 31 thang 12 nam 2017 ti€n luang

thang d6ng BHXH la muc luang va ph\! cfip luang ghi trong HDLD thea quy dinh cua

phap lu~t v€ lao d<)ng.

Ph, cip lU'ang thea quy dinh t~i di~m a khoan 2 Di€u 4 cua Thong tu s6

47/2015/TT-BLDTBXH la cac khoan ph\! cfip luang d~ bu dfip y€u t6 v€ di€u ki~n lao

d<)ng, tinh chfit phuc t~p cong vi~c, di€u ki~n sinh ho~t, mll'c d<)thu hut lao d<)ngrna

muc luang thaa thu~n trong hQ'Pd6ng lao d<)ngchua dugc tinh d€n ho~c tinh chua dAy

du nhu: ph\! cfip chuc V\!, chuc danh; ph\! cfip trach nhi~m; ph\! cfip n~ng nhQc, d<)c

h~i, nguy hi~m; ph\! cfip tham nien; ph\! cfip khuV\fC; ph\! cfip luu d<)ng; ph\! cfip thu

hut va cac ph\! cfip c6 tinh chfit tuang t\1'.

. + Tir ngay 01 thang 01 nam 2018tra di, ti€n luang thang d6ng BHXH la muc

luang, ph\! cfip luang trong HDLD thea quy dinh t~i di~m a khoan 2 Di€u 4 va cac

khoan be, sung khac ghi trong HDLD thea quy dinh t~i di~m a khoan 3 Di€u 4 cua

Thong tu s647/2015/TT-BLDTBXH.

Ti~n lU'O'ngthang dong BHXH, BHYT, BHTN khong bao gAm cac khoan

ch€ d<)va phuc 19i khac, nhu ti€n thuang thea quy dinh t~i Di€u 103 cua B<)lu~t lao

d<)ng, ti€n thuang sang ki€n; ti€n an gifra ca; cac khoan h6trg xang xe, di~n tho~i, di

l~i, ti€n nha a, ti€n gifr tre, nuoi con nha; h6trg khi nguai lao d<)ng c6 than nhan bi

ch€t, nguai lao d<)ng c6nguai than k€t hon, sinh nh~t cua nguai lao d<)ng,trg cfip cho

nguai lao d<)ng g~p hoan canh kh6 khan khi bi tai n~n lao d<)ng, b~nh ngh€ nghi~p va

cac khoan h6trg, trg cfip khac ghi thanh m\!c rieng trong HDLD tht(o khoan 11 Di€u 4

cua Nghi dinh s605/20151ND-CP ngay 12 thang 01 nam 2015 cua Chinh phu quy dinh

chi ti€t va hu6ng dfrn thi hanh m9t s6 n9i dung cua B9 lu~t lao d<)ng.

5



- Ti€n luang thang dong BHXH d6i voi ngiroi dai dien phan v6n gop nha mroc

tai cac t~p doan kinh t€, t6ng cong ty, cong ty nha mroc sau CP hoa, Cty TNHH 2 TV

tro len:

+ N€u khong chuyen trach: tien luang dong BHXH la ti€n luang thea ch€ de)

tien luang cua co quan t6 chirc dang cong tac tnroc khi cir sang lam dai dien phan v6n

gop nha rnroc.

+ N€u chuyen trach: ti€n luang dong BHXH la tien luang do dan vi quyet dinh.

- Ti€n luang thang dong BHXH d6i voi ngiroi quan ly doanh nghiep trong Cong

ty trach nhiem him han mot thanh vien do Nha mroc lam chu sa htru:

+ N€u chuyen trach: luang dong BHXH thuc hien thea Nghi dinh s6

5112013IND-CP. Truong hop dan vi khong thuc hien thea Nghj dinh s6

51120131ND-CP thi dong thea tien luang dodan vi quyet dinh (VND) nhirng t6i

da bang h~ s6 luang (theo quy dinh tai Nghi dinh s65112013IND-CP) nhan vai

muc luang Co' sa tC;lithai di~m dong.

+ N€u lam vi~c thea ch€ de) HDLD: ti€n luang dong BHXH dodan vi

quy€t dinh.

- Ti€n luang thang dong BHXH d6i vainguai quim ly di€u hanh hQ'p tac

xa co huang ti€n luang la ti€n luang do DC;lihe)i thanh vien quy€t dinh.

- Truang hqp ti€n luang thang dong BHXH, BHYT, BHTN cao han hai muai

IAnmuc luang Co' sa thi ti€n luang thang dong BHXH, BHYT cao nh~t b~ng hai muai

IAnmuc luang Co' sa; ti€n luang thang dong BHTN cao nh~t b~g hai muai IAnthang

luang t6i thi~u vung thea quy dinh cua Chinh phu tC;lithai di~m dong.

- Muc ti€n luang thang dong BHXH, BHYT, BHTN khong th~p han muc

luang t6i thi~u vung tC;lithai di~m dong.

Nguai lao de)ng da qua hoc ngh€ (k~ cfl lao de)ng do doanh nghi~p dC;lyngh€

hoi,lctv hoc ngh€ va duQ'c doanh nghi~p ki~m tra, b6 tri lam cong vi~c doi hoi phfli qua

dao tC;lOngh€) thi ti€n luang dong BHXH b~t bue)c phfli cao hanit nh~t 7% so vai muc

luang t6i thi~u vung, n€u lam cong vi~c ni,lngnhoc, de)c hC;li,nguy hi~m thi ce)ng them

5%; truang hqp di,lcbi~t ni,lngnhoc, de)chC;li,nguy hi~m thi ce)ng them 7%.

2. BHXH t\l' nguy~n

2.1 Muc dong

Muc dong h~ng thang b~g 22% muc thu nh~p thang do nguai tham gia BHXH

1\f nguy~n Iva chon.

2.2. Thu nh~p lam din cu dong BHXH1\f nguy~n

Muc thu nh~p thang do nguai tham gia BHXH tv nguy~n Iva chon th~p nh~t b~ng

muc chuAn he) ngheo cua khu vvc nong thon thea quy dinh cua Thutuang Chinh phu

va cao nh~t b~ng 20 IAnmuc luang cO'sa tC;lithai di~m dong.

2.3. Phuang thuc dong

6



_-Dong h~ng_thang;.. - .

- Dong 03 thang mot lcln;

- Dong 06 thangmet lcln;

- Dong 12 thang m(>tlcln;

- Dong mot lclncho nhi~u nam v~ sau nhimg khong qua 5 nam mot lcln;

- Dong mot lcln cho nhtrng nam con thieu d6i voi nguoi tham gia bao hiem xa h(>i

da du di~u kien v~ tubi d~ hirong luang hiru thea quy dinh nhimg thai gian dong bao

hiem xa h(>icon thieu khong qua 10 nam (120 thang) thi duoc dong cho du 20 nam d~

htrong luang huu.

Truong hQ'P dong mot lcln cho nhieu nam v~ sau hoac dong mQt lcln cho nhtmg

nam con thieu thuc hien sau khi co van ban huang ddn cua BHXH Viet Nam.

2.4. Thai di~m dong

- Trong thang d6i voi phuong thirc dong hang thang;

- Trong 03 thang d6i voi phirong thirc dong 03 thang mot lcln;

- Trong 04 thang dclu d6i voi phirong thirc dong 06 thang mot lcln;

- Trong 07 thang dclu d6i vai phuong thuc dong 12 thang m(>tlcln.

- Thai diem dong bao hiem xa h(>id6i vai truang hQ'P dong mQt lcln cho nhi~u

nam v~ sau ho~c dong mQt lcln cho nhUng nam con thi~u quy dinh t?i Diem d va Diem

e Khoan 1 Di~u 9 Nghi dinh s6134/20 15IND-CP duQ'c th\lC hi~n t?i thai diem dangkY
phuang thuc dong va muc thu nh~p thang lam can cu dong.

Qua thai diem dong bao hi~m xa h(>ithea quy dinh rna nguai tham gia bao hiem

xa hQit\l nguy~n khong dong bao hiem xa h(>ithi duQ'ccoi la t?m dirog dong bao hi~m

xa hQit\l nguy~n. Nguai dang t?m dung dong bao hiem xa h(>it\l nguy~n, n~u ti~p t\lC

dong thi phai dangkY l?i phuang thuc dong va muc thu nh~p thang lam can cu dong

bao hiem xa h(>ivai co quan bao hiem xa hQi. Truang hQ'Pco nguy~n vQng dong bu

cho ,s6 thang ch~m dong trua~ do thi s6 ti~n dong bi! duQ'c tinh b~ng tbng muc dong

cua cac thang ch~m dong, ap d\lng lai g(>pb~ng lai suAt dclu tu quy bao hiem xa hQi

binh quiin thang do Bao hiem xa hQi Vi~t Nam cong b6 cua nam truac li~n k~ vai nam

dong.

2.5. Noi tham gia BHXH t\l nguy~n d6i tUQ'ngthea Quy~t dinh s6107/2007/QD-

TTg: tham gia t?i BHXH huy~n noi nguai tham gia cu tm ho~c tham gia t?i BHXH

Thanh ph6 (n~u nguai tham gia co nguy~n v9ng) d~ giai quy~t ch~ dQ BHXH.

V. Truy thu
1.Dai tlrQ'ng troy tho

- Dan vi khong dangkY dong BHXH b~t bUQc, BHYT, BHTN d6i vai nguai lao

dQng.

- Di~u chinh chenh l~ch luang do dan vi bao ch~m.
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- Nguoi di him viec a nuoc ngoai then HQ'Pd6ng truy dong BHXH b~t buoc sau khi

ve mroc,

2. Trinh tv thuc hi~n

2.1. D6i voi cac tnrong hQ'Ptruy thu cong n6i thai gian

a) Truong hop t6ng thai gian truy thutil 12 thang tro len

Giam d6c BHXH huyen thanh l~p doan kiem tra xuong him viec tai dan vi, l~p

bien ban lam viecxac minh din cir va dieu kien truy thu. Cu the:

- Truong hQ'P truy thu thai gian tnroc ngay01101/2007: BHXH huyen giri van

ban va h6 sa, bien ban ve BHXH Thanh ph6 phe duyet truy thu.

- Truong hQ'Ptruy thu thai giantil ngay 0110112007: Can b(>thu l~p phieu trinh

giai quyet cong viec, Giam d6c BHXH huyen phe duyet phieu trinh theo quy dinh.

b) Truong hQ'Pt6ng thai gian truy thutil 06 thang d~ndiroi 12 thang: Can b(>thu

l~p phieu trinh giai quyet cong viec, Giam d6c BHXH huyen phe duyet phieu trinh

theo quy dinh.

c) Truong hQ'Ptong thai gian truy thu diroi 06 thang : Can b(>thu bao tang ngay

vao phdn mem qmin ly thu va tinh Uiitheo quy dinh.

2.2. D6i v&i cac truang hQ'Pdieu chinh luang

- Truy thu dieu chinh luang tren 06 thang d~n du&i 12 thang rna khong phai tinh

Uiik~ til thang dan vi de nghi, can b(>thu can cu hb sa l~p phi~u trinh Giam d6c BHXH

huy~n phe duy~t phi~u trinh tru&c khi dua vao truy thu.

- Truy thu dieu chinh luangtil 12 thang tralen k~til thang dan vi de nght can b(>

thu can cu hb sa l~p phi~u trinh Giam d6c BHXH huy~n phe duy~t phi~u trinh truac

khi dua vao truy thu.

VI. H03n tra

1. Cac trU'irng hQ'ph03n tnl b~ng ti~n

. 1.1. D6i tUQ'llghoan tra .

- Hoan tra tien d6ng BHXH tv nguy~n d6i v&i m(>ttrong cac truang hQ'P:thu(>c

d6i tUQ'llgtham gia BHXH b~t bu(>c;huang BHXH m(>tldn; bi ch~t ho?c Toa an tuyen

b6 la da ch~t ho?c m~t tich.

- Hoan tra tien d6ng BHYT nhom duQ'c ngan sach nha nu&c h6 trQ'muc' dong va

nhom tham gia BHYT theo h(>gia dinh thu(>cm(>ttrong cac truang hqp:

+ Tham gia BHYT d6i tUQ'llgkhac.

+ DuQ'c ngan sach nha nuac dieu chinh tang h6 trQ'muc dong BHYT.

+ Bi ch~t truac khi the BHYT co gia tri sir dVng.

- Hoan tra tien dong thila d6i vai cac truang h9'P: dan vi giai th~, pha san; dan vi

chuy~n di tinh khac; dan vi chuy~n nhdm tien vao tai khoan cua ca quan BHXH.

- Cac twang h9'P khac phcit sinh (n~u co).

1.2. Nguyen t~c hoan tra d6i tuQ'llgBHYT H(>gia dinh
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· _,' __.Nguoi tham gia BHYT hQ gia dinh rna sau d6 tham gia BHYT d6i nrong khac khi

hoan tra tinh s6 ti~n hoan tra thea thirttr iru tien ill ngiroi cU6icung trong s6 ngiroi tham

gia thea HQgia dinh.

VD: H(J gia dinh ong Nguyin Van Aco 04 nguoi tham gia BHYT d6ituong H(J gia

dinh. Gia sUoong Nguyin Van A duoc tinhla nguoi thtr nhdt trong h(Jgia dinh. Sau do

ongA tham gia BHYT d6i tuang khdcva duachoan tra tiJn BHYT H(J gia dinh.Nhu v(iy

khi hoan tra tiJn BHYT cua ong A se tinh ong A la nguoi th{r 04 trong H(Jgia dinh dd tinh

s6tiJn hoantra.

2. Cac truong hop di~n chinhgiam saphai thu

2.1. D6i nrong dieu chinh

- Dong trung thai gian tham gia BHXH, BHTN.

- Don vi bao giam lao dQngkhong tham gia BHXH, BHTN cham.

Truong hop thai gian dong trung, bao giam cham n~u ngiroi lao dong c6 hirong cae

ch~dQBHXH, BHTN phai thu h6i eac ch~dQda hUOngwac khi thl,l'chi~ndi~uchinh.

2.2. Ty l~thociigiam

- Truang hqp nguOi lao dQngchua hUOngcae ch~ dQngfuth~ thoai giam ca quy

6m dau thai san, tai n~ lao dQng,b~nhngh~nghi~p.

- Truang hqp nguOi lao dQngda hUOngch~ dQthi PhonglT6 ch~ dQBHXH phai

thu h6i cac ch~ dQtruac khi thl,l'ehi~nthociigiam.

- Truang hqp khong thu h6i du<)'ccac ch~ dQBHXH, BHTN chi thoai giam quy

huu tri illtuAt.

2.3. Trinhtl! thl,l'chi~n

a) Truang hqp t6ng thai gian thoai giam til 12 thang tra len (khong bao g6m

truang hQ'Pd6ng trung thai gian tham gia BHXH):

- Giam d6c BHXH huy~n thanh l~p doan ki€m tra xu6ng lam vi~c t~i don vi, l~p

bien,ban lam vi~c v~ h6 sa tho.aigiam.

- BHXH huy~n gfri van ban kern thea h6 sO',bien ban v~ BHXH Thanh ph6 phe

duy~t thociigiam.

b) Truang hQ'Pt6ng thai gian thociigiam duai 12 thang; twang hQ'Pd6ng trung

thai gian tham gia:

- Twang hQ'Pt6ng thai gian thoai giam til 03 thang d~n duai 12 thang: Can bQ

thu l~p phi~u trinh giai quy~t cong vi~c, Giam d6c BHXH huy~n phe duy~t phi~u trinh

thea quy dinh.

- Twang hQ'Pt6ng thai gian thociigiam duai 03 thang rna thai gian d~ nghi til 12

thang tra len k€ til thang don vi nQp h6So', can bQ thu can eu h6So' l~p phi~u trinh

Giam d6e BHXH huy~n phe duy~t phi~u trinh twac khi dua vao thmii giam.

- Truang hQ'Pd6ng trung thai gian tham gia: thoai giam nO'inguai lao dQng

khong lam vi~c va khong hUOngti~n luong, ti~n congoTwang hQ'Pca bi~t n~u don vi
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cil dii giai th~, pha san hoac 6 tinh khac hoac don vi va ngiroi lao dong d8 nghi thi co

th~ giai quyet thoai tra tai don vi noi ngiroi lao dong dang lam viec,

c) PhonglT6 ch~ d9 BHXH xac nhan ra co hirong cac ch~ d9 BHXH, BHTN;

Truong hop nguoi laodong dii hirong ch~ d9 thiPhong/T6 che d9 BHXH phai thu h6i

cac ch~ d9 dii hirong.

VII. PhBi hqp trong cong tac thu nC}'va phat tri~nc1Binrong
1. Phat trien d6i nrong tham gia BHXH, BHYT, BHTN

1.1. Phong Khai thdc va thunoco trach nhiem

- Xay dung k~ hoach khai thac phat trien d6i nrong tham gia BHXH hang nam

trinh Giam d6c BHXH Thanh ph6 phe duyet; t6 chirc thirc hien k~ hoach sau khi duoc

phe duyet; thammuu xay dung k~ hoach b6 sung (khi co phat sinh).

- Chli tri, ph6i hqp v6i phong Quan ly Thu ban giao v~ BHXH qu~n, huy~n, thi

xii va phong Quan ly Thu thea phan cfrP quan ly danh sach cac don vi va lao d9ng

chua tham gia; danh sach cac don vi va lao d9ng chua tham gia du s6 lao d9ng thu9C

di~n phai tham gia BHXH thea quy dinh, thea dqt khi co phat sinh.

- Chli tri, ph6i hqp v6i phong Quan ly Thu va cac phong lien quan thl,l'chi~n

tuyen truy~n khai thac d6i tUQ1lgnguai tham gia thea h9 gia dinh, h9C sinh sinh vien,

nguai tham gia BHXH tl,l' nguy~n.

- Chli tri, ph6i hqp v6i phong Quan ly thu t6ng hqp, bao cao danh gia k~t qua

cong tac phat tri~n d6i tuQ1lgtham gia BHXH.

- Mai don vi chua tham gia BHXH len hu6ng dan thli t\lC tham gia BHXH, l~p

bien ban lam vi~c v6i timg don vi yeu cAudangkY tham gia BHXH.

1.2. Phong QuemIy thu co trach nhi¢m

- Ph6i hqp v6i phong Khai thac va thung xay dl,l'llgk~ ho~ch khai thac phat triSn

d5i tUQ1lgtham gia BHXH, BHYT.

- Ti~p nh~n danh sach, bien ban lam vi~c d5i v6i cac don vi tham gia m6i; danh

sach cac don vi chua tham gia dli s5 lao d9ng thu9C di~n phai tham gia BHXH; danh

sach h9 gia dinh chua tham gia BHYT do Phong/T6 Khai thac va thung ban giao d~ t6

chuc thl,l'chi~n thu BHXH.

2. Thu ng BHXH, BHYT, BHTN

2.1. PhonglT6 Khai thac va thu n9' co trach nhi¢m

- H~ng thang (ch~m nhfrt ngay 20 thang sau) ti~p nh~n bao cao chi ti~t don ving

(M~u B03- TS) kern thea dfr li~u; danh sach cac don ving ti~n BHXH khong giao dich

v6i ca quan BHXH til 03 thang tra len do Phong Quan ly thu chuy~n d~n, l~p k~ ho~ch

thu ng va thl,l'chi~n cac bi~n phap don d5c thung d5i v6i tUng dan ving.

- D5i v6i don vi khong con t~i dia diSm dangkY kinh doanh; khong con ho~t

d9ng va khong conguai quan ly, di~u hanh: Thl,l'chi~n l~p bien ban xac dinh ra thai

gian, s6 ti~n phai dong clia don vi khong con t~i dia diSm dangkY kinh doanh; khong
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con hoat dong va khong .co nguoi quan.Iy, dieu.hanh; xac nhan cua co quan nha mroc

c6 tham quyen thea quy dinh; (xac nhan r5 thai gian dan vi ngimg hoat dong, s6 phai

dong d~n thai di€m ngung); l~p h6 sa trinh Giam d6c BHXH Thanh ph6 phe duyet.

Chuyen danh sach, bien ban, h6 sa cho PhonglT6 Quan ly thu thirc hien thea doi,

quan ly dan vi ngirng giao dich.

- Chu tri, ph6i hQ'Pvoi phong Quan ly thu hirong ddn, kiem tra cong tac thu no tai

Bao hiem xii hoi cac quan, huyen, thi xii.

- Chu tri, phoi hop voi phong Quan ly thu tham rmru, d~ xuM xu ly nhtmg dan vi no

BHXH nhung chu bo tr6n; dan vi ngirng, dirng giao dich; dan vi dii khoi kien ra Toaan
nhimg khong c6 kha nang thi hanhan.

- Chu tri, ph6i hQ'Pv6i phong Quan ly thu bao cao danh gia k~t qua thl!c hi~n

cong tac thung; nghien Clm, d~ xuAt cac bi~n phap nang cao hi~u qua cong tac thung;

2.2. Phimg/T6 Quemlj thu co treichnhi¢m

- Hang thang (ch~m nhAt ngay 20 thang sau) ban giao danh sach dan ving BHXH

thang tw6c cho PhonglT6 Khai thac& thu ng (dan vi ng til' 3 thangtra len).

- Chuy€n danh sach cac dan ving ti~n BHXH khong giao dich v6i cO' quan

BHXH til' 03 thang tra len cho Phong/T6 Khai thac va thung thl!c hi~n don d6c thu

h6i ng, l~p bien ban xac minh tinh tr~g cua dan vi.

- Ph6i hQ'Pv6iPhong/T6 Khai thac va thung huang ddn, ki€m tra cong tac thu

h6i ng t~i Bao hi€m xii h(>icac qu~n, huy~n, thi xii.

- Ti~p nh~ danh sach, bien ban, h6 sa dan vi ngirng giao dich dii dugc Giam d6c

BHXH Thanh ph6 phe duy~t doPhong/T6 Khai thac va thu ng chuy€n d~n thl!c hi~n

thea d5i, quan ly dan vi ngirng giao dich.

VIII. f)O'n vi nv, t~mdirng dong, giii th~,pha san, khong con tAnt~i
1. Bai vo; daD vi DQ'

. 1.1. Phan lo~ing

a) Ng ch~m d6ng: cactwang hgp ng c6 thai gianng du6i 01 thang.

b) Ng d9ng: cactruang hQ'Png c6 thai gianng ill01 thang d~n du6i 03 thang.

c) Ng keo dai: thai gianng til' 03 thang tra len va khong bao g6m cactwang hgp

ng kh6 thu.

d) Ng kh6 thu, g6m cactwang hQ'P:

- Dan vi khong con t~i dia di€m dangkY kinh doanh (dan vi mAt tich).

- Dan vi dang trong thai gian lam thu t1,lCgiai th€, pha san; dan vi c6 chu la nguai

nu6c ngoai b6 tr6n kh6i Vi~t Nam; dan vi khong ho~t d(>ng, khong c6 nguai quan ly,

di~u hanh.

- Dan vi chAm dlrt ho~t d(>ng,giai th€, pha san thea quy dinh cua phap lu~t.

- Ng khac: dan ving dang trong thai gian dugc t~m dimg d6ng vao quy huu tri,

tu tuAt, dan vi dugc cAp c6 thdm quy~n cho khoanhng.
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--1.2. Quy trinh quan ly 119',don ct6cthu no

a) PhonglT6 Quan If thu:

- H~ng thang, can bl) thu thuc hien don d6c dan vi nl)p tien thea quy dinh,

Truong h9'P dan vi no tir 02 thang can bl) thu tnrc ti~p d~n dan vi d~ don d6c; gui van

ban don d6c 15 ngay mot IAn.Sau 2 IAngui van ban rna dan vi khong nop tien, chuyen

danh sach dan vi d~n Phong/T6 Khai thac va thu no ti~p tuc xu IY.

- Hang thang chuyen baa cao chi ti~t dan vi no tir 03 thang tro len (Mfiu B03-

TS) kern thea du lieu cho Phong/T6 Khai thac va thu no d~ quan ly, don d6c thu no va

d6i chieu.

- Ti~p nhan danh sach dan vi kern h6 so, bien ban kiem tra don vi khong can

t6n tai tai dia diem dangky kinh doanh; khong con heat dl)ng va khong co ngiroi quan

ly, di~u hanh do Phong/T6 Khai thac va thu no chuyen d~n d~ di~u chinh tren phAn

rn~rn thu va thea doi, quan Iy thea quy dinh.

b) PhonglT6 Khai thac va thu n9':

- H~g thang ti~p nh~n bao caa chi ti~t dan vi nQ'(Mfiu B03-TS) kern thea dfr

li~u cha Phong/T6 Quan Iy thu chuy~n d~n, I~p k~ ha;;tch thu nQ'va th\lc hi~n cac bi~n

phap don d6c thu nQ'd6i vai tung dan vi nQ'.

- D6i vai don vi khong con t;;tidia di~rn dang ky kinh daanh; khong con ha;;tt

dl)ng va khong co nguai quan Iy, di~u hanh:

+ Th\lc hi~n I~p bien ban xac dinh ro thai gian, s6 ti~n phai dong dan vi khong

can t;;tidia di~rn dang ky kinh daanh; khong can ho;;ttdl)ng va khong co nguai quan Iy,

di~u hanh; xac nh~n cua co quan nhanuacco thArn quy~n thea quy dinh; (xac nh~n ro

thai gian don vi ngirng ho;;tt dl)ng, s6 phiii dong d~n thai di~rn ngirng); I~p h6 so trinh

Giarn d6c BHXH Thanh ph6 phe duy~t.

- Sau khi hoan thi~n h6 so I~p danh sach kern thea h6 so, bien ban ki~rn tra

chuy~n chaPhong/T6 Quan 1y.thu.

- D6i vai don vi nQ'h~o dai (nQ'til 03 thangtra len):

+ L~p Bien ban d6i chi~u thu nl)p BHXH, BHYT, BHTN (Mfiu C05- TS); Trang

thai h;;tn 30 ngay k~til ngay I~p bien ban d6i chi~u thu nl)p BHXH, BHYT, BHTN

(Mfiu C05- TS), n~u don vi khong nl)p ti~n thi ph6i h9'P vaiPhong/T6 Ki~rn tra baa caa

Giarn d6c ra quy~t dinh ki~rn tra, thanh tra dong BHXH, BHYT, BHTN, xu 1yvi ph;;tm

thea quy dinh.

+ TruOng h9'P don vi nl)p ti~ntruac thaih;;tnki~rn tra, thanh tra; baa caa Giam

d6c ra Quy~t dinh t;;tlTIdilng ki~m tra, thanh tra.

- Chu tri ph6i h9'P vaiPhong/T6 Quan ly thu t6ng h9'P Danh sach don vi c6 tinh

khong tra nQ'baa cao BHXH cftp tren (Mfiu B03a- TS) va thong baa tren cac phuang

ti~n thong tin d;;tichung.

- Th\lc hi~n cac bi~n phap thu h6i nQ',quan 1yn9' thea quy dinh.
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_-2. nAi vOi cac don vi khfing eon tAn tai, ghU tb~, pha san, .... ho~e tarn dung

dong

2.1. Dan vi khong con t6n tai, giai th~, pha san, ...

a) D6i voi dan vi khong con tai dia diem dangkY kinh doanh (melt tich), giai

the, pha san.

Can cu h6sa,bien ban kiern tra doPhong/T6 Khai thac va thu no chuyen d~n,

Phong/T6 Quan ly thu thuc hien dirng tinh s6 phai thu phat sinh, dirng tinh !iIi cham

nQP, rna s6 theo doi, di~u chinh giam s6 phai thu k~ttr thai diem dan vi khong giao

dich voi co quan BHXH. Thai di~rn xac dinh khong giao dich: thai di~rn cu6i cling

dan vi nQp h6saphat sinh hoac chuyen tien dong BHXH.

b) D6i voi dan vi giao dich lai (khong bao g6rn dan vi tam dirng dong theo quy

dinh)

- Dan vi l?p to khai cung celp va thay d6i thong tin dan vi tharn gia BHXH,

BHYT (rn~u TK3- TS) d6ng thai nop du s6 ti~n phai dong, tien Hli cham dong va s6

ti~n lai phat sinh tu thai di~rn dUng tinh lai d~n thang giao dich l~i VaGtai khoan cua

ca quan BHXH.

- Trinh t\l th\lc hi~n

+ BHXH huy~n ki~rn tra ti~n nQ'BHXH, BHYT, BHTN, ti~n lai ch?rn nQP, ti€n

da nQp cua dan vi, coY ki~n VaGvan ban cua dan vi ho~c l?p van ban giri BHXH

Thanh ph6 phe duy~t.

+ BHXH huy~n th\lc hi~n rna rna giao dich l~i sau khi duQ'c BHXH Thanh ph6

phe duy~t.

+ Thai gian tharn gia cua nguai lao dQng trong thai gian dan vi ngUng giao dich

th\l'c hi~n truy thu cQng n6i thai gian theo quy dinh.

2.2. D6i v6i dan vi t~rn dung dong theo quy dinh

- Thai gian t~rn dung dong VaGquy huu tri va tir tUelttheo thang va khong qua

12 thang.Nguai lao dQng va chu sir d\lng lao dQng phai dong VaGquy 6rn dau va thai

san, quy tai n~n lao dQng - b~nh ngh€ nghi~p 4%; quy BHYT 4,5%; quy BHTN 2%.

H~t thai h~ duQ'Ct~rn dUng dong, dan vi ti~p t\lC dong BHXH, BHYT, BHTN va

dong bli cho thai gian t~rn dimg dong.

- Ch?rn nhc1ttru6c rnQt thang khi h~t thai h~n t~rn dimg theo Quy~t dinh cua

cc1pco thdrn quy€n cho phep. BHXH huy~n thong bao cho dan vi d~n giao dich 15

ngay/l ldn. Truang hqp h~t thai h~n t~rn dimg rna dan vi khong tiSp t\lC tharn gia, th\lc

hi~n nhu quy dinh d6i v6i dan vi t\l' dimg dong;

IX. Quy dinh v~Iii ph~t dochim dong, truy thn

1.Ph\lt do eh~m dong

1.1. Dan vi dong BHXH b~t bUQc,BHYT, BHTN (bao g6rn ca dan vi dangkY
dong theo quy ho~c 6 thang) ch?rn qua thai h1;lntheo quy dinh tu 30 ngaytra len thi
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phai dong s6 ti~nHli tinh tren s6 ti~n BHXH, BHYT, BHTN chua dong.

1.2. Lai cham dong d6i voi don vi1'1,1' dirng dong sau d6 giao dich trolai,

2. Phat do truy thu

2.1. Truong hQP truy thu cong n6i thai gian do don vi bao muon tir 30 ngay tro

len so voi ngay ky quyet dinh, HDLD.

2.2. Truong hQP truy thu di~u chinh chenh lech hrong do don vi bao cham sau 6

thang tro len so voi ngay ky quyet dinh, HDLD, phu luc HDLD.

2.3. H@tthai han tarn dirng d6ng vao guy huu tri, tir tUdt thea guy dinh rna don vi

bao tang khong kip thai.

2.4. Truong hQP don vi diroc giao dich tro lai thea guy dinh, sau d6 truy thu cong

n6i thai gian cho nguoi lao dong,

3. Truong hop di~u chinh tang, giam ti~n lai

- Truong hQP thirc hien phat sinh tang tren phan mem Quan ly thu tinh Uii sai

quy dinh,

- Truong hQP phat hien tien dft nQP cua don vi nhap nham hoac nhap s6t.

X. DO'nvi di chuy~n

1. Nguyen tic chung

- CO' quan BHXH noi dang quan Iy don vi (gQi chung la BHXH nO'i di) giai

quy@tvi~c cdp s6 (n@uc6), ch6t s6 va quy~t toan cac ch@dQ BHXH ng~n h(,lncho dan

vi tru6c khi lam thu t\lC di chuy~n.

- D6i v6i don vi nQ'ti~n BHXH, BHYT, BHTN tru6c khi lam thu t\lC di chuy~n

phai d6ng du s6 ti~n nQ'.

2. Trinh tv thvc hi~n

2.1. Don vi di chuy~n do thay d6i dangkY kinh doanh, chuy~n tinh khac

2.1.1. n6i vai cae don vi dong thua tiJn BHXH, BHYT, BHTN

- TruOng hQP di chuy~n ngo(,li tinh: can Cll van ban d~ nghi cua don vi, BHXH

nO'i di th\lc hi~n cac thu t\lC di chuy~n; hoan tra ti~n thira thea guy dinh, ch6t s6

BHXH, thli h6i the BHYT con gia tri sir d\lng.

- TruOng hQP di chuy~n nQi tinh:

+ BHXH nO'i di: can Cll van ban d~ nghi cua don vi th\lc hi~n cac thu t\lC di

chuy~n; I?p bien ban d6i chi@u ti~n thira d~ chuy~n cho BHXH nO'i d@n, ch6t s6

BHXH, thu h6i the BHYT con gia tri sir d\lng (truOng hQP don vi d~ nghi khong thu

h6i the BHYT thi l?p danh sach d~ chuy~n cho BHXH nO'id@n).

+ BHXH nO'id~n: ti@pnh?n h6 sa do dan vi chuy~n d~n, C?P nh?t ti~n thira cua

dan vi vao phfin rn~m thu, khong phat hanh the BHYT d6i v6i truOng hQP BHXHnai
di khong thu h6i the BHYT.

2.1.2. n6i vai cae don vi nO'tiJn BHXH, BHYT, BHTN
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. - - -------------

Don vipi th_o.l)gbaocho ca.quan BHXB noidi tru6:c 03 thang, d6ng thai don vi

dong du tien no BHXH, BHYT, BHTN thea quy dinh tnroc khi di chuyen,

2.2. D5i voi don vi di chuyen thea phan cdp quan ly: Co quan BHXH thong bao

eho don vitruce 03 thang d€ nop tien, eh5t s6 va hoan thien cac thu tuc di chuyen.

2.2.1. Danvi dong thiea tiJn

- BHXH noi di: thirc hien cac thu We di chuyen; l~p bien ban d5i chieu tien

thira d€ chuyen eho BHXH noi d€n, eh5t s6 BHXH (bao g6m ca tnrong hop nghi thai

san d€nthai di€m di chuyen), thu h6i the BHYT con gia tri sir dung (tnrong hop don

vi d~ nghi khong thu h6i the BHYT thi l~p danh sach d€ chuyen eho BHXH noi d€n).

- BHXH noi d€n: tiep nhan h6 sa do dan vi chuyen d€n, cap nh~t ti~n thira cua

dan vi vao phan mem thu, khong phat hanh the BHYT d5i voi trubng hqp BHXH nai

di khong thu h6i the BHYT.

2.2.2. Danvi dong thi€u tiJn

- BHXH nai di:

+ Ch5t s6 BHXH ehonguai lao d(>ng thea k€t qua dong eua dan vi (n€u dan vi

ho~e NLD d~ nght), d6ngthai ghi r5 s5 ti~n thi€u trong Bien bi'm d5i ehi€u v6i dan vi.

+ Khi dan vi dong du s5 ti~n thi€u tru6e khi di ehuy€n (co xae nh~n eua BHXH

nai d€n), BHXH nai di th\le hi~n eh5t s6 ehonguai lao d(>ngd€nthai di€m di ehuy€n.

- BHXH nai d€n: ti€p nh~n h6So', e~p nh~t s5 ti~n thi€u va di~u ehinhthai gian

ng tren phftn m~m quan ly thu lamCo' sa tinh la:ieh~m n(>pti€p theo.

XI.Trich kinh phi CSSKBD

1. Cac dO'nvi dU'Q'ctrich chuy~n

Cae ea quan, t6 eh(re, doanh nghi~p tham gia BHYT (tm nhfrng dan vi co t6 eh(rc

y t€ Co' quan co hqp d6ng kham b~nh, chua b~nh BHYT v6iea quan BHXH) .

2. Ty I~ va nguyen tic trich chuy~n

2.1 Ty l~ trieh b~ng 1% t6ng s5 ti~n dong BHYT (khong bao g6m ti~n la:i ch~m

dong BHYT va ng nam tru6c chuy€n sang) euaCo' quan, t6 eh(re, doanh nghi~p dong

eho ca quan bao hi€m xa:h(>i.

Vi d¥: Cong ty A co 100 lao d(>ng tham gia BHYT, s6 ti~n ng BHYT nam 2014

chuy€n sang la 30.000.000 d6ng, quy ti~n luang tham gia BHYT thang1,2,3./2015 1ft

500.000.000 d6ng, s6 ti~n phai dong BHYT quy 112015 la 98.500.000 d6ng(trong do:

phat sinh quy 112015 la 67.500.000d, ng 2014 chuy€n sang 30.000.000d, la:i ch~m n(>p

l.OOO.OOOd),d€n3113/2015 dan vi n(>p du s6 ti~n BHYT va d~ nghi trich kinh phi

CSSKBD thea quy.

• M(rc trich ehuy€n quy 112015 nhu sau:

(98.500.000 - 30.000.000 - 1.000.000) x 1%= 675.000 d6ng

2.2 Nguyen tActrieh ehuy€n kinh phi CSSKBD
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Tuy thea dac diem v~ lao dong, s6 ti~n n9P BHYT, s5 ti~n duoctrieh CSSKBD, co

quan, dan vi, doanh nghiep dang ky voi co quan BHXH trich thea thang, quy hoac6
thang/I lfin.

3. J>i~u ki~o trich CSSKBJ>

Cac co quan, t6 clnrc, doanh nghiep duoc trich kinh phi CSSKBD khi co di:t cac

di~u kien sau:

- Co it nhat mot nguoi chuyen trach hoac kiem nhiem hoac hQ'Pd6ng lao dongtir

du 03 thang tro len, trinh d9 t5i thieuhi trung cfip y, dang tham gia BHXH, BHYT

hoac dang huang ch~ d9 BHXH hang thang;

- Co phong y t~ hoac phong lam viec rieng co di:tdung cu, trang thiet bi d~ thuc

hien viec sa c§p ciru, xu tri ban dfiu cho ngiroi lao dong khi bi tai nan thirong tich, cac

benh thong thirong trong thai gian lam viec tai co quan, t6chirc, doanh nghiep;

- Dff dong di:tBHYT trong ky.

B. cAp VA QUAN LY so BHXH, THE BHYT
I. Phan cAp quan Iy
1.cAp saBHXH, the BHYT

1.1. BHXH Thimh ph6

Thvc hi~n d5i v6i nguai tham gia BHXH, BHTN, BHYT t~i BHXH TP qmln ly

thu va nguai lao d9ng dff huang BHXH m9t lfin, nay ti~p tl,lCtham gia t~i cac dan vi

do BHXH thanh ph5 quan ly; cac truang hQ'P dang bao luu thai gian dong BHXH,

BHTN truac khi bao luu, tham gia BHXH, BHTNa tinh khac.

2.2.1. C§p mai, c§p l~i, di~u chinh, xac nh~n, ch5t s6 BHXH cho nguai tham gia

BHXH t~i dan vi do BHXH Thanh ph5 trvc ti~p thu, nguai dff huang BHXH m9t lfin

hoi[tcdang bao luu thai gian dong BHXH, BHTN.

2.2.2. C§p mai, c§p l~i s6 BHXH do m§t d5i v6i cac truang hQ'P co thai gian

cong tac tru6c ngay01101/1995 va cac truang hQ'P dang bao luu thai gian dong

BHXH, BHTN rna dan vi cu5i cung truac khi bao luu do Bao hi~m xff h9i cac tinh,

thanh ph5 khac thu BHXH, BHTN.

2.2.3. ThAm dinh h6 sa d~ nghi c9ng n5i thai gian cong tac truac ngay

0110111995;di~u chinh ngh~ hoi;ic cong vi~c ni;ingnhQc, d9C h~i, nguy hi~m hoi;ic di;ic

bi~t ni;ingnhQc, d9C h~i, nguy hi~m d5i v6i s6 BHXH co thai gian cong tac truac ngay

0110112009.

2.2.4. C§p mai, c§p l~i, d6i the BHYT cho nguai tham gia BHYT t~i cac dan vi do

BHXH Thanh ph5 trvc ti~p thu va nguai huang trQ'c§p th§t nghi~p trong Thanh ph5.

1.2. BHXH hUYfn

Thvc hi~n d5i vai nguai tham gia BHXH, BHTN, BHYT t~i BHXH huy~n thea

phfm cfip quan ly thu va nguai lao d9ng dff huang BHXH m9t lftn, BHTN hoi;ic dang

bao luu thai gian dong BHXH, BHTN. Cl,lth~:
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" . . 1.2.1. cAp ,moi,s6 BHXH, hb sung.thoi gian dong BHXH d6i voi NLD co thai

gian tham gia BHXH til 0110111995 tro di; xac nhan, chot s6 BHXH va ghi thai gian

dong BHTN dffdiroc huang tro cAp t_hAtnghiep;

1.2.2. Trong khi BHXH thanh ph6 Ha N9i chua thuc hien nhap qua trinh tham

gia BHXH cua NLD vao phfuI mem quan ly, tnroc mitt thuc hien phan d.p cho BHXH

huyen cAp lai s6 BHXH do mAt d6i voi cac tnrong hQP moi tham gia BHXHtil

0110111995tro di;

1.2.3. cAp lai s6 BHXH do hong, do thay d6i thong tin tren s6, g9P s6 d6i voi cac

tnrong hQP tham gia BHXHtil ngay 01/0111995 thee quan ly thu, k~ ca tnrong hop

dang bao hru thai gian tham gia BHXH, BHTN;

1.2.4. Di~u chinh s6 BHXH:

- Do thay d6i chirc danh cong viec khong lien quan d~n cong viec, nghe nang

nhoc d9C hai, d~c biet nang nhoc d9C hai trong s6 BHXH;

- Do b6 sung thai gian dong BHXH, BHTN nhung chua nhan tro cApmot l§.ntil

0110111995tro di trong s6 BHXH; ghi giam thai giam dong BHXH, BHTNtil thang

0111995 tradi do ghi sai ho~c thoM giam ...

1.2.5. Di€u chinh chilc danh ngh€ n~ng nh<)cd9C h~i, d~c bi~t n~ng nh<)cd9C h~i

d6i v6i thai gian tham gia BHXHtil 01/0112009 tradi;

1.2.6. cAp the BHYT: cAp m6i, cAp l~i, d6i the BHYT cho nguai tham gia thee

phan cApquan lY.

1.2.7. Xac nh~n thai gian tham gia BHYT 5 nam lien t\lC va cAp GiAy chUng nh~n

mi~m cling chi tra d6i v6i nguai dang tham gia BHYT tren dia ban huy~n.

2. Thirn quy~nky saBHXH

2.1. BHXH huyfn

- Giam d6c ho~c pho giam d6c BHXH huy~n (n~uduqcGiam d6c uy quy€n)kY
bia s6 vato' rai ch6t t6ng thai gian dong BHXH, BHTN;

- Giam d6c tf\l'C ti~p ky TO' rai di€u chinh; TO' rai b6 sung thai gian tham gia

BHXH til thang 0111995tra di.

- Quet chu kY cua Giam d6c BHXH huy~n trong ph§.n m€m d~ inTO' rai hang

nam.

2.2. BHXH Thimh phJ

- Uy quy€n cho Truang, Pho phong cAp s6 thekY bia s6 vato' rai ch6t t6ng thai

gian dong BHXH, BHTN; tf\l'c ti~pky Tarai di€u chinh, b6 sung thai gian cong tac;

- Quet Chuky cua Giam d6c BHXH TP trong ph§.nm€m d~ inTO' rai hang nam.

II. Quan Iy sa BHXH, the BHYT

1.sa BHXH:

1.1. cap saBHXH [fmtMu:
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- Ngiroi tham gia BHXH, BHTN duoc co quan Boo hiem xii h()i c~p s6 BHXH dS

ghi nhan qua trinh tham gia BHXH, BHTN

1.2. clip /{li saBHXH:

- C~p lai bia va to' roi s6 BHXH trong cac tnrong hQ'P:S6 mat, hong; g()p s6; sai s6

s6; thay d6i nhan than nhu ho, ten, chtr d~m, ngay, thang, nam sinh.

- cAp lai Bia s6 d6i voi cac tnrong hQ'P:Sai gioi tinh; quoc tich; NLB da hirong tro

cap BHXH mot lfrnnhung conthoi gian d6ng BHTN chuahirong,

1.3. Ghi di2uchinh,ba sung saBHXH:

- Truong hQ'P s6 BHXH da diroc ghi, xac nhan nhung chtrc danh nghe ghi chua

dung, chua dudiroc ghi di~u chinh b6 sung trong to' roi s6 BHXH (kS ca tnrong hQ'Ps6 da

cApthea mdu s6 cli cling thirc hien di~u chinh b6 sung chirc danh trong phfrn mem vain to'

roi di~u chinh).

- TAtca cac tnrong hQ'Pghi sai ti~n luang d6ng BHXH (kS ca tnrong hQ'Pghi trong

mdu s6 cii tit thang12/2008 tro v~ tnroc), th\lChi~n in to' rm di~u chinh.

- Cac truang hQ'Pghi di~u chinh tang, giam thm gian d6ng BHXH phai th\lc hi~n xac

nh~ l~i t6ng thai gian tham gia BHXH, BHTN.

1.4. GQP sa: M(>tngum duQ'c cApill 02 s6 tra len n~u thai gian tham gia khong

trimg nhau, BHXH nai dang quan ly thu ho~c nai quan ly thu cu6i cung thlJChi~n thu h6i

cac s6 BHXH da cAphoan chinh du li~u tham gia BHXHill cac s6 BHXH thu h6i dS cAp

l~i s6 BHXH. S6 s6 bao lUll la s6 cApcho s6 c6 thm giam tham gia s6m nhAt.

Truang hQ'Pc6 thai gian tham gia BHXH trimg nhau giua cac s6, NLB dUQ'cthoai

giam thai gian d6ng trUng.

2. ThiBHYT:

2.1. Nguai tham gia BHYT duQ'c cAp the BHYT dS lam can cu duQ'c hUOng cac

quy~n lQ'ikhi di kham, chua b~nh thea quy dinh cua Lu~t BHYT.

, 2.2. M6i ngum chi duQ'ccAp01 the BHYT. Truang hQ'Pm(>tngum thu(>cnhi~u d6i

tuqng tham gia BHYT, tham gia thea d6i tuqng quy dinh truac thea thut\l t~i Bi~u 12

Lu~t BHYT sua d6i b6 sung. BuQ'chUOngquy~n lqi thea d6i tuqng c6 quy~n lqi cao nhAt.

2.3. Nguai tham gia BHYT duQ'cdangkY kham chua b~nh ban dAut~i cO'sa KCB

tuy~n xa, huy~n ho~c tuang duang; tm truang hQ'PduQ'c dangkY KCB t~i cO'sa KCB

tuy~n tinh ho~c tuy~n TW thea quy dinh cua B(>Y t~.

2.4. Nguai tham gia BHYT duQ'cthay d6i nm dangkY kham chua b~nh ban dAuvao

15 ngay dAum6i quy.

2.5. The BHYT in hong, the BHYT thu h6i phai duQ'cc~t g6c. Rieng the BHYT thu

h6i dUQ'clUllcung h6 sa thu, h6 sO'd6i the BHYT.

2.6. Truang hQ'Pd6i tuqng HQc sinh, sinh vien cApsai the BHYT do nha truang l~p

danh sach nhAm tir ngum nay sang nguai khac, khi cAp d6i l~i the BHYT thi gia tri su
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-------------- -- - - - - - . - - - -------------

. 'dung the BHYT ,b~tdfilLk~.rungay coquan.BHXH nhan du h6 so d~ nghi c§.p.Iai va k~t

thuc thea giatri chung cua tnrong thea quy dinh.

2.7 Thai han su dung ghi tren the: Thuc hien thea khoan 1, Di~u 47 Quyet dinh s6

959/QD-BHXH. Cac d6i nrong khac Di~u 47 khong quy dinh, thuc hien cdp the BHYT

thai han su dung 01 nam,

3. cip the BHYT

3.1. Cdp the BHYT d6i voi lao dong tang m6i

- Truong hop lao dong c6 truy thu BHXH, BHYT, BHTN: trong thai gian cho

huang d~n cua BHXH Vi~t Nam, tarn thai cdp the BHYT c6 gia tri su dung b~t dfiutil

thang dan vi bao tang lao dong tham gia BHXH, BHYT, BHTN.

- D6i voi dan vi no tien BHXH, BHYT, BHTN:

+ Truong hop dan vi khong dong ti~n BHYT: cdp the BHYT gia tri t6i da khong

qua 03 thang.

+ Truong hop dan vi da dong tnroc ti~n BHYT: the BHYT c6 gia tri ket thuc

thea gia tri chung cua dan vi. Truong hop lao d(>ngtang m6i sau khi gia tri the BHYT

chung cua dan vi da k~t thuc ma dan vi khong d6ng ti~p ti~n BHYT thi cdp the BHYT

gia tri t6i da khong qua 03 thang.

3.2. Cdp the BHYT hang nam

3.2.1. Quy trinh cdp the

- D6i v6i dan vi d6ng du ti~n: TruOng hqp dan vi khong d~ nghi di~u chinh dfr

li~u cdp the BHYT nam ti~p theo, tru6c ngay 31/12 co quan BHXH ch6t s6 li~uva cdp

the BHYT cho nguai lao d(>ngthea dfr li~u dang qmin lY. Sau khi in the, co quan

BHXH thong bao cho dan vi d~n nh~n the ho?c nh~n k~t qua qua dich vv BUllchinh.

- D6i v6i dan vi ng tiSn: co quan BHXH thong bao cho dan vi n(>ptru6c tiSn

BHYT d~ cdp the cho nguai lao d(>ng.Sau khi co quan BHXH nh~n dugc tiSn BHYT

cua ~an vi thi cdp the BHYT c6 thai hl;Lnsu dVngtuang ung v6i s6 ti~n dan vi da n(>p

va the BHYT c6 gia tri su dv'ng til thai di~m co quan BHXH nh~n dugc van ban d~

nghi cua dan vi. TruOng hqp dan vi khong d6ng tiSn BHYT thi cdp the BHYT gia tri

t6i da khong qua 03 thang.

- Thai di~m xac dinh dan vi ng: tru6c ngay 31/12 can cu vao k~t qua dong

BHXH, BHYT, BHTN cua dan vi d~ xac dinh thai di~m don vi ng. Truang hqp ng

du6i 03 thang dugc cdp the BHYT nam ti~p thea til ngay01/01.

3.2.2. ThfrmquYSngiai quy~t cdp the BHYT d6i v6i don vi ng tiSn

- Giam d6c BHXH huy~n (Truang phong Quanly thu): giai quy~t cac truOng

hqp dan vi ng du6i 06 thang,C\l th~: dan vi co van ban giai trinh, k~ hOl;LChtrich n(>p

s6 tiSn ng BHXH, BHYT, BHTN va chuy~n tru6c s6 ti~n phai d6ng BHYT.
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- Giam d6c BHXH Thanh pho: giai quyet cac tnrong hop dan vi no tir 06 thang

tro len, cu th~: Giam d6c BHXHhuyen(Truong phong Quan ly thu) co ykien d~ xuM

truce khi trinh lanh dao BHXH Thanh ph6 xem xet, giai quyet,

Llfu Y:
- Nghiem cam viec phat hanh the BHYT kh6ng dung quy dinh hoac in the BHYT

nhung kh6ngtrd dan visudung lao dong.

- Truong h9'P ngutri lao d(jng chua co the BHYT ma phdt sinh chi phi kham

chua benh thi dan vi phai hoan tra toan b(j chi phi cho nguoi lao dong trongpham vi,

quyen 19'i,mice huang BHYT.

4. Thu h8i the BHYT

4.1. Ngiroi lao dong nghi viec, di chuyen phai tra the BHYT con han sir dung

(tnr tnrong hop chet; giai quyet ch~ d<)hiru tri, tro d.p tai nan lao dong - benh nghe

nghiep hang thang) cho dan vi d~ tra cho co quan BHXH. The BHYT khong co gia tri

sir dung khi nguoi co ten tren the BHYT khong ti~p tl,lCtham gia BHYT.

- Truang hgp t~i thai di~m bao giam chua thu h6i duqc the BHYT: dan vi c6

van ban cam k~t n~u phat sinh chi phi KCB cua nhung the chua thu h6i duqc (n~u c6)

k~ tir thang bao giam d~n khi cO'quan BHXH nh~n duQ'cthe BHYT, dan vi chiu trach

nhi~m thanh toan v6i cO' quan BHXH. D6ng thai, cO' quan BHXH khong truy thu

BHYT truang hgp khong thu h6i duqc the BHYT.

- Phong CNTT xay dt;rng Modul tbng hgp du li~u lao d<)ngbao giam h~n khong

tra the BHYT; hang tufuI, phong GDBHYTI va GDBHYT2 sir d\lng Modul d~ xu~t du

li~u lao d<)ng bao giam h~ rna khong tra the BHYT tren dia ban toan Thanh ph6

chuy~n cho cac cO'So'KCB do phong quan ly, d~ d6i chi~u lam cO'So'khong thanh toan

chi phi KCB d6i v6i thai gian da bao giam.

4.2. Khi nguai lao d<)ng nh~n the BHYT d6i tuqng huu tri,trq c~p tai n~n lao

d<)ng - b~nh ngh~ nghi~p thi ,cO'quan BHXH nO'i chi tra co trach nhi~m thu h6i the

BHYT cli con gia tri sir dl,lng.

5. Xac nh~n qua trinh giam gia BHYT

5.1. Tinh thai gian tham gia BHYT lien tl,lC

Thai gian tham gia BHYT lien tl,lCla thai gian sir dl,lng ghi tren the BHYT lfin

sau n6i ti~p v6i ngay h~t h~n Sll'dl,lng cua the lfin tru6c. Ngoai ra:

- Nguai tham gia BHYT c6 thai gian gian do~n: thai gian gian do~n khong qua

03 thang trong nam tai chinh ho~c 02 nam tai chinh khong qua 03 thang k~ tir ngay

0110112015 tra di duqc tinh hi thai gian tham gia BHYT lien tl,lc.

- Nguai lao d<)ng di h9C t~p, cong taca nu6c ngoai: khong phai dong BHYT;

thai gian di cong tac, h9C t~pa nu6c ngoai duqc tinh la thai gian tham gia BHYT d~n

ngay c6 Quy~t dinhtra l~i lam vi~c cua don vi Cll'di.
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,---NguaiJao,d(>ng"di lam vi~ca nunc ngoai thea hop d6ng: khi v~ .ruroctrong

thai gian khong qua 60 ngay k~ til ngay nhap canh neu tham gia BHYT thi toan b(>

thai gian di lam viec a mroc ngoai d~n thai gian tham gia BHYTducc tinh la thai gian

tham gia BHYT lien tuc.

- Ngiroi lao dong trong thai gian lam thu tuc cho huangtro cApthAtnghiep neu

khong tham gia BHYT thea nhom khac thi duoc tinh la thai gian tham gia BHYT

nhimg khong duoc huang quyen loi v€ BHYT neu di KCB.

- Truong hop gia tri the BHYT bi gian doan do dan vi no ti€n:

+ Dan vi da dong du tien BHYT , duoc xac nhan thai gian tham gia BHYT lien

tuc.

+ Neu dan vi chua dong du tien, chi tinh thai gian tham gia BHYT thea k~t qua

dong BHYT cua dan vi.

5.2. Xac nhan thai gian tham gia BHYT lien tuc

- BHXH noi quan 1y d6i nrong co trach nhiem xac nhan thai gian tham gia

BHYT cho ngiroi tham gia khi co d€ nghi (co th~ xac nhan bang chtrkY s6).

- BHXH noi quan 1ycuoi cung can err h6 sa co trach nhi~m xac nh~n t6ng thai

gian tham gia BHYT lien t\lCcho nguai tham gia.

- Truang hqp nguai tham gia chi cung cApthong tin nai tham gia BHYT tren

giAyd€ nghi; BHXH nai quan 1ycu6i cung co trach nhi~m l~p van ban gfri BHXH nai

khac d€ nghi xac minh thai gian tham gia cho nguai tham gia.

5.3. Can ell xac nh~n

- The BHYT do d6i tuqng cung cAp.

- Thai gian tham gia BHXH tren s6 BHXH da duqc xac nh~n thai gian tham gia

lien t\lC(tm truang hqp tham gia BHXHt\l nguy~n).

- GiAyxac nh~n thai gian tham gia BHYT do BHXH nai khac cAp(chApnh~n

chu Icy s6 gfri thong qua thu di~n tfr ho~c duang truy€n FTP).

6. Xac nh~n thM gian tham giaBHXH mQt satrU'irng hQ'p

6.1. Nguyen t~c chung

Ca quan BHXH giai quy~t khi dan vi da n(>pdu s6 ti~n BHXH, BHYT, BHTN

va 1aich~m n(>pcho s6 lao d(>ngnghi vi~c d~ giai quy~t ch~ d(>BHXH, chuy~n cong

tac,...

6.2. ThAmquy€n giai quy~t xac nh~n s6 BHXH d6i vai dan vinq ti€n

- Giam d6c BHXH Thanh ph6: giai quy~t cac truang hqp dan vi nq til 06 thang

tra len, C1,lth~: Giam d6c BHXH huy~n (Truang phong Quan 1ythu) co y ki~n d~ xuAt

truac khi trinh 1anhd~o BHXH Thanh ph6 xem xet, giai quy~t.

- Giam d6c BHXH huy~n (Truang phong Quan 1ythu): giai quy~t cac truang

hqp dan vi nq duai 06 thang, C\lth~: dan vi co van ban giai trinh, k~ ho~ch trich n(>p

s6 ti~nnq BHXH, BHYT, BHTN va chuy~n tnrac s6 ti~n phai dong BHXH.
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6.3. Trinh tv' thirc hien

a) Dan vi no tien

- Dan vi sir dung lao dQng tinh du sb ti~n BHXH, BHYT, BHTN va Uticham nop

cho s6 lao dong d~ nghi ch6t sf>BHXH, chuyen ddy du s6 ti~n sau khi tinh toan vao tai

khoan chuyen thu cua coquan BHXH noi quan ly dan vi va co van ban d~ nghi giri co

quanBHXH.

Can b(>chuyen quan thu cua co quan BHXH kiern tra s6 ti~n phai thu va s6 tien

da: thu cua dan vi chuyen d~n, n~u ddy du thea quy dinh thtrc hien l~p to trinh xin y

kien phe duyet cua Giam dbc BHXH huyen tnroc khi tlnrc hien chot sf>BHXH cho

ngiroi lao dong.

b) Dan vi tam dung dong thea quy dinh

Nguoi su dung lao dong vangiroi lao dong du di~u kien huong ch~ d(>huu tri

va tir tuAt hoac cham dill HDLD thirc hien sau khi dan vi da:nQP du sb ti~n phai dong,

la:ich~m nQP va s6 ti~n dong bu cho thai gian t~ dung dong d~ giai quy~t ch8 dQ cho

nguai lao dQng trong thai gian t~m dung dong.

Can bQ thu l~pta trinh xac nh~ ro tinh tr~g cua dan vi (sb ti~n nQ',sb thang nQ',

sb phai dong (k~ ca ti~n la:ich~ dong) va sb ti~n dong bu cho thai gian t~m dung dong

cua cac truang hQ'Pdu di~u ki~n huemg BHXH ho?c chAm dill HDLD, HD lam vi~c, s6

ti~n dan vi dong trong ky) lam can Cll trinh Giam dbc BHXH huy~n giai quy~t.

c) D6i v6i dan vi trong qua trinh th\lc hi~n thu tvc pha san; pha san, giai th~;

ngirng giao dich, khong t6n t~i, chu be trbn con nQ'ti~n BHXH, BHYT, BHTN

- Nguai lao dQng co dan d~ nghi chbt sf>BHXH, cong van cua chu su dVng lao

dQng (dan vi trong qua trinh th\le hi~n thutvc pha san, giai th~) chi xae nh~n thai gian

dong BHXH tren sf>BHXH eua nguai lao dQng d~n thai di~m doanh nghi~p dong

BHXH, sau khi thu h6i duQ'c khoan nQ'eua doanh nghi~p thi xae nh~n b6 sung thai

gian dong BHXH tren sf>BHXH eua nguai lao dQng.

- Can bQ ehuyen quan thu eua ea quan BHXH l~pta trinh xin y ki~n phe duy~t

eua Giam dbe BHXH huy~n tru6c khi th\lc hi~n ehbt s6 BHXH eho nguai lao dQng.

d) Xu ly mQt sb tinh hubng trong cong tae ehbt sf>BHXH

- Truang hQ'Pda:th\lc hi~n chbt s6 sai thai gian tham gia BHXH, BHTN tren s6

BHXH, can bQ thu l~p phi~u di~u ehinh trinh La:nh d~o phe duy~t; Sau khi dUQ'ephe

duy~t thV'ehi~n eh6t l~i s6 BHXH va thu h6ita rai xae nh~n sai.

- Truang hQ'Psau nhi~u ldn di ehuy~n m6i phat hi~n sai sot:

+ N~u sai sot do nh~p sai qua trinh tham gia ho~e xae nh~n tf>ngthai gian tham

gia chua dung, BHXH nai dang quan ly thu din ell qua trinh tham gia BHXH, BHTN

da:duQ'cxac nh~n trong s6 BHXH th\lc hi~n nh~p l~i qua trinh tham' gia va xae nh~n l~i

tf>ngthai gian tham gia BHXH, BHTN;
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, + N~u sai c~n phai di€u chinh, b6 sung.qua trinh donRBHXH,_ti€n hrong tham

gia BHXH, BHTN: BHXH noi dang quan ly thu d6i voi ngiroi lao dong huang d~n

don vi dang quan ly ngiroi lao dong co van ban d€ nghi BHXH noi quan ly thu tnroc

do thirc hien truy thu, thoai giam va di€u chinh s6 BHXH cho nguoi lao dQng , tren co

So' do thuc hien dieu chinh s6 BHXH tnroc khi xac nhan thai gian tham gia BHXH,

BHTN d6i voi ngtroi laodong,

C. LUlJ TRU HO SO

1.Quy djnh chung

- H6 sa thu, h6 sa cAp s6 BHXH, the BHYT, van ban duoc co quan BHXH phe

duyet ducc luan chuyen qua cacPhong/T6 nghiep vu d~ kiem tra, d6i chieu va giai

quyet. Sau do, duoc chuyen d€n Phong/To Ti€p nhan va Tra k€t qua thu tuc hanh

chinh d~ tach h6sa,tra k€t qua giai quyet cho don vi va chuyenPhong/T6 Quan ly h6

sa d~ luu tru h6 sa.

- Truang hQ'Pdon vi thgc hi~n giao dich di~n tir thgc hi~n luu tru thea quy dinh

giao dich di~n tir.

- Cac phoi to' bia va to' rai s6 BHXH, the BHYT in hong luu tru t~iPhong/T6

cAp s6, the trong thai h~n 02 nam. Khi h€t thai h~ chuy~n v€ BHXH Thanh ph6 d~

huy thea quy dinh.

2. Quy dinh chi tiSt:

2.1. BHXH Thanhph6

- Phong Quan ly h6 sa luu:

+ H6 sa thu BHXH, BHYT, BHTN, to' khai tham gia BHXH cua cac don vi do

Thanh ph6 tflJC ti€p quan ly kern thea s6 BHXH, the BHYT thu h6i, van ban duQ'c cO'

quan BHXH phe duy~t;

+ Ban sao h6sacAp s6 BHXH nguai lao dQng co thai gian cong tac truac thang

1/1995, di€u chinh s6, gQP s6, d6i ho~c cAp l~i s6 BHXH, ...

+ H6 sacac nghi~pV\l thea quy dinh.

- PhongCAp s6, the luu Danh sach d€ nghi cAps6 BHXH, the BHYT (mftu 2.1-TBH)

2.2. BHXH huyjn:

- T6 Luu tru h6sa:

+ H6 sa thu, to' khai tham gia BHXH cua cac don vi do BHXH huy~n tflJC ti€p

qu{m ly kern the BHYT thu h6i, van bim duQ'c ca quan BHXH phe duy~t;

+ Ban sao h6sa di€u chinh s6 cac lo~i, d6i ho~c cAp l~i s6 BHXH ... d6i vai

cac truang hQ'PthuQc trach nhi~m cua BHXH huy~n gifti quy€t.

- T6 cAp s6, the luu Danh sach d€ nghi cAp s6 BHXH, the BHYT (mftu 2.2-TBH)

D. CHE DQ BAo cAo VA TRUYEN DU LI¥U

1.ChSdQ bao cao
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--- 1.1. Quy dinh chung

- Cac Phong/T6 nghiep vu chiu trach nhiem rna s6 thea doi, chuyen dii lieu, l~p

bao cao v~ thu, cfip s6 BHXH, the BHYT va k~ hoach cac I01;lithea quy dinh;

- Khi I~pbao cao phai d6i chieu s6 lieu lien quan gitra cac I01;lis6 va bieu bao cao.

- BHXH huyen giri kern dii li~u dien tu quadirong truyen FTP d€ cac phong/to

nghiep vu BHXH Thanh ph6 khai thac, t6ng hop s6 lieu bao cao.

- BHXH Thanh ph6, BHXH huyen co trach nhiernthirc hien nop bao cao thea

quy dinh tai Di~u 48 Quyet dinh s6 959/QD-BHXH.

1.2. Quy dinh d6iVO; mot s6 bao cao phuc vu cong tac thong ke va quyet toan

ngan sach:

- Bao cao d6i tuong tharn gia la ngiroi ngheo, c~n ngheo; tre em duai6 tu6i:

BHXH huy~n I~p bao cao quy kern Bien ban giao nh~n the gui phong Quan Iy thu

BHXH Thanh ph6truacngay 15 thang dAuquy sau.

- Bao cao d6i tUQ'Ilgtharn gia Ia HSSV: BHXH huy~n I~p-bao cab quy kern

Bien ban giao nh~ the gui phong Quan Iy thutruacngay 15 thang dAu quy sau.

- Bao cao d6i tUQ'Ilgtharn gia BHYT HQ gia dinh: BHXH huy~n I~p bao cao

thang gui phong Quan Iy thu BHXH Thanh ph6truacngay 03 thang sau.

- Hang thang, hang quy: Phong Quan Iy thu BHXH Thanh ph6 I~p bao cao gui

Bao hi€rn xa hQi Vi~t Narn, Sa Lao dQng Thuang binh va Xa hQi, Sa Tai chinh thea

quy dinh.

2. Chuy~n dfr li~u di~ntfr

- Hfutg thang, sau khi khoa s6 chi ti~t tren phAn rn~rn Qmin Iy thu, BHXH huy~n

xufit dii li~u di~n tu Thong bao k~t qua dong BHXH, BHYT, BHTN (rnfru CI2-TS) va

ky s6 di~n tu chuy€n len C6ng thong tin di~n ti'r cua BHXH Thanh ph6 d€ dan vi nh~n

thong bao.

, - Ngay 15 hAng thang, BHXH huy~n xufit dii Ii~u rnfru CI2-TS, backup file dfr

Ii~u thu da khoa s6 thang truac chuy€n v~ phong Quan Iy thu qua dUOng truy~n FTP d€

t6ng hqp bao cao s6 Ii~u toan Thanh ph6.

- HAng ngay, phong CNTT sao Iuu toan bQ dfr Ii~u thu, cfip s6 the dam bao dAy

du, kip thai thea quy dinh.

E. TO CHUC THl/C HI:t:N

1.BHXH Thanh ph6

1.1. Huang dfrn tri€n khai Quy~t dinh s6 959/QD-BHXH d6i vai can bo, vien

chfrc trong nganh va cac dan vi su d\mg lao dong tren dia ban;

1.2. Ki€rn tra, t6ng hqp nhfrng vuang rn~c trong qua trinh tri€n khai th\l'Chi~n d€

bao cao BHXH Vi~t N am.

2. BHXH huy~n
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-- --------------~--------- - - -

2.1. HUOng dful trien khai Quyetdinh.so 959/QD-BRXH d6i voi can bo, vien

chirc trong don vi va cac don vi sir dung lao dQng tren dia ban do BHXH huyen tnrc

ti~p quan 1Y.
2.2. Ki€m tra, t6ng hop nhtmg virong mac trong qua trinh tri€n khai thuc hien de

bao cao BHXH Thanh ph6.

Tren day la hirong d~n thuc hien mQt s6 quy dinh Quanly thu BHXH, BHYT,

BHTN; quan ly s6 BHXH, the BHYT thea quy dinh tai Quyet dinh s6959/QD-BHXH

ngay 09/09/2015 cua T6ng Giam d6c BHXH Vi~t Nam, cac nQi dung khac khong quy

dinh tai hirong d~n nay thirc hien thea quy dinh tai Quyet dinh s6959/QD-BHXH.

Quy dinh nayco hieu lire ke til ngay 0110112016.Trong qua trinh thuc hien neu

phat sinhvirong mac d~ nghi phan anh v~ Bao hiem xa hQi Thanh ph6 (phong Quanly
thu) d€ hirong dful b6 sung.l.~
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saDO QUY TRINH THU, cAp so BHXH, THE BHYT DOl TU<}NG ClING THAM GIA

Ngm')'i DO'ovi Btru dieD Ti~p ohao hoso KH-TC Thu So, the
lao dQng

- Huang d~nNLD ke
- Ki€m tra, d6i chieukhai TKI-TS

L~pm~u - q.pdanhsach 002- T~~ - Ti€p nhan to khaiI- f-i - Ti€p nhanta khai to khai, danh sach,
TKI-TS - Lap TK3-TS(n~utlgia - Danh sach - Danh sach - cAp rna s6

.1 l~nd~uhoacco phat sinh - cAp giAyhen - Nhap dii' lieu

1"thay d6iIT) - In, ky, trinh ky
IGiAyhen I 002a-TS

- Ki~m tra, ct6ichieu to'
khai, danhsikh.I S6BHXH I ..

-UNC J.
Nhap UNC

~
D6i chieu s6 phai

- Xac nhan tho: gian

1 tham giaj -
thu, s6 da thu - In s6 BHXH

-- - In the BHYT
- Thong bao thang Thong bao thang Thong bao thang - In OScap s6BHXH

(C12-TS) +-t-- (C12-TS) <II - (C12-TS) In thong bao thang
I· - In OScap the BHYT

(C12-TS)

-S6BHXH
- S6BHXH - S6 BHXH -TheBHYT
- The BHYT

~
-TheBHYT ~ - Oanh sach 002

- Danh sach cAps6 - Danh sach cAps6 - Oanh sach cAps6
- DzsachcApthe - Dzsach cApthe - Dzsach cap the

I - To khai TKI-TS

I[nCI3-TS nam tnro-cl1- Niem y€t C13-TS - C 13-TS nam truac~H- C13-TS nam truacJ
i
I I,

! In To' ro-ihang namI
- Ta rai hang nlim I--K~Ta rai hang nlim 1- Ta rai hang nlim I....-



sa DO THU, cAp so BHXH DOl VOl DOl TU<}NG THAM GIA BHXH TV NGUY~N
1. Truong hQ'PogU'iri tham gia oQP haSO' qua d,i Iy thu

Nelfiri tham eia Dai Iy thu Tiep ohao hi;SO' "KHTC Thu So, the ,

- Ti€p nhantakhai - Kiem tra, d6i chieu tc
- Ke khai ta khai TK 1-TS - Cdp bien lai - Ti€p nh~ntakhai khai, danh sach 005

I-~ - L~pDzsach005- TS ~
- Danhsach 005- TS, mire dong.

TS - Cdp rna s6

- Cdp gidyhen - Nhap dfr li~u
- Kiem tra, d6ichieu to

- Gidy hen l I - In, ky, trinh ky D05a-
khai, danhsach.r TS
- Xac nhan thoigian

1 tharn gia
- Thu ti~n J - L~p Phieu thu

~
- In s6 BHXHI I-~ - D6i chieu s6 thu- N9P ti~n - N9P ti~n --
- In To' roi s6 BHXH
- In OS cap s6 BHXH

- D6i chieu s6 thu 1- D6i chieu s6 thu I ~ I
I

~
W - D08a-TS

,
- D08a-TS - In D08a-TS ~

I

,
- s6 BHXH

S6BHXH - s6 BHXH - Danh sach 005-, ~ I- - OS cdp s6 TS
I+- - Danhsach cdp s6!

- To' khai TKI-TS

- To roi hang nam I+- r+ - Ta roi hang nam
!0t- t=-Ta roi hangDam

I

I



2. Truong hep ngU'iritham gia ni}p h6 sotrueti~p tfi Bi}ph,n mi}tcira

NgtrOi tham gia Tiep ohao hf;so KHTC Thu So, the

- Ki~m tra, d6i chieu tc
- TiSp nhan to khai- Ke khai to khai TK J-TS khai, mire dong.
- C~p gi~yhen - L~p danh sach 005TS

- Nhap dfr li~u

J
- C~prna s6

1- Gi~y hen
I - In, ky, trinh ky 005a

J TS - Ki~m tra, ct6ichieu tc

1
khai, danh sach,
- Xac nhan thai giar

I
I tham gia- N9P ti€n 1- L~p Phieuthu t - D6i chieu s6 thuI - In s6 BHXH

- In TO' roi s6 BHXH
- In OS cdp s6 BHXH

I - D08a-TS I
I - In 008a-TS

- se BHXH - se BHXH
- TO' roi s6 BHXH
- Oanh sach 005-TS
- Danh sach cdp s6
- To khai TKI-TS



saDO THU, cAp THE BHYT DOl VOl DOl TUQNG THAM GIA BHYT THEO HQ GIA DiNH
1.Truong hQ'PngU'o; tham gia nqp h6SO' qua d,i Iy thu

Ho _g_iadinh tham eia DaiIy thu/UBND xi Tiip nhan h8SO' ](HTC Thu So, the

- Dang ky noi KCB ban f- .. - D6i chieu DKO 1 - Kiern tra, d6i chieu
d~u - Kiem tra di~ukien ~ - Danh sachDK04 DKO 1, DK04, mire dong. 1giam mire dong (n~uco - cAp gidy hen - Nhap dfr li~u

- Cfrp bien lai - cAp rna s6 - Ki~m tra, d6i eh i€u- L~p DzsachDK 04 - In, ky, trinh ky D03a-

I OKOl, OK04, 003a-TS.
- GiAy hen L TS - In the BHYT

r ~ - In OS cftp the BHYT

J - Lap Phieu thu
(DIOa-TS)

I' - N(>pti~n
1 - Thu ti~n - D6i chieu DK04-
J - N(>pti~n

"I . v6is6thu

- D6i chieu s6 thu
~

\- D6i chieu s6 thu 1 t . .~ ~ II - DOl chieu so thu I

i

\ - The BHYT -TheBHYT -TheBHYT
- DS cAp the ~ - Danh sachD03a-,

, TS,
- Danh sachcAp,,
the BHYT
- DKOl, DK04



2. Truong hQll ngU'iri tham gia true ti@pnQp h6 so t~i bQ phin mQt cira

H6 gia dinh tham gia Tiep DhaD h6 so KHTC Thu S6, the

Kiern tra, d6i chieu-
Dang kynoi KCB BD - D6i chieu DKO1 DKO1,mire dong.

- Ki~m tra di~ukien - L~p danh sach DK04
giam mire dong

- N~~p dit l_i~u- cfip gifiy hen - Cap rna so

- Gifiy hen L J - In, ky D03a- TS

J ..
- D6i chieu DK04

I - NQp ti€n
I , - L~p Phi~u thu - Kiern tra, d6i chie;--

voi s6 thu DKOl, DK04, D03-TS.
- In the BHYT
- In DS efip the BHY1
(DIOa-TS)

- The BHYT -The BHYT
- Danh sach D03a-
TS
- Danh saeh cap
the BHYT
- DKOI, DK04



sa DO THU, cAp THE BHYT DOl vor DOl TUQNG DO NSNN DONG
UBND xii co th~ oi}p tn_rctiip taiBi} phio mi}t cua hoic oi}pqua h~ th80g Buu di~o

.CO'quan quan ly dAi UBNDxa Ti~p nh,n hBse ·KHTC Thu So, the
hrO'D2

- Cungdp danhsachd6i ,_ ~L~pDK05 (d6i urong der-- -Ti~p nhan DK05 - Ki€rn tra, d6i chieu OK
nrong do NSNN d6ng. NSNN d6ng) - Cap giay hen 05.

I - Ho~c xac nhan DK05 - Nhap du' li~u
(d6i tirong do quy BHXH

- Cap rna s6d6ng)
- In, ky 003a-TS

1- Gicly hen
1

- Kiern tra, ct6i chien
DKOl, DK04, D03-TS.
- In the BHYT

1- UNC
I ~l-Nhap UNC J. - D6i chieu OK05

-In OS cclp the BHYT

I -- (010a-TS)
voi UNC

- The BHYT
~

-TheBHYT I--- -The BHYT
I ....rrl ..;,y,: +h.....- ,.....:"" - DS cAp the - Danh sach D03a-

, TS
- Danh sach cclp
the BHYT
- DKOl, DK04

D6i chieu 1+---- -------------- -------------- -------------- f--- .... In DK06
OK06

!

,



sa DO THU, cApTHE BHYT DOl vor DOl TU<}NG HQC SINH, SINH VIEN

Hoc sinh, sinh vien Nha tnriYng Tiip nhan h8 so' KHTC Thu So, the

- Dang ky noi - Kiem tra, d6i chieu
-t - Ki€rn tra, d6i chieu

KCB BD - cfip bien lai - Danh sach DK04 DKOI, DK04, rmrc dong.

- Nop ti~n - Lap Dzsach DK 04 - cAp giAy hen - Nhap dO' li~u
I

I- cAp rna s6

I - In, ky, trinh ky D03a-

- GiAy hen r
TS

~ - Ki~rn tra, d6i eh i~LI

-UNC i- Nh~p UNC I.--- - D6i chieu DK04 DK01, OK04, 003-TS.
voi s6 thu - In the BHYT

- In OS cftp the BHYT I

i
" (DIOa-TS)

I

1- The BHYT I._f- - The BHYT -TheBHYT

- DS cAp the
-I--

- Danh sach D03a-
TS
- Danh sach cAp
theBHYT
- DKOI, DK04

I



soDO QUY TRINH THU NQ

DO"nvi sfr dung lao dQng Thu NO"

No diroi hai Can bo thu don d6c thirongky,
(02)thang

Danh sach no (B03- TS) hang thang Nh~n Danh sach no (B03- TS),
phan tich, d6i chieu

i
Nq til hai (02) - Don d6c tnrc tiep tai dan vi.

II thang tro len
....

- Qui van ban don d6c 15 ngay mot IAn

- Danh sach dan vi no sau hai (02) IAndonNq til ba (03)
- Danh sach dan vi no.d6c van ban khong nop tien,thang tro len,

- Kern theo hai (02) van ban don d6c cua - Hai (02) van ban don d6c.
sau hai (02) IAn

- Phan tich, I~p k€ hoach thu no
don d6c van ban nrng dan vi.

khong nop ti~n

r - L~p bien ban d6ichieu (miiu C05-TS). i
I

- Thanh tra dong, xirlY. I
I

I
I

- Bien ban donvi khong con t6n tai, - Ph6i hop CQNN l~p BB dunvi
r'"

khong con t6n tai.

1
- Bao cao dp co tham quyen

. cirong che.
- Thong bao tren cac phuong



Ph ... I...c 1: Thimh phin h6 sothu BHXH, BHYT, BHTN

(Ban hanh kem thea Quyh dinh sbJ.fffBHXH-QD ngayjtf jl4.2J20J 5cua Giam abc BHXH thanh phb Ha N(Ji)

Thanh phin h6 sa

Stt
Nghi~pvt.J •

TKI-TS TK3-TS D02-TS D05-TS DKOI DK02 DK03 DK04 DK05
Bang ke
HS

HOW,
HOLV,

QO

The s6BHXH Giay
BHYT chimg lir

Giay to eM QD glili th6
Giay ra huang phil scin,I(tJll' VL3 cua

vien BHYT cao dung dun vi
hon (nell O.

co) Ollg • ...

I.Thu BHXH b~tbUQc, BHYT, BHTN

1 Dun vi tham gia l~n d~u" di chuy~n
til dia ban tinh, thanh ph6 khac den.

----..- -~'-------,-.-,---------c~c-- --:-:----,-:----I---i---+--+----I---t---J___----If---_t_--~--t__--_+---I~-- ----- ._.._..__
- Thay doi thong tin dan vi (thay d6i phap
nhan; giai th~, phasan, sapnhap; tam dung

dong vao quy hiru tri tu tuAt; phirong thirc

------ ~6ng, ..J_ -i---t_--I--+--__I_--I_--I---jl--+---I----+--~ . . _

2 Bao tang lao dong tham gia BHXH,
BHYT,BHTN

-- ..---- -·----1---- ---I-----+--+--__I_--i-~_+_-_II__-_+_--I--- ---- ---- ~--.---.---.--

- Lao d9ngdiroc hirong quyen IQ'i
BHYT cao han eb6 sung HS g6m)

---t--~I----i~-__I_--I_~-_+_-_If__--t_--t--_t__--I--- ---- --- ------.-
3 Bao giam lao d9ng tham gia BHXH,

BHYT,BHTN
----I-·---~~---·---~----------I----t--i--__I_---I_--t__--I__--t___---1----1---1--- -- ---~---- --------..- --

4 Thay d6i di~u kien dong, din cir
dong va mire dong

---+---..::._--=-----------:---------I---t_-~I---_i~-_t__--I_-_+_-_If__-_+_-_I--I----I-~--- --- ----- --..--.-.-- .-----
Giai quyet ngirngdong d6ivoi dan

5 vi giai the, pha san, di chuyen khoi
dia ban.
::r- ------------1---- -I---I----I--+-----+--t-------t----t---t__--t----I----I---- --- ----- ---- -

~- -;i~;dUng dong vao quyHUll tri, nr

tuat.

7 Truy thu BHXH, BHYT, BHTN

- Truong hqp thay d6i dieu ki~n, cancu,
• mucdong BHXH, BHYT,BHTN
-------..-_ .....~- ------_._-_._---_._-----I----~

8 . Di~u chinh giam s6 phai thu do bao
giam mU9n

x

x

x

x

x

x

x

x

x

x

x X

X

x

x

..--.-- -.--..---·-..·--·------ ....--·-----~~------t_-~I_--_i~-_t__--t___---I----I---I---t---I---I----I~---------·-------.

x

x

I----+-----f--~I---t___--J___----I--_t_-__+_---I~--I----~-- ----- - -. _

-~-~ -- - --- ._._-_ .._------------ ,-----'------'----

X' _

_. __L__--'_.__.__ '------~__ .._.L.__--'--__ • __ --'-_---;-''- __ -'--- ._'--. _

x

x x



9 ItJleu chinh gram Su phai thu do dong
trung

--_---'-~---~~~-----~~-~~~~I-~-f-~-+-~_t~~t-~_f_~--f-~--f~~+__~-+-~-+-~--f~~-I~-I----~~- -------_.,..-.-- ---

10 Hoan tra (hoan tra bang tien)

x x x

x

II. D&i tU'Q'ngchi tham gia BHXH

Dong BHXH cho NLD co thaihan &
1 mroc ngoai hoac truy thu BHXH cho

NLD co thai han& ruroc ngoai thong
qua dan vi.

-- -- ---------------~----------~---~-----~----~~--I-~-I~-_+__-~I--___II__--I~-I----I--_+_---f~~I__-__l-~-+~-+----I--- -------- - ---- -----

Dong BHXH cho NLD co thai han&
mroc ngoai hoac truy thu BHXH cho

2 NLD co thai han& mroc ngoai do x
NLD tv" dang ky dong taiCQ
BHXH.

x x x

x

III. D&i hrQ'ng chi tham gia BHYT x x x

- Nguoi hiSn bQ phan co th~

- --------------- -----------~~~-----~-~--~-I--~-I-----I--_t-~II__--I~~__j--~t_~-I--+---I---I-~-I--~ --~I---~----------

IV.D&i tU'Q'ngtham gia BHXH tv nguyjn

x x x

10 Dang ky, dang ky lai, di~u chinh
dong BHXH tv" nguyen

- -- ~--- --------- ~ ----- ~----1----~1~-~t-~__j~-t__~1~-_+_~~1_--1__~_f_-_+__-_t-~+----1__-~1_~-1~-------

12 Hoan tra

x

x

x

x

V. D&i tU'Q'ngtham gia BHYT HGD

1 Dang ky tham gia moi
--------~-- ----- ----------~------------~----- ---I---I--~-I---+--I---+---t_~---t---t~~t__-_t--~~ -----~ ------- --

2 Hoan tra ti~n dong
---..-----,-._--------------------;----------- ~--I~~__t--~t-----+--+__--t___~_+-___tl____-_t___-_t-~_+~-I----I----~I---- - --~,-,,--..-..

- Thamgia BHXH b~t buoc, BHYT,
BHTN

~~-I----__t---+~__l~-I___-_+__-~~t-----+-~t__--I~~~ ~-- ~~- -~ --- -----

:= ~ ~__~~th~!jBxT-d6i-t~~gkh~==-~ _~~~---___t--~-~-_1~~~-~__I-~+__--I-~__j--~t_-x~II~-t___---~

- Nguoi tham gia chSt tnroc khi the
BHYT co gia tri sir dung

x

x

x

x

x x

x x



sa DO QUY TRINH NGHI~P VV cAp so THE

DO'n vi Buu di~n T ·!. hA h'"rep n ,n 0 SO' Phimg(BP)Thu T6 thim dinh Ch~ dq BHXH Phong(BP) Cap sa the

- Mdu TKI-TS - Tiep nhan - Ti~p nhan
- The BHYT mdu TKl-TS. mdu TKl-TS. - Hieu chinh thong tin - Ki~m tra DL tren

; - Bangke gi§¥ to - The BHYT. - The BHYT. va cdp lai thetren QLST.
lam canerr dieu ~~ - Bangke 14~ - Bangke giAy ~ phanmem SMS. - In the BHYT.

, chinhfMuc I Phl,l gi§y to lam to lam can cu - Chuyen DL va h6
II,lC 03 QD959) can cir di€u di€u chinh sosang PhOng(BP)

chinh. - Cdp gi§yhen cAp s6, the.

1. cAp l~i the BHYT
khOng thay dAi thong
tin.

- Mdu TKl-TS
- The BHYT(d6i
voi tnrong hQ'P
reich,hong)

- Kiern tra Dl.rva phat
lenh dp lai the tren
QLST.
- Lap bi~lI tong h9'P
d€ nghidp i<:li the
BHXH.
- In the

2. C§p l~i the BHYT do
thay dAithong tin.

- Ti~p nhan
mdu TKI-TS.
- The BHYT

..._.. mdu TKI-TS .• ~ (neu co).
- cAp giAyhen



-r

DO'nvi Buu di~n Ti~p nhfn h8 SO' Phong(BP)Thu T6 th§m dinh Ch~dQBHXH Phong(BP) c~p s6 the
3. C§ps6BHXH, ghi
cQng nai thO'igian cong
tac trurrc 1995.

I- Mftu TKI-TS - TiSp nhan - Ti~p nhan
- S6 BHXH. rn~u TKI-TS. rn~u TKI-TS. - NMp qua trinh
- H6 sa g6c kern - S6 BHXH. - S6BHXH. tren phdn mem - Lap phieu tham
theotdiern l.l phu

). .
- H6 sa g6c SMS. dinh h6 sa.- Ho sa goc

- Chot, chuyen I+-11,Ic01 QD959). ..1-+ kern theo ~ kern theo( di~rn
(di~rn 1.1 phu 1.1 phu luc 01 DL sang phdn

luc 01 QD959). mem QLST.

QD959). - Cfrp gidy hen

- Ki~rn tra DL in bia,
to roi tren QLST.
- In s6 BHXH, to roi.
- Trinh ky, dong dau.

4. cAp I~i s6 BHXH
do gQPs6.

- ThArn dinh h6 So', - Ki~ll1tra DL in bia,
l~p bien ban thu h6i to roi tren QLST.

- Mftu TKI-TS
s6BHXH. - Thu h6i to' bia, to' roi

- Ti€p nhan - Ti~p nhan - Hieu chinh s6 s6 s6 BHXH huy tren- Cac s6 BHXH. rn~u TKI-TS. rn~u TKI-TS. va nMp qua trinh QLST,
r-r-- - S6 BHXH. ~~ - S6 BHXH. ~~ tren phdn rn~rn - In s6 BHXH, tel'

- Cc1pgic1yh"n SMS. rai(n€u co),
- Ch6t, chuy~n DL - Trinh k)/, dong dAu,
va h6 So'sang
Phong(BP) Cc1ps6,
the.

'.

sa DO QUY TRINH NGHIEP vu cAp so THE



soDO QUY TRINH NGHI~P vucAp soTHE

DO'l1vi Buu di~n Ti~p nh,n hBSO' Phong(BP)Thu T6 thdm dinh Ch~dQBHXH Phong(BP) Caps6 the

5. C§p I~i saBHXH do
m§t, hong.

- Th~m dinh h9sa.
- Ki~m tra DL in bia,

- Miu TKI-TS - D6i chieurmrc Tra ciru v~
to roi tren QLST(n€u

- Ti~p nh~n co).
- S6 BHXH(d6i dong BHXH, BHTN. viec giai - Tra cuu giai quyet
vui tnrong hop - Ti~p nh~n miu TKI-TS. - ~Mp 9Ul1 trinh vao quyetch~ d(> ch~ 0(>BI-!XI-!YN.
rach, hong) ~ mfru TKI-TS. ~ - S6 BHXH phan mern SMS. 1 I~n, huu tri, - Thu h6i to bia, to- S6 BHXH (neuco). - Phat l~nhcApIai, TCTN. i<II~ roi s6 BHXH(n~lI(n~u co). - cAp giAy hen chuyenDL sang co).

phAnmem QLST. - Lap phieu trinh cap

i lai s6 BHXH.
- In s6 BI-!XH, to rei.
- Trinh ky, dong dau

j

6. cap l~i saBHXH do
j diiu chinh nhan than,

chirc danh cong vi~c.

- Mfru TKI-TS - Ti~p nhan - Ti~p nhan - Tham dinh h6So', - Kiern tra DL in bia,,
- S6 BHXH (ho~c TKI-TS. TKI-TS. l~p phi~u trinh' ta rai tren QLST.
the BHYT - S6 BHXH - s6 BHXH - Hi~u chinh thong - Thl! h6i to bia, ta
- Bang ke gi§y ta ~~ (ho~c the 1+1 (ho~c the j+I tin, phat l~nh cAp l<;li rai tren QLST.
lam cancudiBu BHYT). BHYT) bia, ta fai s6 - In s6B1-IXI-!,to r6i.
chinh(M\lc I Ph\l - Bang ke - Bang ke giAy BHXH(n~u co), - Trinh ky, don.t!.d5u.
l\lc 03 QD959). giAy ta lam ta lam cancu chuy€n DL tren

can Clr diBu diBu chinh QLST va h6So' sang
chinh. - ht;n PbOnglBP cAp s6 the.

.'



sa DO QUY TRiNH NGHI~P vu cAp so THE

Boonvi Buu di~n Tiip nh,n h6So' Phong(BP)Thu T6 th~m djnh chi dc}BHXH Phong(BP) cfip s6 the

7. Chat s6bao IU'UthO'i
gian tham gia BHXH

- n3i chieu rmrc
d6ngBHXH,

- Th§m dinh h6 so.BHTN.
- NMp qua trinh -Kiern tra DL to

- M~uTKI-TS - Ti€p nhan - Ti€p nh~n VaG phfrnmem roi tren QLST.
- S6 BHXH ~ TKI-TS. ~~ TKI-TS. ,_ ...... SMS(n€uco), _.. - In to roi.

- s6 BHXH -s6 BHXH - Ch3t, chuyen DL - Trinh ky, dong
- Cap giayhen sang phdnmem dau

QLST.



PHl) LI)C CHI TIET

HUONG nAN NGHI~P VI) cAp so,THE
Banhanhkern theo Quyet dinhs6d:ff}./QD-BHXH ngay.3A.l.li..tJ20 15

Can crr th1}'chi~n:

- Luat BHXH s658/2014/QH13 ngay20/1112014

- Luat BHYT s625/QH12 ngay 1411112008va Luat s646/2014/QH13 ngay

13/6/2013 sua d6i, b6 sung mot s6 DiSu cua Luat BHYT

- Quyet dinh s6959/QD-BHXH ngay 09/9/2015 cua Bao hiem xa hqi Vi~t

nam

I. cip mm sA BHXH:

- Thirc hien theo quy dinh vS h6 sa, quy trinh tang moi lao dong tham gia

BHXH, BHYT, BHTN tai van ban huang d§n.

II. cip (\Ii sA BHXH:

cfip lai s6 BHXH do ngiroi lao dqng, dan visir dung lao dqng lam mfit s6,

hong s6; sai thong tin vS ho, ten, chtt d~m, ngay thang nam sinh, gioi tinh... tren s6;

s6 BHXH da thu h6i do huong tro cfipBHXH mot lfin nhung chua huong tro cfip

thfit nghiep, diSu chinh thong tin vSchirc danh nghe nang nhoc dqc .hai,d~c biet

n~g nhoc dqc hai tren s6, gqp s6 BHXH do nguai lao dqng co nhiSu s6 BHXH.

1.cip (\Ii sA BHXH do nguo; Stf dyng LD, nguiti lao dQngHimmit ho~c

hong.

, 1.1Nguyen tAc:

- BHXH nai dang quan ly thu (ho~c nai quan ly lao dqng cu6i cung d6i v6i

cac truang dang baD luu thai gian tham gia BHXH, BHTN) thvc hi~n cfip l~i s6

BHXH cho nguai lao dqng

- Nguai lao dqng phai ke khai dfiy du thong tin ca nhan; s6 s6 BHXH da

dugc cfip vaoTa khai cung cfip, thay d6i thai tin ngum tham gia (mfiuTKOI-TS);

Rieng m\lc 13 (Mfius6 TKOI-TS) phai ke khai dfiydu qua trinh tham gia baDg6m:

thai gian, muc luang dong BHXH, dan vi lam vi~c, nai dan vi dong BHXH dS ca

quan BHXH nai cfip l~i s6 BHXH co can cu tra Clm, xac minh thai gian dong

BHXH cua nguai lao dqng.

1.2 H6 sa va trinh t\1'th\1'Chi~n:



1.2.1.H6 sa:

- To khai cung cap va thay d6i thong tin cua ngiroi tham gia BHXH, BHYT

(M~u TK1-TS)

- S6 BHXH (d6i voi tnrong hop rach, hong).

- Truong hop e~p lai s6 do mat, hong co thay d6i thong tin tren s6: Ngoai h6

sa quy dinh neu tren neu co thay d6i thong tin vS than nhan nhir: HQ, ten, ehfr dem,

ngay, thang, nam sinh ... thi e§.nb6 sung:

+ Quyet dinhcua coquan co tham quyen vS viec cai chinh hQ tich hoac Gi~y

khai sinh ban chinh co nQi dung ghi cai chinhamat sau theo quy dinh tai Nghi dinh

158/2005/NI)-CP ngay 27/12/2005 cua Chinh phu d6i voi tnrong hop thay d6i,cai

chinh hQtich hQkh~u.

+ H6 sa ly lich g6c khi tham gia BHXH d6i voi tnrong hop e&p s6 BHXH

sai thong tin so voi h6 sa g6e khi tham gia BHXH.

1.2.2 Trinh tu thirc hien:

BU'cYc 1: BQphan tiep nhan h6 sa

- TiSp nhan h6 sa theo quy dinh neu tren.

- KiSm tra diSu ki~n eua h6 sa: khai d§.ydu thong tin ca nhan, s6 s6 BHXH,

qua trinh dong BHXH.

- Nh~n h6 sa theo bang ke va viSt gi&yhyn tra kSt qua nSu d§.ydu va hgp I~.

- TruOng hgp h6 sa chua hgp I~ do thiSu thong tin ca nhan, thiSu s6 s6

BHXH, khong ke khai d§.y du qua trinh tham gia BHXH, BHTN thi hu6ng d~n

NLD ke khai, b6 sung.

, - TruOng hgp h6 sa hgp I~ chuySn h6 sa vS bQph~n c&ps6 the.

BU'cYC 2: BQph~ c&ps6 the

- KiSm tra th~m dinh h6 sa theo quy dinh.

- KiSm tra dfr Ii~u da in bia vata rai ch6t s6 tren ph§.n mSm QLST d6i v6i

truOng hgp s6 BHXH c&psau ngay01/01/2009.

- Tra Clm ca sa dfr li~u 'is c&p l~i s6, gQP s6 BHXH va giai qUYStBHXH 1

I§.n,BHTN tren phfin mSm traClm cua BHXH VN.

- ViSt phiSu tra h6 sa (nSu h6 sa khong du diSu ki~n) ky limh d~o tra kSt qua

bQph~n TNHS.

- TruOng hgp du diSu ki~n:

2



+ Thu h6i to bia, to roi sf, BHXH(n~u co) tren phan m~m QLST d6i voi cac

truong hop sf, BHXH c~p sau ngay01/0112009.

+ Lap phieu th~m dinh trinh lanh dao phe duyet c~p lai sf" chuyenbo phan

thu d~ xac nhan thai gian va rmrc dong BHXH, BHTN va nhap qua trinh tham gia

vao phan mem SMS.

LUll y: Truong hop ngtroilao dQng co thai gian tham gia BHXH, BHTNa
nhieu dan vi, BHXH huyen quan ly thu ph6i hop voi BHXH huyen hoac tinh noi

NLD dong BHXH dS nghi xac nhan qua trinh tham gia BHXH, BHTN tnroc khi

l~p phieu tham dinh.

BU'O'c3: BQ phan Thu

- Xac nhan qua trinh tham gia BHXH, BHTN tai BHXH huyen, nhap toan bQ

qua trinh tham gia cua ngiroi lao dQng vao ph~n mSm SMS (neu chua co trong

phan mem)

- Thuc hien thao tac c~p lai s6 BHXH tren phan mem SMS chuyen dfr lieu

sang ph~n mem QLST

- Chuyen h6savS bQphan c~p s6 the.

BU'O'c4: BQ phan c~p s6 the

- Can cu dfr li~u phong thu chuy~ntil ph~n mSm SMS sang QLST ki~m tra

d6i chi~u qua trinh tham gia gifra h6So' va dfr li~u tren ph~n mSm QLST. In l;;tibia

s6 BHXH, to roi qua trinh dong BHXH.

- Trinh Hinh d;;toky, dong d~u s6 BHXH.

- Chuy~n k~t qua vS bQ ph~n Ti~p nh~ h6So' va tni k~t qua

, - Hang thang chuy~n dfr li~u c~p l;;tis6 BHXH do m~t vS BHXH thanh ph6

d~ thea d5i va Bao cao gui Bao hi~m xii hQi Vi~t Nam.

BtrO'c 5: BQ ph~n Ti~p nh~n h6So' va tra k~t qua nh~ h6So', tach h6So' d~ tra

d6i tuqng va chuy~n lUll tm:

+ H6 So' lUll tm g6m: To trinh dii duQ'cphe duy~t cua Hmh d?o BHXH huy~n;

xac nh~n cua phong ch~ dQ BHXH, xac nh~n dong BHXH, BHTN(n~u co), ban sao

To khai c~p s6 BHXH ho~c To khai tham gia BHXH (n~u co),Ta khai Ta khai

cung c~p va thay d6i thong tin cua nguai tham gia BHXH, BHYT (M~u TKI-TS).

+ Tra s6 BHXH chodan vi ho?c nguai tham gia.
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Luu y:TrU'o'ng hop ngtroi lao d{Jng mtri thamgia BHXH tic thong 01/2016,

duo«:cap s8 BHXH theo mau moi quy dinh t(li Quyit djnh sa 1035/QD-BHXH

ngay 01110/2015, niu s8 BHXH b] mat, hong khiing thay d8i thong tin, thtrc hi~n

h8 suva quytrinh nhu: tren, bo qua buoc 3 (b{Jph~n thu). Khi tiip nhtin h8 sa

chuyin thang b{Jph{m clip s8 the din cll' dir li?ugiai quyit.

2. C~p I~isB BHXH do di~u chinh thong tin trensB BHXH

Ngtroi tham gia BHXH da:diroc c~p s6 BHXH co thong tin v@nhan than

nhu: ngay thang nam sinh, ho ten, gioi tinh...sailech so voi h6 sa g6c ban dfiumoi

tham gia BHXH;Ngiroi tham gia BHXH da:dtroc c~p s6 BHXH co thong tin v@

nhan than nhu: ngay thang nam sinh, ho ten, gioi tinh...dung voi h6 sa g6c ban dfiu

moi tham gia BHXH nhung co quyet dinh cai chinh h(>tich h(>khau cua c~p co

th~m quy@nho~c ban chinh Gi~y khai sinh co n(>idung cai chinha m~t sau theo

quy dinh t~i Nghi dinh s6158/2005/ND-CP ngay 27/12/2005 duqc di@uchinh

thong tin va c~p l~i s6 BHXH.

2,1 H6 sa va trinh1'1)' thgc hi~n:

2.l.1 H6 sa:

- To khai cung c~p va thay d6i thong tin nguoi tham gia BHXH, BHYT

(MfiuTK1-TS) co xac nh~n cua thu truang dan vi sir d\lng lao d(>ng;

- S6 BHXH;

- Bang ke gi~yto h6 sa lam can cu di@uchinh (M\lc I Ph\l l\lc 03) g6m:

QuySt dinh cua cO'quan co th~m quy@nv@vi~c cai chinh h(>tich ho~c Gi~y khai

sinh ban chinh co n(>idung ghi cai chinha m~t sau theo quy dinh t~i Nghi dinh

158/2005/ND-CP ngay27112/2005cua Chinh phu.

Rieng truang hqp ke khai thong tin khi c~p s6 BHXH co sai l~ch so v6i h6

sa g6c nguoi lao d(>ngkhai khi vao lam vi~c t~i cO'quan, dan vi (ly Ijch, cac quySt

dinh tuySn d\lng, hqp d6ng lao d(>ng ), nSu cung c~p duqc h6 sa g6c chUng

minh thong tin nha than dung so v6i h6 sa tu phap thi khong yeu cfiu ban chinh

Gi~y khai sinh.

2.l.2.Trinh t\1th\1chi~n:

Btr6'c 1: B(>ph~n TNHS

KiSm tra h6 sa theo quy dinh, nSu dli th\1c hi~n tiSp nh~n, chuySn b(>ph~n

nghi~p V\lgiai quySt.
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Bmrc 2: B(>phan Thu

- Th~m dinh h6So' thea quy dinh: d6i ehi~u nhan than cua nguoi lao dong voi

ban ehinh GKS, kiSm tra tinh hop phap cua gi~y khai sinh hoac quyet dinh cai

chinh, gi~y khai sinh co ghi nQi dung cai chinh mat sau thea quy dinh tai Nghi dinh

158/2005/ND-CP ngay 27/12/2005 cua Chinh phu.

- Truong hop khong du diSu kien lam phieu tra h6 sa chuyen b(>phan ti~p

nhan, ghi r5 ly do, huong dfrn b6 sung hoan thien.

- Truong hop h6So' du diSu kien l~p to trinh diSu chinh, c~p lai trinh lanh

dao phe duyet, hieu chinh dfr lieu tren phan mem SMS; phoi hop voi b(>phan c~p

s6 the thu h6i va huy to bia, to roi s6 BHXH (neu co) tren phan mem QLST d6i voi

cac s6 BHXH c~p sau ngay 01/01/2009 tnroc khi chuYSn dfr li~u sang ph~n mSm

QLST.

Bu6'c 3: B(>ph~ c~p s6 the

- KiSm tra d6i chi~u dfr li~u tren ph~ mSm QLST vai h6 sO',gl;lchcheo s6

thong tin sai.

- In ll;libia s6 BHXH, to roi qua trinh dong BHXH, BHTN (nSu co); Trinh

Hinh dl;lOBHXH ky, chuySn dong d~u s6 BHXH, chuYSn k~t qua vS bQ ph~n

TNHS.

Bu6'c 4: BQph~ TNHS

- Nh~n h6 sa va k~t qua tll' bQ ph~n s6 the, thgc hi~n tach h6So' lUll g6m: To

trinh da du<),cphe duy~t cua lanh dl;lOBHXH huy~n; ban photo cac IOl;li( Gi~y khai

sinh ho?c quySt dinh cai chinh ho?c ban chinh gi~y khai sinh) da du<),cghi nQi dung

cai chinh m?t sau ho?c h6 sa; s6 BHXH thong tin sai; To khai cung c~p va thay d6i

thong tin cua nguoi tham gia BHXH, BHYT(mfiu TKI-TS).

- Tra s6 BHXH va h6 sa g6c (nSu co) cho dan vi ho?c nguoi tham gia

3. C~p I~i bia sA dBi v6'i trucYng hgp da huirng ch~ dQ BHXH 1 lin, ti~p

t1}Ctham gia BHXH, co thM gian dong BH th~t nghi~p chua huirng

3.1.Tnich nhi~m th\1'chi~n:

3.1.1. Bao hiSm xa hQi nO'i giai quySt ch~ dQ BHXH mQt l~ e~p ll;liBia s6

BHXH va to rai bao lUll thai gian tham gia BHTN chua huang d6i vai nguoi lao

dQng huang tr<),c~p BHXH mQt l~n til ngay 01/3/2016
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3.1.2. Bao hi~m noi chi tra tro cap th~t nghiep thuc hien cap lai to roi s6

BHXH ghi thai gian da huang tro c~p th~t nghiep va bao luu thoi gian dong BHTN

chua huang (neu co) d6i voi NLD huang tro c~p th~t nghiep til'0113/2016 tro di

3.1.3. Bao hiem xa hoi noi ngiroi lao dong ti~p tuc tham gia BHXH c~p lai

Bia s6 BHXH va ta roi bao hru thai gian tham gia BHTN chua huang d6i voi

nguoi lao dQng huang tro cfip BHXH mot l~n tnroc ngay0113/2016 co thai gian

dong BHTN chua huang, diroc co quan Bao hi~m xa hQi noi chi tra c~p gifiy xac

nhan (m~u C 15 thea Quyet dinh s6 l1111QD-BHXH)

3.2. H6 so va trinh nr thuc hien:

3.2.1. D6i voi tnrong hop cfip s6 thea di~m 3.1.1 va 3.1.2: Co huang d~

rieng sau khi hoan thien ph~n mem va thong nhat voi Trung tam gio thi~u vi~c lam,

Sa Lao dQng Thuang binh va XH.

3.2.2. D6i vai truanghqp l:;tibia s6 BHXH thea diSm 3.1.3: H6 sa va quy

trinh th\1'c hi~n nhutruang hqp c§.p s6 BHXH cho ngum lao dQng mai tham gia

BHXH. H6 sa b6 .sung m~u C 15 d~ can bQ thu nh~p qua trinh dong BHTN chua

hUOng van ph~n mSm ho~c khoa dfr li~u tham gia BHXH da hUOng n~u cung co sa

dfr li~u dS in ta rai qua trinh dong BHTN chua huang.

III. :Di~uchinh, b8 sung chuc danh congvi~c, chuc danb ngh~ n~ng nhQc

dQc h,i:

1. Nguyen tic:

Nguai lao dQng co thai gian lam cac cong vi~c n~ng nh<;>c,dQc h:;ti, nguy

hi~m ho~c d~c bi~t nang nh<;>cdQc h:;ti,nguy hi~m nhung trong S6 BHXH ghi sai,

ghi chua d~y du chuc danh nghS n~ng nh<;>cdQc h:;ti,nguy hiSm ho~c d~c bi~t n~ng

nh<;>cdQc h:;ti,nguy hiSm thea danh m\lc quy dinh cua BQ lao dQng thuang binh - xa

hQi, BQ y t~ ban hanh, duqc diSu chinh, b6 sung chuc danh nghS dS lam can cu

hUOng ch~ dQBHXH.

Chuc danh nghS, cong vi~c n~ng nh<;>c,dQc h:;ti, nguy hiSm ho~c d~c bi~t

nang nh<;>cdQc h:;ti,nguy hiSm phai tuang Ung vai h~ s6 luang quy dinh thea thang

bang luang nha nuac d6i vai cac don vi ap d\lng thang bang luang do Nha nuac

quy dinh

Chuc danh nghS, cong vi~c n~ng nh<;>c,dQc h:;ti, nguy hiSm ho~c d~c bi~t

nang nh<;>cdQc h:;ti,nguy hiSm duqc ghi tren quy~t dinh luong ho~c HDLD va dong
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BHXH cao han rmrc luang t6i thi~u vung (trong do da co phu cap nang nhoc doc

hai .....) d6i voi cac dan viSLf dung lao dong tra luang thea thea thuan.

2. DB SO' va trinh to' thirc hien:. . .
2.1.H6 sa:

- To khai cung cfip va thay d6i thong tin ngiroi tham gia BHXH, BHYT

(M~u TK1-TS) trong do co ke khai chi tiSt vS nQi dung cfuI diSu chinh, thai gian

diSu chinh tai muc 13 va co xac nhan cua dan vi sir dung lao dong;

- S6 BHXH;

- Quyet dinh phan cong nghe hoac cong viec,

- Quyet dinh tiSn luang hoac lIDLD, lIDLV thea nghe hoac cong viec,

Luu y: nhiing trutrng h9]Jd~ nghi di~u chinh b6 sung chuc danh ngh~, cong

viec nang nhoc d(jc hai, nguy hiem hoac di;icbiet nang nhoc, d(jc hai, nguy hiim

nhung trong h6 sa g6c dan vi ciing chua ghi dung chuc danh, niu thuc ti nguoi lao

d(jng lam viec dung cong vi¢c nang nh9c, d(jc hc;zi,nguy hiim thea quy djnh thi dan

viu d¥ng lao d(jng phai co van ban giai trinh va cam kit chiu trach nhi¢m truac

phap lu(ltv~ n(ji dung xac nh(ln.

2.2.Trinh t\1'th\1'chi~n:

Btr6'c 1: BQph~ TNHS

KiSm tra h6 sa thea quy dinh, nSu diI diSu ki~n th\1'chi~n tiSp nh~n va chuySn

cac bQ ph~n nghi~pV\l giiii quySt. Truang hgp khong diI diSu ki~n, huang d~ dan

vi ho?c ngum lao dQng b6 sung thea quy dinh.

Btr6'c 2: BQph~n Thu

- KiSm tra thfim dinh h6 sa thea quy dinh:

- Truang hgp khong du diSu ki~n lam phiSu tra h6 sa chuySn bQ ph~n tiSp

nh~n, ghi r5 ly do, huang d~n b6 sung hoan thi~n.

- Truang hgp h6 sa du diSu ki~n giiii quySt:

L~p phiSu trinh lanh d';lophe duy~t, c~p nh~t b6 sung, diSu chinh chuc danh vao

ph~n mSm SMS, ChuySn h6 sa va dfr li~u da diSu chinh vS bQ ph~ cfip s6 the.

Btr6'c 3: BQph~n cfip s6 the

- KiSm tra d6i chiSu dfr li~u tren ph~n mSm QLST v6i h6 sa.
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- In to roi di~u chinh chirc danh cong viec hoac chirc danh nghe nang nhoc

doc hai, dac biet nang nhoc doc hai, nguy hi~m theo danh rnuc quy dinh cua BQ lao

dong thirong binh - xa hoi, BQ y t~ ban hanh.

- Trinh lanh dao ky, dong d~u to roi s6 BHXH.

- Xac nhan k~t qua van phan rnern MCDT, chuyen k~t qua vS b9 phan TNHS

BU'tYc 4: BQphan TNHS

- Nhan h6So' va k~t qua thirc hien tach h6So' tra k~t qua va h6So' chuyen luu

tnr. H6 So' hru trir gom: Phieu trinh da duoc phe duyet cua lanh dao BHXH huyen,

ban photo quyet dinh luang, fIDLD, fIDLV, To khai thay d6i thong tin cua ngiroi

tham gia BHXH, BHYT (M~u TK1- TS).

- Tra s6 BHXH va h6So' g6c (neu co) cho dan vi hoac ngiroi tham gia

IV. G{>psB BHXH

Ngiroi lao dQng dtroc c~p tir 02 s6 BHXH tro len duoc g9P toan bQ thai gian

tham gia BHXH, BHTN chua huang tir cac s6 BHXH van 01 s6 BHXH.

l.Nguyen tic:

- Bao lUll s6 s6 BHXH co thai gian tham giatruac. Thu h6i va hllY cac s6

BHXH da c~p, c~p lc;tis6 BHXH eo qua trinh tham gia BHXH t~i cac s6 BHXH

thea s6 s6duqcbao lUll.

- Cac s6 BHXH khong trung thai gian dong BHXH, BHTN. TruOng hqp co

thai gian dong trung phai thvc hi~n thoai thu. Khi thoai thu d6ng thai thu h6i cae

khoan trq c~p ng~ hc;tn(n~u co). Thong tin v~ nhan than nhu: h9 ten, ngay thang

nam sinh, s6 CMTND, ngay c~p, nO'ic~p... trong cac s6 BHXH phai trung kh6p.

- Cac s6 BHXH phai duqc xac nh~ t6ng thai gian tham gia BHXH, BHTN

clla BHXH nO'iquan ly thu (trir s6 BHXH c~p tc;tidan vi cU6i cung ma nguai lao

dQng v~n dang ti~p t\lCtham gia).

- Hi~u chinh s6 s6 BHXHduqcbao lUllvan ph~n m~m quanlY.
2. H8 sO'va trinh tl}' thl}'Chi~n.

2.1 H6 sa:

- To khai cung c~p va thay d6i thong tin nguai tham gia BHXH, BHYT,

BHTN (m~u TK1- TS);

- Cac s6 BHXH.

2.2 Trinh tv thvc hi~n:
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Burrc 1: Ti~p nhan hE>sa:

- Can b9 tiep nhan thuc hien tiep nhan hE>So' thea dung quy dinh neu tren.

- KiSm tra tinh hop l~ cua cac s6 BHXH dli cap nhu: thong tin nhan than,

thong tin qua trinh tham gia tai cac don vi tnroc .

- Nhan h6So' thea bang ke va viet gi~y hen tra kSt qua neu dfty du va hop l~.

* Truong hop h6 sa chua hop l~ thuc hien nhu sau:

- NSu thong tin nhan than cac s6 BHXH khong khop nhau: Huang d&n don

vi hoac ngiroi lao dong co van ban xac dinh r6 thong tin tai s6 nao la dung d6ng

thai cung c~p h6 sa tu phap dS chtrng minh nhan than dung cua ngtroi tham gia

(Giay khai sinh hoac Chung minh nhan dan) dS co quan Bao hiem xa hQi co cancir

c~p lai s6 baohru va ghi nhan thong tin chinh xac cua nguoi lao d9ng trong s6

BHXH.

- NSu s6 BHXH co qua trinh tham gia BHXH tc;tidon vitruacchua ch6t t6ng

thai gian tham gia BHXH, BHTN: huang d&nNguai lao d9ng vS don vi Cll dS dS

nghi Bao hiSm xa hQi nO'iquan ly thu ch6t s6. Truang hqp cac s6 BHXH cung co

qua trinh tham gia tc;tiBHXH huy~n, thgc hi~n tiSp nh~n va giai quySt, khong dS

d6i tUQ'Ilgdi lc;tinhiSu Iftn.

- NSu cae s6 BHXH co thai gian dong trung BHXH, BHTN: Huang d&n

nguai lao dQng lam thu t\1Cthoai thu thea quy dinh tc;tiDiSu 23,QuySt dinh s6

959/QD-BHXH.

BuO'c 2: Can bQthu th\lc hi~n

- KiSm tra tinh hqp l~ cua h6 sO',nSu chua dung thi ghi phiSu tra h6 sa nQi

dung huang d&nnhu tren cO'phe duy~t·cua lanh dc;tova tra cho b9 ph~ tiSp nh~n.

NSu du diSu ki~n thi thgc hi~n nhu sau:

+ L~p Ta trinh thu h6i s6 BHXH, trong do ghi r6 s6 s6 bao luu, s6 s6 thu

h6i, trinh lanh dc;toBHXH huy~n ky duy~t.

+ Nh~p toan bQ thai gian tham gia BHXH tc;ticac s6 BHXH vao phftn mSm

quan ly, hi~u chinh lc;tis6 s6 bao luu trong phftn mSm, ph6i hqp vai bQ ph~n c~p s6

the thu h6i va huyta bia, ta rai s6 BHXH (nSu co) tren phftn mSm QLST d6i v&i

cac s6 BHXH e~p sau ngay 01/0112009 truac khi ehuySn dfr li~u sang phftn mSm

QLST.

- ChuySn h6So' sang b9 ph~n s6 the.
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BU'()'c3: Can b9 s6 the thuc hien:

- D6i chi@u thong tin qua trinh tham gia tai cac s6 BHXH voi dir lieu,

- In Bia s6 BHXH va To roi qua trinh tham gia BHXH d@nh@tthai di~m da

in to roi 6 dan vi cu6i cling. Truong hop cac 86 BHXH da ch6t bao hru, thirc hien

ch6t t6ng thai gian tham gia d~ in tra ngiroi lao dong; trinh lanh dao BHXH huyen

kyo
- Gach cheo t&tca cac s6 BHXH da thu h6i (k~ ca to roi) tnroc khi chuyen h6

sa va kSt qua vS bQphan tiSp nhan d~ luu trir va tra kSt qua.

- Hang thang chuyen dfr li~u gQP s6 vS Bao hi~m xa hQi thanh ph6 d~ thea

d6i va bao cao Bao hiem xa hQi Viet Nam.

Bmrc 4: BQphan tiSp nhan

- Nhan h6 sa; tach h6 sa luu trfr gom: To trinh da duQ'c phe duy~t cua lanh

d?o BHXH huy~n va cac s6 BHXH thu h6i,Ta khai cung c&pva thay d6i thong tin

cua nguai tham gia BHXH, BHYT.

- Tra s6 BHXH da duQ'cc&pl?i cho nguai lao dQng..

VI. cip sa,ghi xac nhin thiri gian dong BHXH cho nglfiri tham gia dlfQ'c

c{}ngnBi thm gian nhlfng khong phai dong BHXH

1. D6i vai nguai lao dQng co thai gian cong tactruacnam 1995

1.2.Nguyen t~c:

Tinh thai gian cong tac d~ huang chS dQ BHXH d6i vai NLD co thai gian

cong tactruac nam 1995 (khong bao g6m nguai bi ky lu~t bUQcthoi vi~c ho~c t\1"

y b6 vi~c, bi ph?t tli giamtruacngay 0110111995);

. 1.3. H6 sa va trinh t\l' th\l'c hi~n:

1.3.1 H6 sa:

+ 01 Ta khai cung c&pva thay d6i thong tin nguai tham gia BHXH, BHYT

(M&u TK 1-TS);

+ 01 BQ h6 sa kern thea (Di~m 1.1 Ph\l l\lc 01 QuySt dinh s6 959/QD-

BHXH);

+ S6 BHXH (nSu tinh b6 sung thai gian cong tac).

1.3.2 Trinh t\l' th\l'Chi~n:

Blf6'c 1: BQph~ TNHS

- Can bQ tiSp nh~n thl.Jchi~n ti@pnh?n h6 sa theo dung quy dinh neu tren;
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- Nhan h6 sa thea bang ke vavi@t giay hen trak@t qua neuh6 sahop l~.

- Chuyen h6sa eho T<3Th~m dinh.

BU'O'c2: T<3Th~m dinh

- TiSp nhan h6sa tir BQ phan TNHS

- Th~m dinh h6sa,neu du diSu kien lam PhiSu trinh lanh dao BHXH TP phe

duy~t.

- Chuyen h6 sa cho Phong Thu nhap qua trinh tham gia BHXH.

BU'6'c 3: Phong Thu

- Nhan h6 sa tir T<3Thfrm dinh

- Nh?P toan bQ qua trinh tham gia BHXH vao phan mem SMS va chot s6

dSn thai diem cuoi cling dan vi da diroc chot,

- Chuyen h6 sa dSn Phong Cftp S6 The.

Bmrc 4: Phong Cftp S6 The

- TiSp nhan h6 sa nr Phong Thu

- Kiem tra lai qua trinh tham gia BHXH trenca sa dfr li~u

- In b6 sung to roi qua trinh tham gia BHXH

- Chuyen kSt qua vS BQ phan TNHS

Bmrc 5. BQ phan TNHS

- TiSp nhan kch quatir Phong Cftp S6 The

- Tra kSt qua eho nguoi lao dQng.

2. cip va ghi cac nh~n thiti gian dongBHXH dBi v6'i NLD thuQc bien chS

cae ca quan Nhanuac, t6 chuc chinh tri-xa hQi, doanh nghi~p Nhanuac, dan vi

h,rc lugng vu trang da xuftt canh hgp phap nhung vSnuackhong dung h~n ho~c vS

nuac dung h~n nhung dan vi cu di khong b6 tri s~p xsp dugc vi~c lam va d6i

tugng lao dQng xa hQi dugc cu di HTLD sau khi vSnuac tiSp t\lC tham gia dong

BHXH b~t bUQckhong bao g6m nhfrngtruang hgp vi ph~m phap lu?t cuanuac

ngoai bi tf\lC xuftt vSnuac ho~c bi ky lu?t bUQcphili vSnuaeho~c vi ph~t tli giam

truacngay 01/01/1995)

2.1. H6 sa va trinh tg thgc hi~n:

2.1.1. H6sa:

- 01 Ta khai cung cftp va thay d6i thong tin nguai tham gia BHXH, BHYT

(Mfru TK1-TS);
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- 01 8Q h6 sa kern theo:

+ Khoan a Di~m 1.2PhV luc s6 01 Quyet dinh s6 959IQD-BHXH d6i voi

tnrong hop NLD co thai hana mroc ngoai theo Hiep dinh cua Chinh phu va cua

ngiroi di lam dQi tnrong, phi en dich, can bQvung do mroc ngoai tra luang.

+ Khoan b DiSm 1.2Ph\! luc s6 01 Quyet dinh s6 959IQD-BHXH d6i voi

tnrong hop NLD di lam vieca mroc ngoai theo hinh thirc hop tac tnrc ti~p gitra cac

BQ, dia phuang cua Nha mroc ta voi cac t6 clnrc kinh t~ cua mroc ngoai.

+ Khoan c DiSm 1.2 Phu luc s6 01 Quyet dinh s6 959IQD-BHXH d6i voi

tnrong hop NLD di hoc tap, thirc tapa mroc ngoai,

+ Khoan d DiSm 1.2 Phu luc s6 01 Quyet dinh s6 959IQD-BHXH d6i voi

tnrong hop NLD di lam chuyen gia theo Hiep dinh cua Chinh phu.

- S6 BHXH (n~u cQng n6i thai gian cong tac).

2.1.2.Trinh tl,l thvc hi~n:

BU'O'c1:BQ ph~ TNHS

- Can bQ ti~p nh~ thvc hi~n ti~p nh~n h6satheo dung quy dinh neu tren;

- Nh~n he, sa theo bang ke va vi~t giAyh((n tra k~t qua n~u h6sahqp l~.

- ChuySn h6 sa cho T6 Th~m dinh.

BU'O'c2: T6 Th~m dinh

- TiSp nh~n h6satiI BQ ph~ TNHS

- Th~m dinh h6 sa, nSu dti diSu ki~n lam PhiSu trinh Hinh d?o BHXH TP phe

duy~t.

- ChuySn h6 sa cho Phong Thu nh~p qua trinh tham gia BHXH.

BU'O'c3: Phong Thu

- Nh~n he, sa tu T6 Th~m dinh

- Nh~p toan bQ qua trinh tham gia BHXH vao ph~n mSm SMS va ch6t s6 dSn

thai diSm cU6i cung dan vi dff duQ'c ch6t.

- ChuySn h6sadSn Phong cAp S6 The.

BU'O'c4: Phong cAp S6 The

- TiSp nh~n h6satiI Phong Thu

- KiSm tra l?i qua trinh tham gia BHXH trenca sa dii li~u

- In b6 sungta rai qua trinh tham gia BHXH

- ChuySn kSt qua vS BQ ph~n TNHS
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Burrc 5. 89 phan TNHS

- Ti~p nhan k~t quatir Phong CapS6The

- Tra k~t qua cho ngiroi lao dong,

3. C~p va ghixac nh~n tho-i gian cong tac dai v6'i can bQ co thiri gian lam

vi~c it xa, phuong, th] tr~ri, bao gAm ca clnrc danh khac theo quydjnh t~i

Khoan 4, Di~u 8 Thong tu' lien tjch sa 03/2010/TTLT-BNV-BTC-BLDTBXH

3.1. Nguyen t~c tinh:

- Tinh thai gian cong tac d6i voi can bQ c~p xii co thai gian dam nhiem chirc

danh thea Nghi dinh s6 09/1998/ND-CP, nSu cong tac lien tuc dSn ngay 01 thang

01 nam 1998 diroc huang sinh hoat phi va co dong BHXH thea Nghi dinh s6

09/1998/ND-CP thi thai gian dam nhiem chirc danh tnroc ngay 01 thang 01 nam

1998 diroc tinh la thai gian dii dong bao hiSm xii hoi:

- Truong hop co thai gian la cong nhan, vien chirc Nhamroc chua huangtro

cfrp nghi viec mot lfin hoac bao hiem xii hQi mQt lfin, duQ'cdi@udQng v@xii gift chuc

danh thea Nghi dinh s6 09/1998/ND-CP thi duQ'c cQng n6i thai gian la cong nhan,

vien chilc Nha nuac vai thai gian gift chilc danh thea Nghi dinh s6 09/1998/ND-CP

dS tinh huang bao hiSm xii hQi.

- D6i vai can bQ cfrp xii thuQc chilc danh quy dinh t~i Ngh!' dinh s6

09/1998/ND-CP, nSutruac thang 01 nam 1998 duQ'cca quan co thfim quy@ncli di

h9c chuyen mon, chinh tr!, sau khi hoan thanh nhi~m V\lkhoa h9C tiSp 1\lcgift chilc

danh thea Nghi dinh s6 09/1998/ND-CP thi thai gian di h9c duQ'c tinh thai gian

cong tac lien t\lC dS tinh huang bao hiSm xii hQi.

, - Can bQ xii co thai gian gift cac chilc danh thea Nghi dinh s6 09/1998/ND-

CP nSu co thai gian gian do~n khong qua 12 thang thi duQ'ccQng n6i thai gian cong

tac truacdo vai thai gian cong tac sau nay dS tinh huang bao hiSm xii hQi.

3.2.He, sava trinh tlJ thlJc hi~n:

3.2.1. He, sa:

- Ta khai cung cfrp va thay d6i thong tin nguai tham gia BHXH, BHYT

(Mfru TK1- TS);

- He, sa, ly lich g6c cua ca nhan;

- Cac gifryta lien quan chUng minh thai gian lam vi~ca xii, phuang, thi tr~n

(danh sach, QuySt dinh phan cong, QuySt dinh huang sinh ho~t phi, ... );
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- N~u co thai gian cong tac trong quan doi, cong an nhan dan thi b6 sung:

+ Quyet dinh phuc vien, xuat ngii;

+ Xac nhan chua huang trodp thea Quyet dinhs6 47/2002/QD-TTg ngay

1114/2002; Quyet dinh s6 290/2005/QD-TTg ngay 811112005; Quyet dinhs6
92/2005/QD-TTG ngay 29/4/2005; Quyet dinh s6 142/2008/QD-TTG ngay 02110/2008;

Quyet dinh s6 38/20101QD-TTg ngay 06/5/2010; QUy~t dinh s6 53/20101QD-TTg ngay

20/8/2010; Quyet dinhs662/20 l11QD-TTg ngay 0911112011 cua Thu tu6ng Chinh phu

- S6BHXH.

3.2.2. Trinh tv thuc hien:

Bmrc 1:BQ phan TNHS

- Can bQ tiep nhan thuc hien tiSp nhan h6 sa thea dung quy dinh neu tren;

- Nhan h6 sa thea bang ke va viet gifiy hen tra kSt qua nSu h6 sa hop l~.

- Chuyen h6 sa cho T6 Thftm dinh

Burrc 2: T6 Thftm dinh

- TiSp nhan h6 satir BQ phan TNHS

- Thftm dinh h6 so, nSu du diSu ki~n lam PhiSu trinh lanh d~o BHXH TP phe

- ChuySn h6 sa cho Phong Thu nh~p qua trinh tham gia BHXH.

Btr6'c 3: Phong Thu

- Nh~n h6sa tir T6 Thftm dinh

- Nh~p toim bQ qua trinh tham gia BHXH van phftn mSm SMS va ch6t s6 dSn

thai diSm cu6i cling dan vi da dugc ch6t.

- ChuySn h6sadSn Phpng C~p S6 The.

Btr6'c 4: Phong cfip S6 The

- TiSp nh~n h6sa tir Phong Thu

- KiSm tra l~i qua trinh tham gia BHXH tren cO'sadii li~u

- In b6 sungta raiqua trinh tham gia BHXH

- ChuySn kSt qua vS BQ ph~n TNHS

Btr6'c 5. BQ ph~ TNHS

- TiSp nh~ kSt qua tir Phong C~p S6 The

- Tra kSt qua cho nguai lao dQng.

4. BB sung thiri gian lam chu nhi~m HTX d8i v6'i ngtr~i co thiri gian lam

Chu nhi~m HTX nong nghi~p, ngtr nghi~p, diem nghi~p co quy mo toanX3
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4.1. Nguyen t~c:

Tinh thai giancong tac d~ huong ch~ dQBHXH d6ivoi NLD co thai gian

lam Chu nhiernhop tac xa nong nghiep, ngir nghiep,diem nghiep co guymo toan

xii nr ngay 0117/1997tro vS tnroc, sau khi thoi lam Chu nhiem hop tac xii co thai

gian lam it nhfit mot trong cac cong viec guy dinh tai DiSu 1 Quyet dinh s6

250IQD-TTg dii nr tr~n hoac chua diroc giai quyet ch~ dQ,chinh sach BHXH d6i

voi thai gian lam Chu nhiem hop tac xii.

4.2. He,sa va trinh tu thuc hien:

4.2.1. He,sa:

- To khai cung c§.pva thay d6i thong tin ngiroi tham gia BHXH, BHYT

(MftuTKI-TS);

- He,sa kern thee (diem 1.4 Phu luc 01 Quyet dinh s6959/QD-BHXH);

- S6BHXH.

4.2.2. Trinh nr thirc hien: Thirc hien nhu guy dinhcfi

5. B8 sung tho; gian cong tac d8i vOi quan nhan, cong an nhan dan phuc

vien, xuit ngo trtnrc ngay 15 thang 12 nam 1993 theo quy djnh t~i Khoan 8

I>i~u 1 Nghj djnh sa153/20131N1>-CP ngay 0811112013va Khoan 2 I>i~u 23

Nghj djnh s8115/20151N1>-CP ngay 1111112015:

5.1. D6i tUQ'llg:

- Quan nhan, cong an nhan dan da:ph\lc vien, xu§.tngli vS dia phuong truac

ngay 15112/1993,sau do chuy~n sang lam vi~c co tham gia BHXH b~t bUQcca 5

chS dQrna khong huang chS dQtrQ'cfipthee guy dinh t~i QuySt dinh s6 QuySt dinh

s647/2002/QD-TTg ngay II·thang 4 nam 2002; Di~m a Khoan 1 DiSu 1 cua QuySt

dinh s6290/2005/QD-TTg ngay 08 thang 11nam 2005;QuySt dinh s692/2005/QD-

TTg ngay 29 thing 4 nam 2005;QuySt dinh s6142/2008/QD-TTg ngay 27 thing 10

nam 2008; QuySt dinh s638/20101QD-TTg ngay 06 thing 5 nam 2010 cua Thu

tuang Chinh phu vS vi~c sua d6i, b6 sung QuySt dinh s6142/2008/QD-TTg ngay

27 thing 10 nam 2008; QuySt dinh s653/201OIQD-TTg ngay 20 thang 8 nam 2010;

QuySt dinh s662/2011/QD-TTg ngay 09 thing 11 nam 2011 cua Thutuang Chinh

phu.

- Quan nhan, cong an nhan dan duQ'ccu di hqp tac lao dQng, khi vS nuac

duQ'cgiai guySt ph\lc vien, xufit ngli vS dia phuong truac ngay 15Jhang 12 nam
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1993 hoac quan nhan, cong an nhan dan da phuc vien, xuat ngii, thai viec v~ dia

phuong tnroc ngay IS thang 12 narn 1993, sau do tham gia bao hi€m xii hQi b~t

buoc rna khong huang chS d(>tro c~p thea quy dinh tai cac van ban neu tai khoan 2

DiSu 23 cua Nghi dinh s6I1S120 ISIND-CP thi diroc cong n6i thai gian cong tac

tnroc khi di hQ'Ptac lao dong voi thai gian cong tac co dong bao hiern xa h(>isau

nay d€ tinh huang bao hi€m xa hoi

- Quan nhan, cong an nhan dan phuc vien, xuat ngii, thoi viec tnroc ngay IS

thang 12 nam 1993, tham gia bao hi€m xa hoitu nguyen sau domoi tharn gia bao

hiem xii hQi b~t buoc cling diroc ap dung quy dinh tai khoan 2 DiSu 23 cua Nghi

dinh s6 11S120 15IND-CP d€ tinh huang bao hi€m xa hQi.

- Khong tinh thai gian cong tac trong quan dQi d6i vai nhfrngtwang hQ'P

duQ'c chuySn nganh, xuftt ngli chuy€n th~ng vScO' quan Nha nuac sao do t\1'y b6

vi~c, nghi vi~c ho~c da duQ'c giai quySt chS dQ thoi vi~c, trQ' cftp rnQt l~n ho?c

huang trQ'cftp Mftt suc lao dQng, b~nh binh

5.2. H6 So'va trinh t\1'th\1'chi~n:

5.2.1. H6 So':

+ 01 Ta khai cung cftp va thay d6i thong tin nguai tham gia BHXH, BHYT

(Mfiu TK1-TS);

+ H6 So'kern theo (DiSm 1.5 Ph1,ll1,lc01 QuySt dinh s6959IQD-BHXH);

+S6BHXH

Ltruy:

- Khi tiip nhgn h6 so, niu h6 so CllaNLD khong th~ hi¢n tit khi phZ;lCvien

xuat 'ngu ain khi tham gia BHXH NLD ai ddu, lam gi, co lam vi¢c tc;zico quan dan

vi nha nuac hay khong thi can b(J tiip nhgn h6 so huang dJn aan vi hoq.cnguai

lao a(Jnglam roo

- Truang hr;pNLD aJ nghi tinh ca thai gian b(Ja(Jiva HTLD thi ngoai h6 so

theo quy ainh tc;ziDi~m1.5PhZ;lIZ;lC01 QD sa 959/QD-BHXH can b6 sung h6 so

ai HTLD theo quy atnh tc;ziKhoan3 DiJu 35 Thong tu sa 59/2015/TT-BLDTBXH

ngay 29/12/2015 g6m:

+ Ban chinh "Thong bao chuy~ntra" hoq.c "Quyit dinh chuy~n tra" clla

CZ;lCHr;p tac quacti vJ lao a(Jng(nay la CZ;lCQuan If; lao a(Jngngoai nuac) cap;

Truang hr;p khong con ban chinh "Thong bao chuy~n tra"· hoq.c "Quyit ainh
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chuyen tra" thi phai co Gidy xac nhdnv~ thai gian di hop taclao dong di giai

quyetchi d¢ baohiim xd hoi cuaC~lC QuanIf; lao dong ngoai nuoc tren coso don

d~ nghi cua nguoilao d¢ng (theoMau s61 va s62 banhanh kemthea Thongtic

nay),

+ Gidy xac nhdnchua duoc giai quyettra cdp thai viec, tro cdp mot Ian

(hoactro cdp motldn, trocdp phuc vien, xudt ngii a6i voitruong hopqudn nhdn,

cong an nhdn dan phuc vien, xudt ngii, thai viec trong khoang thai gian ngay 15

thong 12 ndm 1993 ain ngay 31 thdng 12 ndm 1994) sau khiv~ nuac cua co

quan,don vi true tiep quan If;nguai lao a(Jngtruoc khi di cong tac, lam vi?c co

thai h(;ma nuac ngoai. Truimg h(JpcO' quan, aan vi ao.giai thi thicO' quan, dan

vi quan If;cdp tren tr1:fCtiip xac nhq.n.

5.2.2. Trinh t\I th\Ic hi~n:

Btr6'c 1: BQph~.nTNHS

- Can bQtiSp nh~ th\Ic hi~n tiSp nh~ h6 sa theo dung quy djnh neu tren;

- Nh~n h6 sa theo bang ke va viSt gifiyhyn tra kSt qua nSu h6 sa hQPl~.

- ChuySn h6 sa cho T6 Th~m djnh

Btr6'c2: T6 Th~m djnh

- TiSp nh~n h6 sa tu BQph~n TNHS

- Th~m dinh h6 sa, nSu du diSu ki~n lam PhiSu th~m djnh h6 sa, trinh lanh

d~o BHXH TP phe duy~t.

- ChuySn h6 sa cho Phong Thu nh~p qua trinh tham gia BHXH.

Btr6'c 3: Phong Thu

- Nh~p toan bQ qua trinh tham gia BHXH vao phftn mSm SMS, chuySn dii

li~u sang phftnmSm QLST.

- ChuySnh6 sa dSn Phong cfip S6 The.

Btr6'c 4: Phong cfip S6 The

- KiSmtra l~i qua trinh tham gia BHXH tren casadfr li~uva h6sa

- In ta rai b6 sung qua trinh tham gia BHXH, ky , dong dfiu

- ChuySn kSt qua vS BQph~n TNHS

Btr6'c 5. BQph~ TNHS

- TiSp nh~n kSt qua tu Phong cfip S6 The

- Tra kSt qua cho nguai lao dQng.
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* Liru y chung:

- Thoi han giai quyet cac IOC;lih6 so, thuc hien theo quy dinh tai Di~u

Quyet dinh s6 959/QD-BHXH ngay 09/9/2015 cua Bao hi~m xa hQi Viet Nam. Can

ell vao thuc tS tai dia phuong, BHXH huyen quy dinh thai han giai quyet nghiep vu

d6i voi tung bQphan,

- Quy trinh tren huang d~n chung eho Bao hi~m xa hQi huyen va Bao hiem

xa hQi thanh ph6 (tai BHXH huyen la bQ phan nghiep vu; tai Thanh ph6 la cac

Phong nghiep vu tlnrc hien)

- D6i voi Cac nghiep vu do Bao hiem xa hQi thanh ph6 thirc hien (chua phan

cap), BHXH huyen thuc tiep nhan h6 so khi dan vi hoac ngiroi tham gia d~ nghi,

chuyen Bao hiem xa hQi thanh ph6 giai quySt. Truang hqp dan vi ho~c nguai tham

gia nQP h6 so gui Bao hi~m xa hQi thanh ph6 Ha NQi khong qua BHXH huy~n,

Phong TiSp nh?n h6 so thvc hi~n tiSp nh?u.

BAo HIEM xA HOI THANH PHO HA NOI
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