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HUONG DAN CAC NGHIEP VU KE KHAI

(Trén phin mém eBH cua cong ty Thai Son)

Nghiép vu : Cép lai thé BHYT do thay d6i ma quyén lgi, thay ddi théng tin in trén thé (610)
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- Nghiép vu “Cép lai thé BHYT do thay d6i ma quyén lgi, thay doi thong tin in trén thé” thudc finh Thé theo
quyét dinh 595, dugc str dung dé dé nghi cap lai thé BHYT trudng hop thay d6i ma quyén loi, thay doi
thong tin in trén the.

- Pé thuce hién 1ap bd hd so, ban vao Menu “Hé so' dién tir”, chon “Ldp ho so dién tii’:

= Ho trd I5p thi tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh muc: 11]

HE thdng Quan |y lao dang Bang ky khai dién tr Hi so dién tr Hi sd gidy Danh muc Tra gidp
= ﬁ] | :i—
S B < aH ®) K
Lap ho so dién tr Danh sach ha sa d3 l3p KEt qua dang Tra ciu hi so Tra cru hd sd trén Tra aiu thanh vién ha
BHXH, BHYT (C12) trén Website eBH céng giao dich BHXH gia dinh, M3 =a BHXH

Hoac nhan vao nit “Bat dau” ngay trén giao di¢n chinh ciia phan mém:

£ HG trg lap thi tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh muc: 11]

- 2 || x
Hé théng Quén Iy lao déng Dang ky khai dién tir Hb sa dién tir Hb so gidy Danh muc Trg gilip & Chuacshdpdong [f O @ @ &
= — e =
by ‘47]” < e @ —
L&p h so dién tir Danh séch hb so d& lap K&t qua déng Tra ciru h so Traciuhbsotén | Traciu thanh vién hd
BHXH, BHYT (C12) trén Website eBH céng giao dich BHXH gia dinh, M3 6 BHXH
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va thuc hién theo 3 budc don gidn nhu sau:
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Budc 1: Chon nghi€ép vu

Vi khdi Doanh nghiép, ban chon tab Thé, sau d6 chon nghiép vu trong danh sach cac nghi€p vu co6 san:

Lap h sd dign i - HG trg 1&p thi tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh muc: 11]

Hé théng Quan Iy lao déng Bang ky khai dién tr H& sa dién tr H& s gidy Danh muc Trg gidp
= m 5 ©) K
= 'LJ - &
Chuy&n MST/MNSHN Théng tin don vi C&u hinh hé théng Sao oy dif liéu Phuc hii dir ligu Cap nhat M hinh May Gop diF ligu
phién ban mdi chil - May tram

L&p h so dién tr X
B1. Chon nghiép vu: & x | Chua chon nghiép vu

Ky ké khaithang: (08 ~| Nam: [2019 ~| Lanngp:

Thu 58 Thé Chich&dd QD166 C&nhan

1. Bang ky ddéng, cdp thé BHYT .
Mghiép vu: Bang ky, diéu chinh déng BHXH, BHYT, BHTN, BHTNLD, BNN; Cap s0 BHXH, thé BHYT (Bao tang) (600)

]
=
(=]
=]

1. Ngurdi chi tham gia BHYT - Ban can I3p hié so trong céc trudng hop sau:

= e + Mgurdi lac ddng phat sinh mdi tai don vi

2. Cdp lai the BHYT +Nguréi lao ddng phét sinh mdi tai dan vi(d3 cé s& BHXH)
+ Naurdi lao ddnag nghi ém di lam lai

+MNgurdi lao déng hét théi han nghi thai san di lam lai

2.1 Do héng mat Chon : L u=sling g dzl . L
+MNgurdi lao déng hét théi han dutge tam dimg dong vao qui huu tri, tr tudt
+ Mgurdi lao déng xin nghi khéng luong, dilam trd lai

2.2 Do hét han thé Chon

2.3 Do thay d6i m3 quyen Igi, thay ddi thng DE ti€p tuc, ban kich chon [Chon] d& xéc dinh nghiép vu c&n khai bao

(=]
=
(=]
=]

tin in trén thé

Vi cac khédi con lai: Hoc sinh sinh vién, Ngan sach nha nuéc hd tro, Tré em dudi 6 tudi, Doi tuong chi tham
gia BHYT chi c6 mot tab nghi¢p vu duy nhat tuong g vd1 moi doi tuong, ban chon muc 2.3 Do thay d6i ma
quyén loi, thay do1 thong tin in trén thé trén tab d6 dé thuc hién nghiép vu.

Sau khi ban chon, phﬁn mém sé tu dong sinh cac ban ké can phai c6 cua nghi¢p vu nhu:
- Danh muc hé so: Pdy lathong tin vé phiéu giao nhin hé so dwoc phan mém sé tw dong danh ddu

chon VA0 cdc ban khai can phdi cé ciia nghiép vu.

- Bdn ké TKI-TS: L& to khai tham gia, diéu chinh théng tin BHXH, BHYT.

Lép hd sd dign b - 3 trg I3 thia tuc ké khai BHXH [Phi€n ban ngay: 30/06/2019] - [Phién ban danh muc: 11] — @ [x
H& théng Quan Iy lao déng Bang ky khai dign HB sd dién tir H@ sd gidy Danh muc Trg gidp & cwacshgpdong N\ 5 @ @ &
x

Lapho so dién tir X

Nghiép vu dang chon: C3p lai thé BHYT do thay ddi m3 quyén ldi. thay d&i thdng tin in trén the (610) 2 Giigény 0 Hudngddn (3 Xem Video

G| Kikékhaithing: 08 Nam: 2013 Lsnnép: [1__| Trang théis Tao méi

3

2|| sghdso; | Trang théiz TAO MOT
= DANH MUC THANH PHAN HO SO Miu sb: 610

3D Jar thé BHYT do thay ddi m3 quy€n lgi, thay dbi théng tin in trén thé
Ln 1 Thang 08 Nim 2019
(Thdi han giai quyét loai hd sd nay: 10 ngay Iam viéc)

STT Loai gidy td biéu mau Chon | S5 lrgng Néi dung
1 [T khai yéu cau
1 [Té khaitham gia, digu chinh thdng tin BHXH, BHYT (mau TK1-TS) ¥ 1 TKI-TS535)
2 |Bang k& théng tin (M3u DO1-TS) (N&U ¢6) r
II  |Dinh kém vio hd sd
1 |Ching tif dinh kém r | @ | K
2 |Ching tif dinh kém r L &K
2 |Ching tif dinh kém r | &K

Noudi nﬁu: Noay ky:[13/08/2019

W4 J Danh muc H5 sg_/_ TKI-TS-595 |

8L Chonnghigpw | | R B2 chonlzo déng... | |2

& Taiflemby || 3l Nhap dir ku tir fle =]
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Luu y: Hé théng BHXH Viét Nam (ngoai trir BHXH Ha N6i) chi cho phép dinh kém file ¢ 2 hd so:
Hoan tra tién da déng (Di v6i nguoi tham gia BHXH tu nguyén..) (M3 606) va Hoan tra tién da dong
(Dbi tuong cung tham gia BHXH, BHYT, BHTN, BHTNLD BNN) (M3 606a). Cac hd so khac khong
dugc phép dinh kém file. (Cac don vi thuoc BHXH Ha Noi dugc phép dinh kém file & tat ca cac hd s0).

Budc 2: Chon nguoilao dong

Dé nhap thong tin ngudi lao dong, ban co thé str dung 3 cach nhu sau:
Cach 1: Nhip truec tiép ngudi lao dong trén ho so:

Ban nhap truc tiép thong tin nguoi lao dong trén hd so: Loai (Phuong an), Ho tén nguoi lao dong,
Ngay sinh... Trudng hop ban chua nhap du thong tin bat budc ma nhan Ghi, hé théng s& thong

bao va canh bao vang & cac théng tin bat budc nhap.

Lap hid so dién b - B8 trg lap thi tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién bén danh muc: 11] — &) x
HEthing  Quinljlaadgng  DEngkjkhaidéntr  HosodEntr  Hosugdy  Damhmuc  Trogip v chwacshepding A § Q@ @ &
Lap e so dién tir x
= | Nghiép vu dang chon: Cap lai thé BHYT do thay ddi ma quyén Idi, thay ddi théng tin in trén thé (610) /2 Gigspi (@) Hidngdn () XemVideo
o | Kykékhaithang: 08 Nam: 2013 Lanngp: [1__| Trang tha: Tao mai
E TO KHAI THAM GIA, BIEU CHINH THONG TIN BAO HIEM XA HOL BAO HIEM Y TE
Fs: Thém déng, Fé: Xda dbng, F7: Téi bing ké tr excel, F8: Chitiét ngudi |20 dgng, F9: Xga tit dif iy, F10: Ly d liutir danh muc nguii laa déng
THONG TII
SIT| MassBi |PhUlCTKLThanh | oo T Pia chi ddng ky gidy khai sinh (qué quén hodc HKTT/ tam tri) i
vién hg gia dinh NiF | Chico nam sinh | Ngaysinh | Quéctich Dan toc ) N N o ) ~ ~
Tinh, TP Quin, huyén X3, phudng Tinh/TP (*) Quan, huyén (*)
@) @ ) (@) (5) (6) @) (8) (9) (10) (1) (12) (13) (19) (15)
1 3456789435 +/ Nhap 3456789435 Nguy&n Binh An ™ | Ngay/Thang/Nam |12/08/1990  |Viét Nam Kinh Thanh ph& Ha Néi Quén Hoan Kiém Phuting Phiic Tan Thanh ph& Ha N&i Quan Hoan Kigm
W[4/ »| M DahmycH3ss, TKI-TS-535 4 3
81 Chonnghigp v | | G B2. Chon loo ding. 2 & Taiflemdu | | [ Nhap dirliu tir fie Ghi (¥ Béng

- Luu y khi nhap thong tin ddi twong lién quan téi Ma sé BHXH (Luu y twong tu khi chon dbi

tuong tir danh sach va import file excel vao hé so):

v' Néu dbi twong c6 Ma sé6 BHXH tring vai S6 s6 BHXH hoic c6 Ma sé BHXH va khéng c6 Sé
s6 BHXH: Khong bat budc nhap thdng tin Phu luc Ho gia dinh.

v' Néu dbi tuong c6 Ma sé BHXH khéng tring vaoi S6 s6 BHXH: Bét budc phai nhap thdng tin
Phu luc Ho gia dinh ¢&¢ BHXH ldy cin cir ra soat va dong bo thdng tin Ma s6 BHXH va Sé s6
BHXH cuia déi tuong.

v' Néu déi tuong chua c6 Ma s6 BHXH hozdc C6 S6 s6 BHXH ma chua c6 Ma s6 BHXH: Bit
budc phai nhap thong tin Phy luc Ho gia dinh d& BHXH ldy cin ctr ra soat va ddng bo théng tin
M4 s6 BHXH va Sé s6 BHXH cua dbi twong.
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Cach 2: Chon nguoi lao dfng tir danh sach nguoi lao dong i
Ban nhan vao nut “B2. Chon lao dong”, man hinh danh sach lao dong hién thi:

E Chon lao dong ké khai nghigp vu [C&p lai thé BHYT do thay ddi mi quyen loi, thay d&i thang tin in trén thé (610)] — ] *
Loc theo trang thai ngudi lao déng
[® Ta catrang thai | [O Lao déng mdi chua khai bao tang | [O Lao déng dang nghi 6m dau, thai san da ké khai |
[O Lao déng dé ké khai | [ Lao déng diu chinh chic danh. ting/ gigmmic déng | [ Lao déng théi viée, tii tut, nghi 6m dau thai san chua k khai |
Théng ké khai: [] Thang hién tai [ Thang tnide Loc theo mdc udng: 0|dén 0
Tim kiém
Ho tén: | | M3 NLB: ~ | Phong ban: ~ | S8 BHXH: * 58 CMTND: A () Tim kigm
Danh sach lao déng chua chon  Danh sach lao déng d3 chon Hién thi théng tin nguidi lac déng d& nghi viéc, 0 tudt hodc chuyén cing tac
F5: Thém mdi lao déng - F7: Tai danh sach lao déng td Excel - F&: Chi ti€t ngudi lao déng [ Hién thilao déng d3 chon Lua chon phudng an ké khai
Ho v Tén Tén MisGBHXH | SGsEBHXH | S&theé BHYT | Ngay sinh Trang théi|  Phudng an ké khai cho LB:
, l'll:l_____ MoV |
[ | Mguy&n Vzn Anh 26/091988 |Laodéng thém| Phudng an: | Tang mdi || e
3 | [ | Mguy&n Thi Hang Hing 26/09/1988 | Bang tham gia Tif thang: ||}g;2[)15. - | ||}g;2[)15. - |
T - - " 2
4 | [ |Mguyen Van Hang Hang 26/09/19288 | Lao déng thém Tidn hidng: | 3, ?‘jl]l]l]ﬂ|
B [ | Mguy&n Thi Linh Linh 26/09/1982 | Lao déng thém .
= = = PC chic vu: | l]|
6 | [ MNguyénVan Manh Marh 26/09/1388 | Lao déng theém
7 | 7 | NauyZn Van Manh Manh 26/09r1988 |Laodéngthém| FCtham nign ngh® () 9
8 | ]| Nguy&n Thi M&n Mzn 26091988 |Laodéng thém|  PC trach nhiém wict khung (%: [ 0]
3 | []|viithinga nga 25072019 |Leodéngdang)  Hé s&baoliu: | 0.000|
10 | [] |Nguy&n Thi Nhung Nhung 26/09/1988 |Leodéng thém| Ty & déng (%)
11 | [ |Nguy&n Hang Mhung Mhung 26/09/1988 |Lao déng thém
12 | [] |Nguy&n Hodi Thudng Thuicng 26/09/1982 | Lao déng thém
13 | [ |Nguy&n Van Tinh Tinh 26/09/1388 |Lao dong them
14 | [] |Nguy&n Thanh Yén Yén 26/09/1988 |Lao déng thém
< > v
MNhap ho t&n cia MLD c&n tim.
EHudngddn | | L Gliadp ¥ A Taiflemdu || [5lNhdp dif &y tir file - (') Béng

C6 thé tim kiém danh sach nguoi lao dong dura vao cac diéu kién loc nhu ho tén, phong ban, Ma ngudi lao

dong...

Man hinh danh sach nguoi lao dong nhu trén hién thi voi khdi Doanh nghiép, HTX ho kinh doanh, véi cac khéi
con lai: HSSV, Tré em dudi 6 tudi, Ngéan sach nha nude h6 trg, Doi tuong chi tham gia BHYT h¢ théng s hién
thi man hinh twong g va thong tin chi tiét voi timg khdi ddi tuong: Danh sach HS-SV, Danh sach tré em dudi
6 tudi, Danh sach ddi twong NSNN h trg, Danh sach ddi tuong tir dong. Vi du nhu khéi HSSV sé hién thi man
hinh:
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E Danh sach hoc sinh sinh vién — O >
Bigu kién loc /) Gligény (E) Hutnadin () Xem Video
Trangthéi: @) Tét ca (O Baké khai () Chua k& khai (DIiUBanY [ Hién thi cc dditdng khac
Nam hoc: || | Lep:| [v| Hovaen:| | maHssw. ~ | 55 58 BHXH: -

Danh sach HS-5V chua chon  Danh sach HS-5V d4 chon
F5: Thém méi - F6 : ¥oa - F7: Tai bang ké - F9 : Xoatdt ca
Phudng an ké khai

= &= STT Phudng an Ho va tén Gigi tinh | Nam hoc Tinh trang Mgay sinh Ldp Mg Phuidng &n: _|
Tiingay: |12/08/2019
0O Tangmdi  |Tran Van Bdc Nam Nam  |Dakékhai 26/09/1988  |Ldp 10AT S&ithang déng:
0l 2 Tangméi |V THi Hang Nam Nam  |D3kékhai 26/09/1988  |Ldp 10A1 Bén ngay:
Ol 3 Tingméi  |NguyZnTHiLlanh | Nam Nam D%k khai 260091988 |Ldp 1041 | + fip dung thai han the |

O 4 Tang mdi Mguy&n Van Luyén | Nam MNam B3 ké khai 26/09/1988 Ldp 1041

O b Tang mdi Nguyé&n VEn Minh Nam MNam B3 ké khai 26/09/1988 Ldp 1041

O s Tangmdi Vi Van Minh Nam Nam  |D3 kékhai 26/09/1988  |Lép 1041

Ol 7 Tangmdi | Vi Hang Nhin Nam Nam  |D3kékhai 26/09/1988  |Lép 1041

O e Tangmdi | Lai VEn S3m Nam Nam  |D&k&khai 26/09/1888  |Lép 1041

O @ Tangmdi | MNouyénHdngThu | Nam Nam  |D&kékhai 26/09/1988  |Lép 10A1

0| 1o Téngmdi | TranVan Todn Nam Nam  |DAkékhai 26/09/1988  |Lép 10A1

O n Tangmdi | Vil Van Vigt Nam Nam  |DAkékhai 26/09/1988  |Lép 1041

£ >
Tdng s hoc sinh sinh vién toan tnidng: 11
" Chon | | (") béng
Khoéi Do6i tuong chi tham gia BHYT s€ hién thi man hinh:

E Danh sdch déi tugng tu déng — O *

Bigu kién loc /0 Gligspy (@) Hidngdin (P Xem Video

Trang théi: (®) Tatcad (O D& ké khai () Chua ké khai
Ho vatén: ~| 5553 BHXH: +| M3 s5the BHYT: <] Tethenxem: [ ]
Danh sach dditudng chua chen  Danh sach déi tudng d& chon

F5: Thém mdi - F& : Xoa - F7: Taibang ké - F9 : Xdatat ca
Phudng an ké khai

O | sTT Ho va tén Ngay sinh | Giditinh | T8, thén xém Tinh trang M3 sEBHXH | M3s§thé BHYT | Ngayhétf Fhuongan:
| 1
5
Trén Vén Bic 2610971388 510 D3 ké khai 0123456796 | e &
Nady thu tign:
O | 2 |ViTHiHang 26/09/1988 | Nam (T 10 D3 ke khai 0123456792 [12/08/2019 =
]| 3 |MouyénTHiLanh 2600911988 | Nam | TE10 D4 ke khai 0123456791 Nady st dung thé BHYT:
]| 4 MouynVanLuyén 26/09/1988 | Nam T 10 D3 ke khai 0123456790 [12/08/2019 &
1| 5 |NouynVanMinh 26/09/1988 | Nam |T410 B4 ké khai 0123456789 S thang:
] | & |viiHangNhan 26/09/1388 | Nam | TE10 D3 ké khai 0123456797 | Vihpdngthiihen |
0| 7 |LaiVénSém 2600911988 | Nam | TE10 D4 ke khai 0123456794
]| & |NouynHengThusn | 26091983 | MNam |T&10 D3 k& khai 0123456795
]| & |TranVanTosn 2600911988 | Nam | TE10 D4 ke khai 0123456793
< >

Téng s& déi tuidng: 09

" Chon | | (") béng
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Mubn stra thong tin cho nguoi lao dong ndo, ban c¢6 thé nhan dup chudt vao ngudi lao dong d6 dé sira thong

tin chi tiét roi ghi lai.

E Théng tin ngusi lao déng *
Théng tin NLB | Théng tin tham gia BHXH, BHYT  Diiliéu hé gia dinh  Qué trinh lao déng tham gia bao higm

Théng tin ngudi lao déng
Ho vatén: © M3 NLD: 001 Tinh trang: |Lao déngthém méi chua ¢ s3 -
Ngay sinh: * | 26/09/1988 |+ Chica ndm sinh: |Ngay/Thang/Nam |« Giditinh: (® Nam ) Ni
Quéc Tich: * |Viét Nam ~ Déantée: | Kinh ~ ||« | Dignthoai:” 0437545222 Email: |vana@gmail.com
Phéng ban:* |IT Al e Chiic vu:* Nhan vién £ .chi nai lam vigc:
Than nhan: T.nhan khac:
Viing sinh séng: | Ndi din tc thiu 8, hd nghéo sinh séng tai ving cé digu kign KT-XH khé khan ~
56 CMND (56 hg chigu): © Ngay Cap: |12/09/2005 v Ngi cdp: | Thanh phd Ha Nai ~

Bia chi khai sinh { H3 khau thudng tni) [ Ap dung dia chikhai sinh cho dia chilién hé va hé khiu

Tinh/ TP truc thuge TW: * | Thanh phd Ha Nai MRS Quén/ Huyén:" |Guén Ba Binh | Phuiting/ x&: * | Phudng Phic X& w
Pia chi hé khau thudng trit
Tinh/ TP tric thudc TW: | Thanh phd Ha Nai el | e Quan/ Huyén: |Quan Ba Binh 1 Phuing/ x3: |Phuding Phic X3 w

58 nha, duding phd, thén xém: ~ 58 1A

Pia chi lién hé (ndi sinh séng)
Tinh/ TP tric thudc TW:* | Thanh phd Ha Nai el | e Quan/ Huyén: *|Quan Ba Einh 7 Phuiging/ x3: *|Phuding Phic X3 -
58 nha, dudng phd, thén xém:* |58 1A

D3 nghi vige: [

Ban c&n cdp nhat day du théng tin NLD. Cac théng tin ndy s& durgc s dung dé ké khai hd so khai bdo |én co quan BHXH.

* Xéa (@) Thém méi = (') Béng

Cudi cung nhin nat “Ghi”dé hoan tat viéc chon nguoi lao dong. Danh sach ngudi lao dong ban chon s& duoc
phan mém tu dong dua vao cac to khai:

E Lap b so dién ki - H5 trg 13p thia tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh muc: 11] — &%
Hé théng Quan Iy lao d6ng Dang ky kha dign tr H8 s dign HB 53 gidy Danh myc Trg gitp v Chwacshepdéng N O @ @ &
Léphd sodiéntir X x
@ | Nghiép vu dang chon: Cap lai thé BHYT do thay déi ma quyén Idi. thay déi théng tin in trén the (610) /) Guigspy (@) Hubnadin () Xem Video
0| Kyke khaithang: 08 Nam: |2019 Lan nép Trang thiz Tao méi
g
=
H TO' KHAI THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOL. BAO HIEM ¥ TE
Fs: Thém dong, Fs: Xda dong, F7: Tai bang kétir excel, F8: Chitiét nguii lao dong, F9: Xda tat dif lidu, F10: Ly dir ligu tir danh myc nguiilao déng
THONG TIf
srr| s | PROCTIL Thanh | o gy, — Pia chi déng ky gidy khai sinh (qué quan hoic HKTT/ tam tri) pid
Vign ho gia dini Nit | Chicénam sinh | Ngay sinh Quékc tich Dan téc N
Tinh, TP Quan, huyén Xa, phuriing Tinh/TP (*) Quan, huyén (*)
) @) ) @ (5) (6) @ (&) ©) (10) (1) (12) 3) (14) as)
1 3456789435 +/ Nhip 3456789435 Nguy#n Binh An I | Ngay/Thang/Nsm |12/08/1990  |Viét Nam Kinh Thanh ph& Ha N§i Quin Hoan Kigm Phurang Phic Tan Thanh pha Ha Néi Quén Hoan Kigm
3 +/ Nhip Nguyén Van An T~ | Ngay/Thang/Nam [26/03/1988  [Viét Nam Kinh Thanh phd Ha Né Quin Ba Binh Phudng Phic Xa Thanh ph Ha Néi Quin Ba Binh
3 ~/ Nhip Nguy&n Van Anh ™ | Ngay/Thang/Nam |26/06/1888  [Vigt Nam Kinh Thanh ph Ha N§i Quéin Ba Binh Phudng Phicd Thanh ph& Ha NGi Quin Ba Dinh
14] 4 »| [ DanhmycH8so , TKI-TS-535 ‘ »
. Taiflemdu | | [l Nh3p dif igu tir fle (= Tent (') Béng

B Chonnghigp vy | | 3 B2. Chon leo déng =2
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Cach 3: Import danh sach NLD tur file excel:

Ban nhdn vao nat “Nhép dif li¢u tir file” trén man hinh “Lap hé so' dién ti”. Man hinh hién thi nhu
Sau:

E Lua chon thém dif liéu vae ho so pod

(®) Thém tii file excel
() Thém tii file nén dude két xudt ti phan mém

W Chon [} Bang

Ban c6 thé chon Thém tur file excel hodc Thém tir file nén duogc két xuat tir phan mém.

Néu ban Chon “Thém tir file excel”. Hé thong hién thi man hinh:

E Taidirliéu

File excel ca%hép
Tenfie excel: |

o Chaon file...

Théng s& [ Liuthéng tin NLB vao cd sd di liéu (® Thém vao diliduddcd () Xda diilidu d8 cd tnidc khi thém

Danh sach lao d8ng  Danh s&ch thanh vién hé gia dinh

Chon tén sheet: Hang d3u ciia c3t tidu d: Hang du tién trén File Excel: [ Chon font chii TCVN3

@ Tén tiéu chi Tén cit excel it excel Gid tri ot excel

Ban kich [Chen file] d& t3i file dit iéu. M&u ban khéng sif dung file Excel mau, [Tén tigu chi] va [T&n cit excel] cd thé s& khéng khdp nhau, khi dd
ban can tur cdu hinh béng cdch xdc dinh tiéu chi ndo (ng wdi it Excel ndo (Khi [Thc higén], cdu hinh nay s& dugc luu lai 48 sir dung cho &n tiép theo).

A Taiflemdu ... || () BStlai ciu hinh mic dinh +" Thure hign (') Béng
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Ban chon nit “Chen file” dé chon file excel import vao hé thong. Luu y: File import phai ldp theo mau

ctia chuong trinh va phai nhap chinh xac theo huéng din da ghi trén file excel mau. Dé liy file mau, ban

nhin nat “Tai file mAu”. Sau khi tai xong file excel, ban nhit nit “Thwe hién” dé import file vao

chuong trinh.

Néu ban Chon “Thém tir file nén dwoc két xuat tir phin mém”. H¢ thong hién thi man hinh:

Chon file XML thém diT liéu vao hi so oo

Luia chon file zip dudc két xudt tid phan mém:

(] Thém vao dii liéu d3 cé v (") Béng

Ban nhin vao 6 | | dé chon file. Sau khi chon file, ban nhan “Chon” dé import file vao hé thng.

Sau khi tai xong file import vao ho so, hé thong hién thi danh sach NLD trén hd so:

Lip i s dién b - HG trg I3p thi buc ke khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh muc: 11] — & [x
HE théng Quén I lao déng Bang ky khai dién tir HB 50 dign b HB sd gidy Danh myc Trg giop. & Chacshopdeng 0 O @ @ &
x

Laph sa ién by X

@| Nghiép vu dang chon: Cap lai thé BHYT do thay d&i m quyén Idi. thay déi thang fin in trén thé (610) 2 Guoty () Huingdin () Xem Video

22| 1 ke khai thang: |08 Nam: 2019 Lnnge: [1__| Trang thai: Teo mai
g
2
= TO' KHAL THAM GIA, DIEU CHINH THONG TIN BAO HIEM XA HOL BAO HIEM Y TE
F5: Thém déng, F6: X3a dang, F7: Tai bing ktir excel, F8: Chi tiét nguréi lao déng, F9: X6a tat dir liéu, F10: Lay dix liéu tix danh muc ngui lao déng
THONG THH
oTT| Masspipy | PhulcTKL: Thanh | oo cp Ho va tén Dia chi ding k¥ gidy khai sinh (qué quan hoic HKTT/ tam trii) Bid
vién hg gia dinh Ni# | Chicénimsinh | Ngaysinh | Quéctich Dantsc
Tinh, TP Quan, huyén X, phuding Tinh /TP (*) Quan, huyén (*)
@ @ @) @ (5) (6) @ (&) © (10) @) @3
1 |3456789435 +/ Nhap 3456789435 Nguy&n Binh An I~ | Ngay/Thang/N3m |12/08/1390  |Viét Nem Kinh [ Thanh phé& Ha NGi Phuaing Phic Tén
2 +/ Nhip Nguy&n Vin An [ | Ngay/Thang/NEm |26/09/1988 Vigt Nam Kinh [ Thanh phé Ha NI Phudng Phic Xa
3 +/ Nhip Nguyn vn Anh ™ | Ngay/Thang/N3m |26/09/1988  |Viét Nam Kinh [ Thanh phé& Ha N Qudn Ba Binh Phugng Phic X4 [Thanh ph& Ha NG

W] 4| » W DsnhmucHBss , TKI-TS-595

 B1. Chonnghigp v | | G2 B2. Chon leo déng. 2 & Taiflemdu | | [F)Nhap dit iéu tir file Ghi () Péng

Ban kiém tra lai thong tin cac ban ké, sau d6 nhin vao nut “Ghi” dé ghi lai hd so. Néu ghi thanh cong

h¢ thong s& hién thi thong bao:
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Théng bac

Ba ghi ha so thanh cong!

& Bbng ¥

Buéc 3:KV s6 va nép Ho

Ban nhin vao “B3.Ky va Nop ho so” dé chuyén sang man hinh ky vanop hd so.

E  Lap b so dién tif - HE trg kp thii tuc ké khai BHXH [Phién ban ngay: 30/06/2019] - [Phién ban danh myc: 11]

- = x
HE théng Quén i lao déng DEng ky khai dign tir HB sa dién tr Hé 50 gidly Danh muc Trg gip < Chwacshdpdeng [\ O @ @ &
LapHhG so déntr % x
| Nghiép vu dang chon: C3p lai thé BHYT do thay déi ma quyén Idi. thay ddi théng fin in trén thé (610) /) Gigéoy (@) Hudnadin () Xem Video
| Kykekhaithang: 02 Lan ndp Trang théi: Tao méi
3 TO'KHAI THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI. BAO HIEM Y TE
F5: Thém dang, F6: X8 déng, F7: Téi bing kétir excel, Fé: Chi tiét ngudt lao d3ng, F9: X6a t3t diF lidu, F10: L8y di ligutir danh myc ngudilao déng
THONG TII
Tha Bia chi déng ky giay khai sinh (qué quan hodc HKTT/ tam tri Bid
STT| masopry | PRUMCIKL TR | o5 o5 grixn Hova tén 2 2iet (=23 2 o) 2
R AU Nii' | Chicé nam sinh [ MNgaysinh Quéc tich Dan téc . N N " N B N N
Tinh, TP Quéan, huyén Xa, phudng Tinh/TP (*) Quan, huyén (*)
(&) @ 3) @) (5) 6) @ (8) (@) (10) (11) @12) (13) (14) (15)
1 |3456789435 +/ Nhap 3456789435 Nguy#n Binh An I | ngay/Thang/Nam | 12/08/1990 Vit Nam Kinh Thanh phé Ha N&i Quén Hodn Kigm Phuéng Phiic Tan Thanh phé Ha N&i Quén Hoan Kigm
2 / Nhgp Nguyén Van An ™ | Ngay/Thang/Nam [26/09/1988 Vit Nam Kinh Thanh ph6 Ha Ni Quin Ba Binh Phugng Phiic X3 Thanh phd Ha Ni Quén Ba Binh
3 +/ Nhép NguyZn Van Anh ™| Ngdy/Thang/Nam [26/09/1988 | viét Nam Kinh Thinh phé Ha NI Quén Ba Binh Phugng Phic X8 Thanh phd Ha NI Quén Ba Binh

[ «|» || DanhmucH8ss . TKI-TS-535

+ B1. Chonnghigp vy | | & B2 Chonlao déng... || | (2283, Ki &Nap hé s...

[+] |

R Nhap dir g tir file B cn () Béng

Phan mém sé& chuyén sang man hinh ho so da 1ap:
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E Hbsodilap - O >
Théng tin hé sd: Két qua ndp hi sd @ Gl gdp ¥ e Huiding dan
S6hd so: | Trang théi hé s6:  Tao mdi
M& h sd: 610_535 Chuing tirtra vé: Théng bao d& tiép nhan hi sd clia BHXH  Chua cé
Mghigp vu: Cap laithé BHYT do thay d&i m3 quyén Idi, thay dai = . .
3ma tin in trén the Gidy hen ctia BHXH Chuia co
H& sd tao mdi Ban can "Ky va ndp hd sd” dén CQBHXH
Ky ké khai: 082019 Lanndp: 1

Loai hét sg: THE
MNap hd sd: Biém td

J Danh séch t3 khai | Qua trinh xir Iy I s tai BHXH | Ghi chii h sd |

F&: ¥em td khai

Huéng dan
xem cAc t5 khai trong hd sg, ban bam [F8] hosc kich ddp chudt vao £ khai trén danh sach £ khai.
NEu c3n mé man hinh 14 hd sa dé sira lai cic 62U chi khai bio, ban kich chon [Stra b so]

| Fitoso || Snepdentr | ke ‘S csprhatthingtnne | | [AKEtwsthsogsy || [Hsiahbss || (Oing

Tai day ban c¢6 thé lra chon :

- Ky s6 cho hd so bang cach nhan vao nit “Ky ho so”.

- Nop dién tir cho hd so di ky s6.

Ban tham khao video “Hudng dan Ky va ndp ho so” dé thuc hién viéc ky, ndp hd so va nhan két qua tir co
quan BHXH.
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Trude khi thuc hién ndp hd so, ban c¢6 thé kiém tra lai thong tin hd so bang cach nhén dup chudt vao cac bang

ké trong danh séach:

- To khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT (Mau TK1-TS):

E N&i dungt¥ khai | *

CONG HOA XA HOI CHU NGHIA VIET NAM ~

BAO HIEM XA HOI VIET NAM Dac lp - Te do - Hanh phiic

THAM GIA, PIEU CHINH THONGT"?IE].SI;%% HIEM XA HOIL BAO HIEM Y TE
(Ap dung dsi véi nguéi tham gia chwa dwoc cip mi sé BHXH va thay dbi théng tin)
1. Péi véi ngudi chwa dwoc cip mi sé BHXH (ngudi tham gia ké khai tic chi tiéu [01] dén chi tiéu [13] dudi day).
[01]. Ho va tén (viét chit in hoa): NGUYEN VAN HONG
[02]. Ngay, thang nam sinh:26/09/1988 [03]. Gid1 tinh: Nam
[04]. Quéc tich: Viét Nam [05]. Dan téc: Kinh
[06]. Noi ding ky gidy khai sinh: [06.1]. X3 (phwong, thi trdn): Phuong Phiic Xa
[06.2]. Huyén (quén, thi xa, Tp thudc tinh): Quin Ba Dinh [06.3]. Tinh (Tp): Thanh phé Ha Nai
[07]. Pia chi nhan két qua: [07.1]. $6 nha, dwémng phd, thén xom: S6 1A
[07.2]. X3 (pluromg, thi trén): Phuang Phuc X4 [07.3]. Huyén (quén, thi xa, Tp Thuéc tinh): Quin Ba Dinh
[07.4]. Tinh (Tp): Thanh phé Ha Néi
[08]. 86 CMND/H& chiéu/Thé can cude: ..................... [09]. S6 dién thoai lién hé:0437545222
[10]. Ho tén cha/ me/ ngudi giam ho (361 vdi tré em dudi 6 tudi): ..o
[11]. Mixc tién déng: 3.750.000 [12]. Phuong thire dong: ..o
(Chi tiéu [11], [12] chi dp dung d61 voi nguet tham gia BHXH tw nguvén)

[13]. Noi ding ky kham bénh, chit bénh ban ddu: (khéng dp dung ddi véi ngudi tham gia BHXH tu nguyén) Bénh vién da khoa Xanh Pén V]

KEt xudt t& khai M@ thir muc k&t xust. .. In (") Bdng

Nhu vy toi vira huéng dan quy doanh nghiép thuc hién 1ap mot bd hd so bao hiém, véi nghiép vu Cép lai
thé BHYT do thay doi mi quyén lgi, thay doi thong tin in trén thé dén hé théng tiép nhin bao hiém

x4 hoi dién tir bang phan mém eBH do cdng ty Thai son cung cép.

Chuc cac ban thuc hién thanh cong.



