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HUONG DAN CAC NGHIEP VU KE KHAI
(Trén phin mém eBH cua cong ty Thai Son)

Nghiép vu : Ding ky dong cip th¢ BHYT d6i voi ngudi chi tham gia BHYT_Dbi tugng Tré em dudi 6
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Nghiép vu “Ping ky déng cip thé BHYT dbi v6i ngudi chi tham gia BHYT DPéi tweng Tré em duéi

6 tudi (603)” duoc thuc hién theo quyét dinh 595, str dung khi don vi thyuc hién cép, gia han thé BHYT cho

Tré em dué1i 6 tudi

bé thuc hién 1ap bd ho so, ban vao Menu “H6 so di€n ti”, chon “Ldp ho so dién tir:

= HO trg Idp tha tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh muc 11]
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= H trg 13p thi tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh muc: 11]
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Budc 1: Chon nghi€ép vu

Ban tich chon nghiép vu 1.1 Cép thé cho tré em dudi 6 tudi & man hinh “Lap hé so dién ta”:

Lap hi so dién i X

B1. Chon nghiép vu n x| Chua chon nghigp vu

Tré em dudi 6 s Kyr ké khai thang: Nam: [2019 o] LEnnép:

1. Gia han thé BHYT hang nam Nhigp vu: Dang ky déng, cip thé BHYT déi vdi ngudi chi tham gia BHYT (603)

1.1 C3p thé cho tré em dudi 6 tudi Chaon
PE ti€p tuc, ban kich chon [Cheon] 88 xac dinh nghiép vu c3n khai bao
2. Cip lai thé BHYT
2.1 Do hang mat Chon
2.2 Do hét han the Chon
2.3 Do thay d8i m3 guyen i, thay Chon

ddi théng tin in trén the

Sau khi ban chon, phﬁn mém sé tu dong sinh cac ban ké can phai c6 cua nghi¢p vu nhu:

- Danh muc hé so: Pdy lathdng tin vé phiéu giao nhin hé so dwoc phan mém sé tw dong danh ddu
chon VA0 cdc ban khai can phdi cé ciia nghiép vu.

- Bdn ké D03-TS: La to khai chita thong tin danh sdach nguoi chi tham gia BHYT.

- Bdn ké TKI-TS: L& to khai tham gia, diéu chinh théng tin BHXH, BHYT.
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Lap ht so dign i X

i daiybu udys 1

Nahigp vu dang chon: Bang ki déng. cap thé BHYT déi vdi noudi chi tham gia BHYT (603)
K5t ks khai thdng: |04 Nam: 2013 LEn ndp: Trang théi: Tao méi

5& hd s | Trang thai: TAO MOT
DANH MUC THANH PHAN HO SO Miu s6: 603
Bang ky ddng, cap thé BHYT ddi vai ngui ofi tham giz BHYT
L3dn 1 Thang 04 N3m 2019
(Thai han giai gquyét loai hd sd nay: 10 ngay lam viéc)

sTT Loai gidy té bidu mau Chon |S6 luvgng Ngi dung

I Td khai yéu cdu
Td khai tham gia, digu chinh théng tin BHXH, BHYT (m3u TKL-TS)(B4i vdi ngudi tham gia chua dugc rd

d cap ma si BHXH hodc thay ddi thong tin) 1 TKI-TS-535
2 Danh sach ngudi chi tham gia BHYT (M3u D03-TS) [v 1 D03-TS-556
3 |Bang ké théng tin (M3u D0O1-TS) (NEu cd) I—

11 Binh kém vao hi so

1 Chifng tir dinh kém I
2 Chiing tr dinh kém ™
3 Chiing tir dinh kém [
Ngudi ndp:|Mguyén Vin B Ngay k-i:|19,fuq,f2019 |

M| 4| »| M| DanhmucHésd / DO3-TS535 7 THI-T5-535

Luu ¥ : Hé théng BHXH Viét Nam (ngoai trir BHXH Ha Noi) chi cho phép dinh kém file ¢ 2 hd so: Hoan tra

tién da dong (D61 v6i ngudi tham gia BHXH tu nguyén..) (Ma 606) va Hoan tra tién di dong (Ddi tuong cling

tham gia BHXH, BHYT, BHTN, BHTNLD BNN) (M3 606a). Cac h so khac khong dugc phép dinh kém file.
(Céc don vi thubc BHXH Ha Noi duge phép dinh kém file & tit ca cac hd so).
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Budéc 2: Chon dbi twong

Dé nhap thong tin ddi twong, ban ¢ thé st dung 3 cach nhu sau:

Cich 1: Nhap truec tiép dbi twong trén hd so:

Ban nhép truc tiép thong tin ddi tugng trén hd so: Loai (Phuong an), Ho tén ddi tuong, Ngay

sinh... Truong hop ban chua nhap du thong tin bat budc ma nhan Ghi, hé thong sé& thong bao va

canh bao vang & cac thong tin bat budc nhap. Thong tin nhap ¢ D03 s& dugc link truc tiép sang cac

to khai khac ¢6 lién quan nhu TK1, DO1( néu c6).

Nohiép vu dang chon: Bang ki déng. cdp thé BHYT déi vdi noudi chi tham gia BHYT (603) /N Giiiaép Huiéng dén (3 ¥em Video
Kirké khai théng: |04 Nam: 2013 L&n ngp: Trang thai: Tao mdi
thang:| nami  owgl DANH SACH NGUOT CHI THAM GIA BHYT
it D 7\

DTTG: [Tré em dusdi 6 téi

F5: Thém déng, F6: Xda dang, F%: Xda tat dir liéu, F10: Ldy di liéutlr danh muc i tuong tré em

ST Phuang &n Ho v tén 13 s BHKH ""‘—‘_'T""(:l’_'f;’)(” 56 55 BHXH Hoténchame | Chicéndmsinh | Ngaysinh | Nif | Michudng BHYT Tinh khai sinh Huyén khai sinh X3 khai sinh
(1) @ 3) (4) (s) (6) @) (8) (9} (10) (11) (12) (13) (1)

1 |[Tang:

11 |Ngwditham gia

1 [Tangméi [Nguyén van an I [ nnap  [esmmsassnn | [ Noaymhang/mam [os/10/190 [ [a = hanh phé Ha Ngi [quan Ba ginh [Phuing phic xs

12 |Tién lwdng

Nhap | [

[ ]

Céng ting

I |Giam:

11 |Ngwditham gia

-

Nhap | [

[ ]

12 |Tién lwong

Nhap | [

[~ |

-

Cong giam

Luwu ¥ 1: khi nhap thong tin dbi twong lién quan téi Ma sé BHXH (Luu y twong tu khi chon dbi
tuong tir danh sach va import file excel vao hé so):
v' Néu dbi tuong c6 Ma sé BHXH tring vai S6 sé6 BHXH hoic ¢6 Ma sé BHXH va khéng c6 Sé
s6 BHXH: Khdng bat budc nhap thdng tin Phu luc Ho gia dinh.
v' Néu dbi tuong c6 Ma sé BHXH khéng tring vaoi S6 s6 BHXH: Bét budc phai nhap thdng tin
Phu luc Ho gia dinh dé BHXH ldy cin cir ra soat va dong b thong tin Ma s BHXH va S6 sb

BHXH cua déi tuong.

v" Néu dbi tugng chua c6 Ma s6 BHXH hodc C6 S6 s6 BHXH ma chua c6 Ma sé BHXH: Bit
buoc phéi nhap th()r)g :[in Phu luc HO gia dinh d¢ BHXH lay can ctr ra soat va dong bo thong tin
Ma s6 BHXH va So6 s6 BHXH cua doi tuong.

Ban thuc hién nhap dﬁy da thong tin cua dbi tuong, cht y nhap chinh x4c thong tin Thoi han thé

va S6 thang. Thong thuong sé thang tham gia cua tré em sé& 1a 72 thang, tinh tir khi tré duoc sinh ra

dén khi hét 6 tuoi. Tré em dugc ngan sach nha nude hd tro 100% murc tién dong, nén Muc tien

dong trén hd so c6 thé dé trong hodc dién gia tri 0
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Cich 2: Chon dbi tweng tir danh sach doi twong

Ban chon nut “B2. Chon lao dong”, man hinh danh sach d6i twong hién thi:

E Danh sich d8i tugng tré em 6 tudi X
Loc theo trang th&i /) Gli aép ¥ [ ] Hudnodén (* Xem Video
Trangthéi: @) Tatcatmngthai () DA ké khai () Chuia ké khai
Tim kig&m
Hovaten: [ | ssheBHYT.[ | S&diohdanh:| | Té.thénxsm: & Tim kigm
Danh sach ddi tudng chua chon  Danh sach di tudng d& chon
F5: Thém mdi di tudng - FE ; ¥oa lao ddng - F7: Tai bang ké - F&: Chi tigt d&i tudng - F9 : Xoatat ca
Phudng an ké khai
B - - . Phudng an:
=i 1| stT Ho va tén MNgay sinh Tinh Trang Gidi tinh Ngudi giam hd X3 Phudng S5t | |
~
Naguy&n Van An B k& khai 0 Maéy thu tiEn:
[l 2 [NguynVan Minh 261021388 D5 k& khai Nam |OngB Nghis B3 10 [18/04/2019 ]
Moay s dung thé BHYT:
[19/04/2019 [v]
Sstvns:
|\/ fp duna théi han |
< >

Téing s6 déi tudng: 02

[=] Chon || (") béng

| Lythéngtindéitugng | E#]DS thé BHYT héthan |

Mudn stra thong tin cho dbi tugng nao, ban co6 thé nhan dap chudt vao déi tugng dé sta thong tin chi tiét roi

ghi lai.
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E Théng tin d8i tugng >

Théng tin d&itudng  Qua trinh déng BHYT  Thanh vién hé gia dinh

Théng tin dai tudng
Ho vatén:” Giditinh: (O Nam (@) NG
Ngay sinh:” [08/10/1330 Chi cé ndm sinh: | Nody/ Thana/Nam | S5CMT: 2352352352
Tinh trang: ~ |Bﬁ k& khai | Quéc Tich: |'U"I§‘t Marm | Than nhan:™ |Tran Van An
¥ phuidng: ~ S& td/thon: ™
Ndi cap gidy khai sinh {qué quan) [ Ap dung dia chi khai sinh cho dia chilién hé va thuding tnd
Tinh/ TP: | Thanh phd Ha Nai |v| Quanmuygn: |Quan Ba Binh || Phugings:  |Phuiding Phiic X4 ~]
Bia chi lién hé (ndi sinh séng)
Tinh thuding tni:* | Thanh ph Ha M '~ | Quénuyén: * |Quén Ba Birh |~ | Phuing/: * | Phuing Phiic X v
SEnha” 561
Pia chi ding ky hé khau
Tinh/ TP: | [v| quanmuyen: | - | Phusngsa: | v]
5@ nha:
Thing tin tham gia BHYT
S&thé BHYT:

S8 s8 BHX¥H: 2523525311

M3 s BHXH: | 2525235235 () Tra Giiu

Tinh kham chila bénh: | Thanh pha Ha Nai ~] E

Bénh vién: [Bénh vién Hiu Nghi [M[-]

Ban can cap nhat d3y du thdng tin 48 trgng. Cac thdng tin ndy s& durde str dung &8 k& khai hd sd khai bao 18n co quan BHXH.
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Néu ban mudn ap dung cung thong tin k€ khai cho nhiéu d6i tuong, ban tich chon danh sach ddi twong can ap
dung va thyc hién di€u chinh Phuong an ké khai:

Phudng an ké khai

Phuidng an:

Moy thu tign:

15/10/2018 [
Moay 50 dung thé BHYT:
15/10/2018 o
Sathang: | 12

+"  Ap dung thi han

Sau khi stra thong tin ké khai, ban nhan Ap dung thoi han thé. Hé thong s& ap dung thong tin da ké khai cho
toe:m bo danh sach doi tuo‘ng’dﬁ chon. Sau khi nhan Ap dung thoi han, danh sach doi tuong duoc 4p dung s€
hién thi ¢ form Danh sach d6i tuong da chon.

Cubi cung nhan nat “Chon”dé hoan tat viéc chon ddi tuong.

Danh sach dbi tuong ban chon s& duoc phan mém tu dong dua VAo cac to khai, muc bdo ting / bao giam
twong tmg tiy thudc vao phuong an ban di chon ciing cac thong tin Phuong an di ké khai: Phuong an, S6 thang
dong, Thoi han bat dau str dung thé BHYT. Hé thong s& hd tro tinh toan Mirc lwong, mic tién dong trén D03

tuong ing nhu sau:

v' Mic lvong: Hién thi theo Mtic lwong co s ban hanh theo quy dinh ctia BHXH( Hién
tai Muc luong co s6=1.390.000vnd)

v/ Mic tién dong: Hé théng hd tro tinh toan bang (Ty 1é déng BHYT * S6 thang tham gia
* Mitc lvong * (100%- Ty 1¢ dugc NSNNHT). Ty 1¢ NSNNHT cua HSSV la 100% nén

muc tién dong cua tré em=0
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Cach 3: Import danh sach NLD tur file excel:

Ban nhdn vao nat “Nhép dif li¢u tir file” trén man hinh “Lap hé so' dién ti”. Man hinh hién thi nhu
Sau:

E Lua chon thém dif liéu vae ho so pod

(®) Thém til file excel
() Thém tii file nén dudc kst xudt t7 phan meém

Chon Biang

Ban c6 thé chon Thém tur file excel hodc Thém tir file nén duogc két xuat tir phan mém.

Néu ban Chon “Thém tir file excel”. Hé thong hién thi man hinh:

E Taiditlicu

File excel c&n nhip
Ténfie excel: |

| |2‘|Cht_:n File: ...

Théng =8 [ Luu théng tin NLE véo cd sd di ligu (® Thém vao diliduddcd () Xaa diiliéu da cd tridc khi thém

Danh sach lao ddng  Danh sach thanh vién hé gia dnh

Chon tén shest: Hang du ciis ot tigu d&: Hang du tién trén File Excel: [ Chen font chil TCVN3

5 Tén fiéu chi Tén ciit excel Cét excel Gid tri cit excel

Ban kich [Chon file] 4€ i file dit iEu. N&u ban khéng si dung file Excel m3u, [Tén tigu chi] va [Tén cit excel] od the s& khdng khdp nhau, khi dé
ban can tu cdu hinh béng cach x&c dinh tiéu chi ndo tng vdi cdt Excel ndo (Khi [Thu'c hién], cdu hinh ndy s& dirde luu lai 88 sir dung cho Bn ti€p theo).

%y Tai file mau ... | () Datlai cdu hinh mac dinh Thuic hign (') Béng
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Ban nhin nit “Chen file” dé chon file excel import vao hé thong. Luu ¥: File import phai lap theo mau

ctia chuong trinh va phai nhap chinh x4c theo huéng din da ghi trén file excel mau. Dé liy file mau, ban

nhin nat “Tai file mAu”. Sau khi tai xong file excel, ban nhit nit “Thwe hién” dé import file vao

chuong trinh.

Luu y: Néu ban dé tréng cot Mirc lvong ( S6 tién dong) va Mirc dong ( Miic tién dong) hoic nhap Mirc

luong ( SO tién déng) va dé tréng Mirc dong (Murc tién dong) trén file excel, hé thong s& hd tro tinh toan

va hién thi Mtic luong, Mirc dong trén hd so

Néu ban Chon “Thém tir file nén dwoc két xuat tir phin mém”. H¢ thong hién thi man hinh:

Chon file XML thém dir ligu vao hi so >

Lua chon file zip dudc két xuat td phan mém:

2

Ban nhan vao 6 |~ dé chon file. Sau khi chon file, ban nhan “Chon” dé import file vao h¢ théng.

Sau khi tai xong file import vao hd so, hé thong hién thi danh sach NLD trén hd so:

Nghiép vu dang chon: Biéng ky déng, cap thé BHYT ddi vdi ngudi chi tham gia BHYT (603) & Gligéoy [ Hubnodhn ( Xem Video
Ky k& khaithéng: 04 Mam: 2019 LEn nép: Trang théi: Tao méi
Thang: 4 nami| g DANH SACH NGUOT CHI THAM GIA BHYT
e R
b IO )\

DTTG: Tré em dudi 6 tudi |

F5: Thém déng, F&: Xéa dang, F9: Xda tat di¥ li2u, F10: Léy di liéutir danh myc ddi tugng tré em

Ban kiém tra lai thong tin cac ban ké, sau d6 nhan vao nut “Ghi” dé ghi lai ho so. Néu ghi thanh cong

h¢ thong sé& hién thi thong bao:

sTT Phudng an Ho v tén usssoir (PRUleHEB(PL) 5558 pro Hoténchame | Chiconamsinh | Ngaysinh | Ni | Mifc hudng BHYT Tinh khai sinh Huyén khai sinh X khai sinh
) @) 3) 1) (5) (6) €] (8) @ (10) (11) (12) (13) (14)
1 |[Tang:
11 |Nguwditham gia
1 |Tangmai [Nguyén vin an [2525235235 [/ Nhap [zs23525311 I [ Ngay/Thng/nam [osj101550 [ @ |1 x| hanh phé Ha NG [quén 8a pinh [Phung Phic xa
12 |Tién hrang
i \ \ ] \ \ \ sl | \ \
Céing ting |
I |Giam:
L1 |Nguwditham gia
i \ \ [ ] \ \ \ [ | \ \
12 |Tién hrdng
i \ \ [ow ] \ \ \ [ | \ \
Céing giam |
Téng 55 the auvrdangl.gmfp:
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Théng bao

o 3 ghi ha sa thanh céng!

(1) BEngy

Ban nhin vao “B3.Ky va Ngp hd so” dé chuyén sang man hinh ky vandp hd so.

4| 4| »|w[ DanhmucHEse ., D0O3-TS-595 / TKI-TS-535 /

'/ B1.Chonnghigpvu || &2 B2. Chon di tudng... |||:-iﬂE.Kirvénép|

Phan mém s& chuyén sang man hinh hé so da lap:

E Hesodilap - 0o x
Théng tin hé sa: K&t qua nép hi sd Z G adp ¥ D Huisng dén
S&hd s | | Trangthai his s Tao méi
Ma& hd sd: 603_595 Chiing ti tra v&: Théng bao d3 ti€ép nhan hé sd cia BHXH Chuia co
Nghiép vu: Q’éng ley ddng, c3p thé BHYT déi vdi ngudi chi tham Gidiy hen cia BHXH Chua ci
gia BHYT ...
HB 50 tao mdi Ban can "Ky va ndp o sa" d&n CABHXH
Ky ké khai: 04,2019 L&nndp: 1
Loai hé sd: THE

Nép Ho sd: Bién b

J Danh séch t3 khai | Qua trinh it Iy hé 5o tai BHXH | Ghi chi hé s |
F&: ¥emtd khai

I E
. Td khai tham gia. digu chinh théng tin BHXH, BHYT (TK1-TS) I xml Chuia ky

Huidng dan

BE ndp hi sd tdi oo quan BHXH, ban cam chif ky 58 (USE Token) vao may va bam [Ky hé sa]. Sau khi hi so d3 dirge ky thanh céng. ban kich chon [NGp digén ti] 42 ndp hé so. BE
xem cac té khai trong hé s, ban bam [F8] hodc kich ddp chudt véo t¥ khai trén danh sach t& khai.

MEu can md man hinh [&p b so 2 sifa lai céc tiéu chi khai béo, ban kich chon [Sida hi so]

|2 Trnh

FAkhsso || RiNepdignta | (s & Caprhét théng tin NLD i hso || [ Ketxusthsogisy | [J'Stahbss || (D Bong |

Tai day ban c¢6 thé lva chon :

- Ky s6 cho hd so bang cach nhin vao nit “Ky hd so”.

- Nop dién tir cho hd so da ky sb.

Ban tham khao video “Hudng dan Ky va ndp ho so” dé thuce hién viéc ky, ndp hd so va nhan két qua tir co
quan BHXH.



e
\ [ |

=T - BHXH VIET NAM

CONG GIAO DICH BAO HIEM XA HOI BIEN TU
DICH VU VAN THAISON

Trude khi thuc hién ndp hd so, ban c¢6 thé kiém tra lai thong tin hd so bang cach nhén dup chudt vao cac bang

ké trong danh séach:

- Danh sach lao dong tham gia BHXH, BHYT (mau D03-TS):

E MNéidung t& khai

O X

[Tén don vi: TEST

55 dinh danh: TSTEST1 ]
Pia chi: 56 11 , Pang Thuy Tram, Hoang Quéc Vit

DANH SACH_NGL‘OI CHI THAM GIA BHYT
So: 1 thang 4 nam 2019

Miu D03-TS A
(Ban hdnh kim thea 0B 58: 503/0D-BHYH
ngdy 14/04/201 7 cila BEYH Vit Nam)

Déi twong tham gia: Tré em dwéi 6 tudi Lwong co sé..................dong
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CONG GIAO DICH BAO HIEM XA HOI BIEN TU
] DICH VU -VAN THAISONSOFT - BHXH VIET NAM

- To khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT (Mau TK1-TS):

E Maidung te khai O X

Miu TK1-TS ~
(Ban hivih kém theo 0B 56~ 505/ 0D-BHYH
ngav 14042017 cia BEYH VFidt Nam}
CONG HOA XA HOI CHU NGHIA VIET NAM

BAO HIEM XA HOI VIET NAM Déc Kip - Tw do - Hanh phiic

TO KHAI ) i )
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI, BAO HIEM Y TE

(Ap dung dbi véi ngwdi tham gia chera dcoe cdp mi sé BHXH va thay doi thong tin)
1. Déi véi ngwdi chwa dwoc cap mi sé BHXH (ngudi tham gia ké khai tic chi tiéu [01] dén chi tiéu [13] dudi day).
[01]. Ho va tén (viét chit in hoa): NGUYEN VAN AN
[02]. Ngay, thang nam sinh:08/10/1990 [03]. Gidi tinh: N
[04]. Québc tich: Viét Nam [05]. Dan toc: Kinh
[06]. Noi ding ky gidy khai sinh: [06.1]. X4 (phwéng, thi trdn): Phuéng Phiic X3
[06.2]. Huyén (qudn, thi xd, Tp thuéc tinh): Quin Ba Dinh [06.3]. Tinh (Tp): Thanh phé Ha Néi
[07]. Bia chi nhén két qui: [07.1]. S6 nha, duwdng phd, thén xém: S6 1
[07.2]. X3 (plucdmg, thi tran): Phuong Phuc Xa [07.3]. Huyén (qudn, thi x3, Tp Thudc tinh): Quin Ba Dinh
[07.4]. Tinh (Tp): Thanh phé Ha N&i
[08]. 56 CMND/HS chiéu/Thé can cude: 2352352352 [09). S6 dién thoai liénhé: ..

[10]. Ho tén cha/ me/ ngudi giam hé (461 véi tré em dudi 6 tudi): Trdn Van An

[11]. Mic tién doéng: ... [12]. Phuong thite déng: ..o
W
(Chi tigu [11] 121 chi dn dune 46 vei nowdi tham eia BHXH fr newvénl
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Nhu vy toi vira huéng dan quy doanh nghiép thuc hién 1ap mot bd hd so bao hiém, voi nghiép vu Ping ky
déng, cap thé BHYT dbi v6i nguoi chi tham gia BHYT Déi twong Tré em dwdi 6 tudi dén hé

théng tiép nhan bao hiém x&hoidién tir bang phan mém eBH do cdng ty Thai son cung cap.

Chuc cac ban thuc hién thanh cong.




