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I. Giéi thi¢u

Phan mém ké khai BHXH dién tir eBH 13 cong cu giup Doanh nghiép thuc hién quy trinh
ké khai BHXH. eBH giup Doanh nghiép dé& dang 1ap va quan 1y cac bd ho so theo nghiép vu
BHXH. Doanh nghiép c6 thé ndp hd so BHXH qua mang Internet téi co quan BHXH quan 1y
thong qua Cong thong tin dién tt BHXH Viét Nam, thong qua to chirc I-VAN hoic két xuat

bo ho so dién tir thanh b hod so giéy dé nop truc tiép.

II. Huéng din sir dung phan mém ké khai BHXH eBH

1. Bit diu sir dung chwong trinh
- Sau khi cai dit phan mém thanh cong, tai man hinh Desktop mdy tinh ctia ban s& xuat

hién biéu tugng cta chuong trinh phan mém ké khai BHXH dién tir eBH nhu sau:

-
- Ban kich dtp chudt vao biéu tuong trén dé chay chuong trinh. Man hinh dang nhap hién

thi nhu sau:

[E Lua chon ddn vi b4

B+

Cong ty THHH Phat tri€én cing nghé Thai Sdn

MST/ M3 MSHN: | v|

M3 don vi: || v|

[J) Bang ki méi b Béng

- Ban nhap Ma s6 thué va Pon vi cia Doanh nghiép minh. Pon vi 1a do co quan BHXH
cap cho Doanh nghiép. Sau d6, ban nhan niit Truy nhép.

- Lan dau chay chuong trinh s€ hi¢n ra man hinh “CAu hinh st dung lan déu”, ban lan luot
nhap thong tin, bat bude phai nhap 1a “Thong tin don vi”. Cac muc khac ban c6 thé bd sung

sau khi dang nhap vao phan mém:
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E Céu hinh s dung 1an ddu

Cau hinh st dung lan dau Théng indonvi X x
£} Gioi thigu e “ Gligooy [J Huénadin (® XemVideo
E7) 1. Théng tn don v Ma s& thué:” E3

Ma& don vi:~ (M3 daon vi do cd quan BHXH cdp cho don vi) Bdn vi dang ky tham gia BHXH [an d3u
r-" Tén don vi:~
e Bia chikinh doanh:*
Bia chilién hé:”
Dién thoai:.” Di Béng: Fax:
Email: Logithé BHYT: oy
Khéi ddn vi:~ | Doanh nghiép, HTX, hd kinh doanh v
Luidng tGi thigu wiing: | Ving | : 3.500.000 ddng/théng v
Nguidi ky h sd: Chic danh
Théng tin ngudi lién hé
Ngugi lién hé: Dién thoai: Email:
S6 CMT: Ngay Cap: w | Ndi c8p: v

Théng tin giao dich vdi cd quan BHXH
Tinh/ Tp:~ ~ Cd quan quan ly BHXH: ~ v

Nhap day du tén cla don vi

Luu ¥: Céc théng tin vé don vi dang ky nay sé dwoc chwong trinh dwa vao cdc tiéu chi trong
bé ho so vi vay ban can phai nhdp chinh xac.

- Sau khi nhap xong céc tiéu chi, ban kich chon nut Ghi dé luu lai thong tin.

2. Nhirng diéu kién cin thiét dé ngp to khai BHXH qua mang I-VAN:
- Sau khi d4 cai dat xong chuong trinh eBH, dé ¢ thé nop to khai BHXH qua mang I-VAN,
doanh nghiép can 2 diéu kién sau:

+ C6 chit ky sb.

+ Co tai khoan giao dich BHXH dién tur.

4
A

2.1. Huéng din cach ding ky mua chir ky sé

- Pé dang ky mua chit ky s6 ban co thé thuc hién theo 2 cach sau:

+ Céach 1: Truy nhap vao trang website: http./www.eBH .vn sau d6 chon chic nang Pang
ky chir ky s6 dé thyc hién ding ky mua chir ky s6 qua mang.

+ Cach 2: Lién hé tryc tiép voi Thai Son dé duoc hd tro tt nhat.

2.2. Hwéng din cach ding ky tai khoan giao dich dién tir
Trén phan mém eBH ban c6 thé ding ky tai khoan bang cach vao chirc ning Ping ky khai

dién tir. Sau do kich vao muc Pang ky giao dich BHXH dién tir.
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£ H6 trd lap tha tuc ké khai BHXH [Update: 18/03/2016]

Hé théng Quan ly lao ddng Béang ky khai dién tir Hb so dién tr Hb so gidy Tra giip
— — e <]
15 ' 0, C
Déang ky giao dich Dbang ky thay Déang ky nglmg giao Déang ky mua
BHXH dién tr ddi thong tin dich BHXH dién tr Chirky s&
Man hinh hién thi nhu sau:
E Pang ki khai hd so dién bl =
Té khai d&ng ky giao dich BHXH dién i /3 Giigépy [ Hudnoddn (3 Xem Video
Thong tin ddn vi
Tén ddn vi:™ | Céng ty TNHH Phét tri€n cdng nghé Thai Son
M s§ thug"™ 0100101308 M danvi: © TG14475
Cd quan quan i BHXH:™ |BHXH Tinh Vinh Phic w
Bia chithu dién td:” Ed@gmail.com {Bia chi thu dién td s& nhén théng bao ti CABH)
S8 dién thoai:™ 0437545222 ] Nhan két qua qua buu dign

Bia chikinh doanh:™ 58 11 - Bang Thiy Trém - Hodng Quéc Vit - Ha N

Dia chilién h&:" 56 11 - Bang Thiy Trém - Hoang Quéc Vigt - H3 MG

Théng tin chill ky s6

Tén chii the chiing thu s&: |~ Boc cK5 i USB Token

Tén t8 chic ching thuc chi ky s&:

S8 seri chung thu sd:

Thdi han s dung ching thu =@ : T ngay Bén ngay |

Théng tin ta&i khoan (Tai khoan ding d& giso dich BHXH dign i qua [WVAN)
Tén dang rhap: 0100101308
Mt lchi:™ [=e=s==rs 1[] Hisnmatkhdu (M3t khiu do ddn vi tu dat va chi nhd)

Trang thdi tai khoan: Chua dang ky

Lra chon chir ky sé tr USB Token.

2 Dangky | K& aus daraky ||/ Thay d6i ma khiu & on (b Béng

Cac thong tin don vi: Ma s6 thué, tén don vi, M3 don vu va Co quan BHXH duogc phén mém
lay tu dong tir phan dang ky thong tin lan dau sir dung.

Ban nhap céc chi tiéu: Pia chi thu dién tur, sb dién thoai va dia chi kinh doanh dé co quan
BHXH gui thong bao.

Truong hop mudn nhan két qua qua Buu dién thi ban danh dau chon vao muc “Nhdn két qua
qua buu dién”.

Tiép theo, dé lfiy thong tin chit ky s6, ban thuc hién cim chit ki sb vao may tinh, chon chirc
nang Poc CKS tir USB Token, lya chon chit ki s6 ctia minh va chon OK dé dua thong tin chir
ki s6 vao cac 6 dit liéu twong tng.

Cudi cung 1a Thong tin tai khoan, Tén ding nhap duwoc mic dinh 1a MST cta don vi, ban tir

dit va ghi nhd mat khau cua tai khoan.
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- Sau khi nhap xong thong tin, ban nhan vao “Ghi” dé ghi lai, sau ¢6 nhan vao “Pang ky” dé
gui lén co quan BHXH.

E Pang ki khai hd so dign ti b
Td khai dang ky giao dich BHXH dién t 2 Gl gép ¥ [ ] Hidnodén (' ¥em Video

Théng tin ddn v

Té&n ddn vi:” Cong ty TMHH Phat trién cdng nghé Thai Son

Ma sd thug:” 0100101308 M3 dan wi: © TG14475
Co quan quén i BHXH:* | BHXH Tinh Vinh Phic =
Bia chithu dign i tsd@gmail.com (Bia chi thu dién tiJ s& nhan théng bao tii CQBH)
58 dién thoai:” 0437545222 [ Nhan két qua qua buu dign

Bia chikinh doanh:™ 56 11 - Bé&ng Thiy Tram - Hoang Qudc Viet - Ha Nai

Bl B T x
Thong tin chil k¥ 3 | pang nap:
Tén chi thé ching thu s&:| Bang ndép hé sd: Bang ki giao dich BHXH dién td l@ﬂocCKStLI USH Token
Tén td chiic ching thuc chii ky s&:| | [IT]
S sen chithg thil 53 D& ndp thanh céng 1/1 hé sd (!) Diing
Thii han sU dung ching thu s& : Tf.r ngay ’j Dén ngay —|

Théng tin tai khoan (T khodn ding 48 giao dich BHXH dign o qua IVAN)

Tén déng nhip: 0100101308

Mat kehay ™ | === [ Hiénmatkhu (M3t khau do ddn vi hi 3t va ghi nha)

Trangthéitai khedn: Chua dang ky

Lura chon chilr ky s& tr USB Token.

D Daaly | (D RElEEaeraly | | 4P Thay d6ima khau | B o [ Béng

-Chuong trinh hién thi nhu sau:

s 7 ™y
[ T3i khoan giao dich [

M3 ddn vi: TD1336D

Tai khodn: |umiauus42 |

Mt khdu: | |
(zhi nhd t3i khoan

Déimat khdu  Quénmdt khdu  Dang kv tai khodn VAN méi

v Thchign || () 86ng |

- Ban nhap tai khoan I-VAN, sau d6 nhan ntt Thye hién dé giri ho so. Qua trinh giri hd so
hién thi nhu sau:

E Nép ho so = xR
Hlang ndp:

BPang nép hd =d dang k¥ tai khoan

B3 ndp thanh cdng 1/7 hi sd (D Diing
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- Guri thanh cong, chuong trinh hién thi thong bao nhu sau:

" Théng béo

J

= Bang ky tai khoan thanh cong
)

- Thong tin tai khoan dugc co quan trd vé nhu sau:

Thong tin don vi:
Tén don vi:

Khéi
M3 don vi:

M3 co quan bio hiém:

M3 s6 thué:
Ngudi dai dién:
Chirc vu:

Pia chi don vi:

Email:
Dién thoai don vi

Thong tin ngwdi lién hé:

Ho va tén:
Dién thoai
$6 CMND:
Ngay cap:
Noi cip:
Théng tin chit ky s6:

Nha cung cip chir ky sé:

Tén chit ky s6:

Seria-

T ngay:
Pén ngay:
M3 IVAN:

THONG TIN

Céng ty TNHH Phat
trién Cong nghé Thai
Son

DN

TD1936D

0104

0101300842

MRK

Giam Déc

S6 11 Dang Thiry Tram
- Hoang Quédc Viét -
Ha Néi
hoainambv(@gmail com
0437545222

Lé Vin Nam
0437545222
172287300
22/10/2001

Thanh phé Ha Néi

TAI KHOAN

Thong tin tai khoan:

Tén truy cap:

E01016838

Ngay dingky:  09/10/2015

Ngay duyét:

CN=CA2, O=NACENCOMM SCT, C=VN
E=hop@thaison v, CN=Céng ty TNHH Phat trién céng nghé Thai Son,

OU=KHONG BH, O=Céng ty TNHH Phit trién céng nghé Thai Son. L=99B - T4

2015-10-09 10:03:36.787

70 - Hé Quynh - Thanh Nhan - Hai Ba Trung - Ha Néi, SSMST:0101300842,

C=VN

5402BC5CACCE669C000200000002741C

2015-07-16 11:18:53.000
2015-10-21 03:35:10.000
THAISON
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3. Quan ly nguoi lao dong

Chtic nang Quan ly lao ddng thuc hién quan 1y cic thong tin vé Phong ban va thong tin chi

ti€t cua nguoi lao dong.

3.1 Danh muc don vi/ phong ban

Dé nhép thong tin vé Phong ban, thuc hién nhu sau:

- Tai Menu chuong trinh, chon muc Quén ly lao dgng > Danh muc Pon vi/phong ban.

= Ho trd lap thi tuc ké khai BHXH [Update: 18/03/2016]
HEé thdna Quén Iy lzo déng Bang ky khai dién tir HB 5o dign o HB so gidy Trd gidp

E = &

Danh muc dan Thém mdi lao ddng Danh sach lao déng
vif phéng ban

- Man hinh hién thi nhu sau:

Danh sach phéngban %

Miphongban: [ | Tanphangban: | [ 2] Tin g

Danh séch phang ban [0] - F8: Xéa phéng ban

STT Ma phong Tén phong Ghi chi
3

[Bmremma || B

[‘Xx‘aa

|G

- Ban nhdap Ma phong, Tén phong, Ghi chi vao céc cft tuong trng. Sau d6 chon nut Ghi

deé ghi lai cac thong tin vira nhéap.
Danh séch phangban X

Miphongban: || Tenphangban: |[® rmken |

Danh séch phing ban [6] - F&: %a phong ban

STT M3 phong Tén phing Ghi chis
1 Phéng Lép trinh
2 |ko Phéng Kinh doanh
3 |k Phang K7 thust
4 |cN Phang Lao déng
5 |AC | Phéng K& toan
» & |NB |Nha B&p
e

[ Thémmai }Gm

][‘Xx‘aa

|(oens |
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3.2 Danh sach lao dong

bé nhap thong tin lao dong, ban co thé thuc hién theo 2 cach nhu sau:
2.2.1 Cdch 1: Nhdp truc tiép théng tin ciia timg ngueoi lao dong
- Tai Menu chuong trinh, chon Quéan ly lao dong > Thém méi lao dong.

= HO trg lap thi tuc ké khai BHXH [Update: 18/03/2016]

Hé thdng Quén ly lao déng Dang ky khai dién tr Ho sa dién tr Ho so gidy Tra gidp
== ®
) B aals
Danh muc don Thém mdi lac déng Danh séch lao déng
vif phong ban

- Man hinh hién thi nhu sau:

E Théng tin ngudi lao déng
Théng tin NLD  Théng tin tham gia BHXH, BHYT Qué trinh lac déng tham gia bao hiém

Viing sinh séng:

56 CMND (S6 hd chigu): ~ Ngay Cap: v Ndi cap:

Théng tin ngudi lac dong
Hovatén:” M3 NLD: Tinh trang: | Lao ddng thém mdi chuia cé s8
Ngay sinh:” w|| [] Chicéndmsinh  Giditinh: @ Nam (O Ni
Quéc Tich: = | Viét Nam v Dantdc: |Kinh vl ... Dién thoai: Email:
Phéng ban:* el . Chdic vu:~
Thén nhan: T.nhan khac:

Ndi cdp gidy khai sinh (qué quan)

Tinh/ TP truc thuéc TW:™ v || | Quén/ Huyén” Phudng/ xa:
Bia chi dang ky hé khau
Tinh/ TP tric thude TW:® ~ (| .. | Quan/ Huyén: Phuding/ x&: *

56 nha, dudng phd, thén x6m:~
Bia chi lién hé (ndi sinh séng)

Tinh/ TP tric thude TW:™ w ||| ... | Quén/Huyén: Phugng/ xa: "
S6 nha, dudng phd. thén xém:”
P& nghi viec: []

Ban can cip nhét day di théng tin NLD. Cac théng tin ndy s& durgc sir dung dé ké khai hb so khai bdo Ién co quan BHXH.

ODmémma | 2]

() Béng

- Tai tab Thong tin nguwdi lao dong, ban nhip diy du cac thong tin cia ngudi lao dong nhu:
Ho va tén, Ma NLD, chon tinh trang tuong trng cho ngudi lao dong. Ban s€ dua vao tinh trang

nay cta ngudi lao dong dé khai bao cac nghiép vu twong tmg nhu bao ting, bao giam... Cac

chi tiéu thong tin nay s& duoc chuyén ty dong sang cac to khai khi ban 1ap cac bd ho so.

- Luu y: Cdc muc ddnh ddu * 1a cdc tiéu chi bit budc phdi nhdp.

- Nhép day du thong tin, man hinh hién thi nhu sau:




e CONG GIAO DICH BAO HIEM XA HOI BIEN TU

[ DICH VU I-VAN THAISONSOFT - BHXH VIET NAM

E Thang tin ngudi lao dong X
Théngtin NLD  Théng tin tham gia BHXH, BHYT Qué trinh lao déng tham gia bao hiém

Théng tin ngudi lao déng
Ho vatén:~ TRUCNG THI CHANH M& NLD: 'NLDOO1| Tinhtrang: ' Lao déng dang nghi 6m

Ngaysich:™ (071171990 || [] Chicénsmsich  Giditinh: O Nam @ Ni

Quéc Tich: * Viét Nam ~|  Dpantse: [Knh v Benthoa Email:
Phéng ban: * P Ky Thuét Bli Chic vu:* Céng nhan Kcs
Thén nhén: Trhén khac:

Viing sinh séng: | Ndi dan téc thi€u s8, hd nghéo sinh sdng tai viing cd digu kién KT-XH khé khan

&

55 CMND (S hé chigu): = 331603039 Nody Cap: [31/03/2005 = Nai c3p: |

Ndi cip gidy khai sinh (qué quén)
Tinh/ TP tnic thue TW:™ | Tinh Vinh Long [~ - | Quan/ Huyén:" [ Thixa Binh Minh

[

||| Phudng/xd:" Xa My Hoa

Dia chi dang ky hé khau
Tinh/ TP tric thuée TW:™ | Tinh Vinh Long Tj;] Quan/ Huyén:™ [Huyén Bnh Tén V][] Phuang/xs:* %8 My Thusn [~]

S6 nha, dudng phd, thén xém:™ | 284, T8 7, M§ Trung B
Bia chi lién hé (ndi sinh séng)
Tinh/ TP trc thude TW:™ | Tinh Vinh Long [~ - | Quan/ Huyén:* Huyén B Tén (V][] Phudng/x&:" & My Thusn ~MI[-]
S& nha, dudng phé, thén xém:~ 284, T8 7, My Trung B
Da nghi viec: [

Ban can cap nhét day du théng tin NLD. Céc théng tin nay s& durgc str dung dé ké khai hd so khai bdo lén co quan BHXH.

Dmémmai | & e | @ 8sng

- Tiép theo, ban chuyén sang tab Thong tin tham gia BHXH, BHYT. Man hinh hién thi nhu

sau:

E Thiing tin ngudi lao ddng >
Théng tin NLE)  Théng tin tham gia BHXH. BHYT  Qua trinh lao déng tham gia bao higm

Thong tin tham gia dong BHXH. BHYT

5§58 BHXH: 8614005677 S&the BHYT:
S8 hdp déng: * 68077 Loai hdp déing:~ | 1 NZm
Nady higu lc: * | 20/04/2016 [ Nady ky:” | 20/04/2016 [
Luidng thea hé s& hidng: [ Tién idng: - 2.948.000|
Phu cép chic vu: [ D.{}I}Di Phu cap tham nign VK{L): | E.EDD| {Ngan cach phan l& bdi dau .}
Phu c&p tham nisn nghi(): | 0.000] Phu c&p khéc: | |
Phu c&p hidng: ! DI Céc khoan b sung khac |_ ﬂ_|
D5i tuidng tham gia: |NLEJ tham gia déng BHXH, BHYT, BHTN #y 1€ = 22.5) E|
Thing tin khac
Tinh ding kj kham chiia bénh: | Tih Vinh Long ~] |:|
Bénh vién: | TYT Céngty TNHH Ty Xuan MI=]
54 tai kchoan ngn hang: Tai ngan hang:
Chi nhanh ngan hang: M& =& thué:

Ban can cap nhat day du thdng tin NLE. Cac théng tin nay s& dugc sir dung d& ké khai hb sd khai bao |én co quan BHXH.

Dmenms [& o [0 o6
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- Trong phan nay, ban can nhap day dii cac thong tin nhu: S6 sé6 BHXH (néu c6), SO thé
BHYT (néu c6), S6 hop ddng, Loai hop dong, Tién luong, Cac khoan phu cip, Thong tin vé
noi dang ky kham chita bénh... Cac thong tin ndy ciing s& duoc ty dong chuyén sang cac t&

khai trong tmg v6i cac nghiép vu khi ké khai bao hiém cho ngudi lao dong.

- Pdi v6i nhitng lao dong di c6 thoi gian 1am viée va c6 dong BHXH, ban chuyén tiép sang
tab Qua trinh lao dong tham gia bao hiém dé nhap cac thong tin vé& qua trinh tham gia

BHXH cho ngudi lao dong d6. Man hinh cta phan thong tin nay hién thi nhu sau:

[E Thing tin nguiri lao ddng >
Théngtin NLE  Théng tin tham gia BHXH, BHYT Gud trinh lao déng tham gia bdo higm
Théng tin ngudi lao déng
Ho vatén: [TRUONGTH - Maay sinh: - |07/11/1550 Tinh trang:
Qué trinh tham gia bao higm (F§ - Xéa ddng qua trinh)
STT Ban vi B Ti tha BEn th Céng vid Titn lud Mic ludng ~ Mdc ludng bd N&i duna th

nvi Lidng &n li théng &n thang 8ng viéc i&n ludng phy cap sung i dung tha

* J
£ >
Ban can cap nhat day du thdng tin NLE. Cac théng tin nay s& dugc sir dung d& ké khai hb sd khai bao Ién co quan BHXH.
[mhem mai Ghi (h Béng

- Sau khi nhdp day du céc thong tin cia nguoi lao dong, chon nit Ghi dé ghi lai cac thong tin
vira nhap ctia ngudi lao dong. Man hinh hién thi théng béo ghi thanh cong thong tin ctia nguoi

lao dong do:

10
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E Théng tin nguai lao déng

Théngtin NLD  Théng tin tham gia BHXH, BHYT = Qud trinh lao déng tham gia bao hiém

Théng tin ngudi lao déng
Ho vatén:” TRUONG THI CHANH M& NLD: NLD0O1 Tinh trang: | Lao déng dang nghi 5m [~]
Ngaysinh:” [07/11/1930 [v| [J Chicdnamsinh  Giditinh: O Nam @) Ni
Quéc Tich: * | Vigt Nam [©]  Dantse: kinh M|  Benthoa: Email:
Phang ban:* P Ky Thudt ][] cnlic v [cong nhankes
Than nhén: T nhan khic:
Viing sinh séng: | Noi dan téc thiu s, h nghéo sinh séng tai viing c6 digu kién KT-XH khé khan ]
S5 CMND (S5 hé chigu): © 331603039 Noay Cap: [31/03/2005 = Nai c3p: | V-]
Ndi cap gidy khai sinh (qué quan) Théng bao
Tirh/ TP tnic thudc TW:™ | Tirh Vinh Long F . Mrh [ || Phusng/xa:t [Xa My Hoa M=
1) ®aghixng [ o
Dia chi dang ky hé khdu

Tinh/ TP tric thuéc TW:™ | Tinh Vinh Long T|E‘ h Tan v H_ Phuding/ x&:* | %& My Thudn E‘_
S8 nha, dudng phd. thon xém:~ 284, T8 7, My Trung B -
Dia chi lién hé (ndi sinh sdng)

Tinh/ TP trc thude TW:™ | Tinh Vinh Long [~ - | Quan/ Huyén:*  Huyén Binh Tan (V[ Pruang/x&:" & My Thuzn ~MI[-]

S& nha, dudng phé, thén xém:~ 284, T8 7, My Trung B
Banghiviee: [

Ban can cap nhét day du théng tin NLD. Céc théng tin nay s& durgc str dung dé ké khai hd so khai bdo lén co quan BHXH.
Dmemms |[B av || Beng

- Mudn nhédp nguoi lao dong mai, kich nit Thém méi dé hién thi Form thong tin ban dau.

- Sau khi nhap xong thong tin ctia nguoi lao dong, ban c6 thé vao Danh sach lao dong dé xem

toan b cac thong tin vé nhitng ngudi lao dong vira nhap d6. Man hinh hién thi nhu sau:

Loc theo trang théi ngudi lac déng ) Gigip§ [ Hudngdin () Xem Video
Trang thai: (@) Tl catrang e O Lao dng mdi chuia khai bio ting (O Lao dng e chish chil danh. t3ng/ gém s déng
O Lae deng dé ké kha O Lo dong nghiGndau tisisén O Leodong hd v, 1018 Gm dau thaisén
Tim kiém

ovsten: [ | Phing ban: | -] sz [ | |EiTmken |

F5: Thém méi lao déng - F6 : X5a lao déng - F7: Tai bang k& - F8: Chi ti&t ngudi lso d8ng - F9: Xéatdt cd

[ Hovatén Ten  Hgdysich Tinh trang Phang Ban Vit imvigs MEsEBHXH b3 s6thé BHYT Bénh vién Tenlisng | fes0  Phuckh  Phuod FMOBTN ecigac  Lungpn
1[TRANTHIKIMANH  |aNH o7igsrises P Kinh Doarh ~|Céng nhan Mai 48 8613008548 TYT Cang ty THHH Ty Xuin 3,072,800 0 0 0 0 0
CAD HOANG ANH 161021189 Céing nhan Van hanh méy may | 809001134 TYT Cang ty THHH Ty Xudn 3103800
» TRUGNG THICHANH | CHANH 071171390 PIgThest  |Gangnhan Kes 8614005677 TT Cang ty TNHH T Xuén
LE THIKIM CHI cHi 03031993 Céng nhén Buc, tn & & 7213002440 TYT Cang &y THHH T Xuin 2,858,000 0 0 0 0 0
5 |[NGUYENMINHCHIEN |CHIEN  ovoinsso Céng nhan Thao the méy chét | 7411114287 TYT Cang ty THHH T Xuén 2,858,000 0 0 0 0 0
6 |NGUYEN THANH CONG |CONG 11/091984 Céng nhan Kes 8712002470 TYT Céng ty TNHH Ty Xuén 2,948,000 0 0 0 0 0
7 [JBONGHOMG cusnG  |zz1inses L PKyThust  |Céngrhan Dén 2608007565 TYT Cang ty THHH Ty Xugn 2928000 0 0 0 0 0
2 |[VANTHIHONGBAD  |PAD 2451992 Laodo huyén P Ky Thust |Céng nhén Thi céng 8612006309 TYT Cang ty THHH T3 Xudn 228,000 0 0 0 0 0
3 |HONGOC DIEM DiEM 14/0511353 chuyn FHhanSy  |Congrhan Din 3615008314 TYT Cng ty THHH Ty Xuan 2528000 0 0 0 0 0
10 |LETHIDIEM DiEM 03/1171383 n PK{Thudt |Congrhén Quétkeo 3314006508 TYT Cangty THHH T Xudn 3072800 0 0 0 0 0
< 2> =
Téngsénguilsodeng: 99 Tengqujliong: 253,548,800
| 4 L8y théng tin nguileo déng | |G/4 Bi8u chinh danh séch | % Taiflemdu | B rap diieutafie | hemma | @i | Wxea || hoeng |

2.2.1 Cach 2: Nhdp danh sach nguwoi lao dong tie file excel

- Tai Menu chuong trinh, chon Quéan ly lao dong > Danh sach lao dong
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= Hﬁwhtpﬂuiupchéuﬁm[mm 18/03/2016]

Hé théng Quan ly lao déng Bang ky khai dién tr Hb so dién br HB so gidy Tro gidp
Danh muc don Thém mdi lao ddng Danh sach lao dong
i phéng ban |

- Man hinh hién thi nhu sau:

Danh séchngurilao ding X x
Loc theo trang théi ngud lao déng ) GIaoy [ Hudngdin (3 Xem Video
Trangthai: (@) Tt ca trang théi O Lao déng méi chiia khai bio ting Lao déng diéu chinh chiic ' giém miic déng.
@ oo O Lao dongnghitm dau.thaisan | O Lao dongthéivée, Wtudt 6m dau thaisan |
Tin kiém
Y | Phing ban | | ssssproct [ | |EuTmken |
F5: Thém méi lao déng - F6 : X6a a0 déng - F7: Tai bang ké - FB: Chi tiét ngudilao dang - F3 : Xa ték o
B s Hovaten Ten  Ngaysinh Tinh trang Phang Ban Vit [3m vige M&SSBHXH M s5thé BHYT Bénh vien Tizn lucng feas | Pacth | ey MhecshIN | PCKnic  Luongphy
< >
Téng s& ngudi leo déng: 00 Tang qui kidng: 00
| 4 Ly théng tin ngu lao déng | |74 8180 chinh darh sach | | 5 Tafiemu || Nnspaicutuie || hemmai || @ cniva || Kxea || hoong |

- Ban kich chon nut “Nhép di liéu tir file”. Man hinh thién thi nhu sau:

= Cu hinh t3i danh sach ngudi lao ddng tir Excel — O x
File excel c&n nhap
Tén file excel: | | Zichon Fie |

Thing s&
Chon tén shest: Hang du ctia cét tidu d&: Hang d3u tién trén File Excel: [ Chon fort chil TCVN3
Tim kiém
Tigu chi: | | Ten gt Excel: | | cotExcel: [ | Giatncat: (4 Tm kigm |
@ Tén tiéu chi Tén cit excel Cét excel Gid tri cot excel "
I
Ma nguﬁi lao ddng
Tinh trang
Nai 1m vigc
Chile vu
Ngay sinh

m

Chi c6 nam sinh
M3 quéc tich

M3 dan tée

Gidi tinh

M3 58 BHXH

M3 58 the BHYT

Bia chi khai sinh (X3, Huy&n, Tinh)

Bia chi thuing tri (S& nha, X3, Huy&n, Tink)
Dia chi lign hé (S8 nha, X3, Huyén, Tink)

ZEV?Q'-NEE'UC]G]T'DI

L4

Ban kich [Chon file] 42 t&i ngudi lao déng. Néu ban khéng s dung file Bxcel ma3u, [Tén tiéu chi] va [Tén cit excel] cd the s& khéng khdp nhau, khi da
ban can tu cAu hinh béng cach xac dinh tiéu chi ndo ng vdi it Excel ndo (Khi [Thue hién], cdu hinh nay s& dirge luu lai d€ st dung cho [En t€p thea),

(=] Thuc hign || (1) Béng

% Taflem&u ||() Bt lai cdu hinh méc dinh
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- Ban chon nut Chen file dé tim dén file excel can tai. Luu y: File danh sach nguoi lao dong
phai 1ap theo miu cta chuong trinh. Pé 1ay file mau, ban chon nit Tai file miu.

- Sau khi tai xong file danh sach ngudi lao dong, chuong trinh hién thi nhu sau:

- Ban chon OK. Sau do, kich chon ntit Ghi dé ghi lai danh séch nguoi lao dong vira import.

Danh sach lao dong vira import duogc hién thi nhu sau:

Danh séch nguilao déng 3 | x
M nguéi lzo ddng: \ Ho va tén: Phéng ban: E & Tmkigm
Trang théi: @ Tt ca trang thi © Lao déng da ké khai ) Lao dgngméi chua khaibdoting || Lao déng didu chinh chiic dant. ting/ gidmmiicdéng | Laodéngnghismdau.thaisin| || L2 déngthéi vieo, tituat

Danh séch lao déng [24] - F3: Sila leo déng, F5: Thém méi lao déng, F8: X5a lao déng

sTT Ho v tén Tinh rang Nody sich  Gidi tinh Phéng Ban Vil lsm vige MENLD  M3sGEHXH  M3s6the BHYT Béah vign
» I
2 Nouyan Thi Phic L3 dang thém mdi chuyén il tinh khie 68 221121980 NI Phang Ky thust Phé Phong NLDOD3 104043566  DN4010105400 B&nh vién Tué Tinh
3 | NguyZn Minh Hai 30 déng them mai chuyén i céng ty khdc | 241011977 Nam | Phéng Lao déng T8 truiding NLDOD4 107024344]  DN4D10105400 Bénh vién Tué Tinh
4 Pham Anh Phudng ﬂm&;g@i#ﬁl’ﬂ:ﬂf\ 02/03/1982 Ni Phang Ké toan KE toén trudng NLDOOS 110042233 DN4010105400 Bénh vién Tué Tinh
5 Ta Thi Hang Laa dang dang nohi 6m hosc nghikhang] 280411887 Nij | Phéng Kinh deanh NLDODS 11004223| DN4010105400 Banh
& Binh Thi Huyén ’Q > N 04/10/1987 Ni Phong Lap trinh NLDOO7 107095306 DN4010105400 Bénh
7 ér | 19/07/1382 Nu Phéng Ky thust NLDOCB 108087872 DN4010105400 Bé:
2 Bigu dong cdng tac khac tinh 09/11/1982 Nam  Phéng Lao déng NLDODS 109059470 DN4010105400 Bén
9 Lao ddng thém mdi chua c6 s& 05/12/1986 Nam  Phéng todn NLDO1O 110042237 DN4010105400 | Phdne 50 Hang Bun (TTYT Ba Binh)
10 Lao ddng thém mdi chuyén tii tinh khdc d&  17/10/1984 N Phong Kinh doanh NLDOT1 110045287  DN4010105400 | Phdne a 50 Hang Bin (TTYT Ba Binh)
11 |D&Thi Trang Liso déng them mdi chuyn i cong ty khéc | 13/01/1985 Ni | Phong Lap trinh NLDO12 113025172 DN4D10105400|Phang kham da khoa 50 Hang Bin (TTYT Ba Binh)
2| NguyEn Bic Béng Lo d6ng dang nghi 6m hosc nhikhéng|  2608/1385 | Nam | Phang Ky thust [Nhzn vien NLDOTS | 113063325 DNAD10105400 Phéng khim da khos 50 Hang Bun (TTYT Ba Binh)
3| Nguy®n Thi Mén Lo déng dang nghi thai sén 0111137 | Ni | Phéng Leoding Hhan vién NLDOTE | 113074800 DND10105400 Phéng khim da khos 50 Hang Bun (TTYT Ba Binh)
4 NguyZn Vén Thach Leo déng théi viec | 25061983 | Nam  PhingKétodn Nhan vién NLDOS | 111177240 DN4010105400 Phéng Khiém da khos 50 Hang Bin (TTYT Ba Binh)
15 |Déng Qudc Qudn Leoding ti it |13/12/1287 | Nam |Phéng Kinh doann Nhan vién NLDO6 | 112175321 DN4010105400 Phéng khiém da khos 50 Hang Bin (TTYT Ba Binh)
16 |V ThiLinh Chi Bieu ddng cdng tic khdc tinh 07121389 | Ni|Phéng Lapianh Nhn vién NLDOT7 | 113074797 DN4D10105400 Phéng Kivém d= khoa 60 Hang Bin (TTYT Ba Binh)
7| NouEn The Héa Thay di chic danh 1061387 | Nam |Phéng Ky thudt Nhan vién NDOE | 113074788 DNAD10105400|Phéng kirém da khoa 50 Hang Bin (TTYT Ba Binh
18 | NguyEn Anh Ding Bang tham giz 18061384 | Mam | Phéng Lo déng Nhan vién NLDOT® | 113074802] DNAD10106400|Bénh vién Xay ding )
18 |Bang HaiLong Bieu dang cang téc khéc tinh 23071384 | Nam |Phing Kélodn Nhn vién NLD020 | 113099322 DNADTO105400|Bénh vién X3y dung
20 |Bii Tho Duy ‘Téing luong (iudng ddng bio hiém) 2041388 | Nam |Phong Kinh doanh |Nhan vién NLDO21 | 113098330] DND10105400 Bénh vién Xay dung
21| Luong Chi Céng Lso déng thém mdi chuyn ti cng by khdc | 1210811385 | Nam | Phong Lip tinh Nhn vién NLD022 113038381 DN4D10105400 Bénh vién Xéy dung
22 |TaVénTruéng Lso déng thém mdi chuyén titinh khdo 6 | 141011383 | Nam | Phong Ky thudt Nhn vién NLDOZ3 113038382 DN4D10105400 Bénh vién Xy dung
23 |V VietAnh 2o déng thém méi chua o6 55 047101138 | Nam | Phéng Lo déng Nhan vién NLDO24 113088398 DN4D10105400| Bénh vién Xay dung
2 |[TanThiLs L0 déng thém mdi chua o6 56 02051304 | Nam |Phing Kétodn Nhén vién NLD025 113099401 DN4D10105400) Bénh vién X8y dung

[ mpot xcel | @] crvner |[ K x6a [0 memmai ][ @ asng ]

- Luu y: Trong qud trinh nhdp cdc théng tin ciia nguoi lao dong trén file exce,ban can nhdp
chinh xdc theo hudng dan da ghi trén file excel mau. Céc théng tin ndy ciia Nguoi lao dong sé

dwoe tw dong chuyén sang cdc tiéu chi twong g trén cdc to khai khi ban Idp ho so.

4. Lap va nop b ho so BHXH dién tir.

- Sau khi thyc hién thanh cong Ping ky giao dich BHXH dién tir, Doanh nghiép c6 thé bat
dau ndp cac bo ho so thong thudng qua mang I-VAN.

- Sau day, chung t6i s& hudng din nghiép vu Piéu chinh dong BHXH, BHYT, BHTN, thudc
linh vuc Thu theo quyét dinh 959 (Cac nghi¢p vu khac dugc thuc hién tuong tu).

4.1 Quy trinh ty dong 3 budc
- Dé 1ap 1 bd hd so, ban thyuc hién theo quy trinh 3 budc nhu sau:

CHON NGHIEP VU CHON NGUOJ K¥ VA NOP HO sO BATDAU
: LAO DONG '

- Sau day, chiing toi xin huéng dan chi tiét quy trinh.
Nghiép vu “Piéu chinh déng BHXH, BHYT, BHTN” thudc linh Thu theo quyét dinh
959, dugc stir dung khi doanh nghiép diéu chinh lao dong trong cac truong hop nhu sau :
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A4

Bao tang lao dong tham gia BHXH, BHYT va BHTN.

Bdo giam lao dong va xdc nhdn s6 BHXH doi véi cdc trieong hop ngirng viéc

v o . . ;
Diéu chinh lao dong, mirc dong va xac nhan s6 BHXH doi voi don vi thay doi phap
nhan, chuyén quyén so hitu hodc sdp nhap.

Y Giai quyét ngirng dong BHXH doi véi don vi bi gidi thé, phd san, di chuyén khéi dia
an.
Tam dieng dong vao quy huweu tri va tir tudt
Thay déi diéu kién dong, can cir dong va mire dong.
Pang ky dong BHXH bdt budc doi véi ngudi lao dong c6 thoi han & miede ngodi.

Dé thuc hién lap bo hd so, ban vao Menu “Hb so dién ti”, chon “Ldp ho so dién tw”:

= HG trg Iap tha tuc ké khai BHXH [Update: 18/03/2016]

Hé thdng Quan Iy lao ddna Bang ky khai dién T Hi sd dién tir Hi =0 gidy Trd gidp
— =
S ) B @)
L&p hb s dién tr Danh sach hé sd da 13p Tra aru hd sa Tra ciru hé sd trén
trén Website eBH cing giao dich BHxH

Hoac nhan vao nut “Bat dau” ngay trén giao dién chinh ctia phan mém:

= Hé trd lap thi tuc ké khai BHXH [Update: 18/03/2016]

HE thang Quan Iy lo déng Bang ky khai dién or Hi so dién tr Hg so gidy Trd gidp
= =
= I BH ®)
L L=
L&p hé so dién o Danh sach hé so 43 1&p Tra cfu hd so Tra ciru h s trén
trén Website eBH céng giao dich BHXH

[5/' BUGC PON GIAN DE NOP HO SO T61 CO QUAN BHXH

CHON NGUJI
| CHON NGHIEP VU : T . K¥ VA NOP HO 5O BATDAU

va thyc hién theo 3 budc don gian nhu sau:
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Bwoce 1: Chon nghiép vu

Ban tich chon QD 959, tab linh vuc thu, sau d6 chon nghi€p vu trong danh sach cac nghiép vu
c6 sin, dbi voi nghiép vu “Diéu chinh dong BHXH, BHYT, BHTN”, hé thong cho phép ban
ké khai cting mét lan voi cac phuong an :

- Bdo tang lao dong

- Bao giam lao dong

- Diéu chinh tién lwong, chirc danh.

= L&p hd so dién by - HG trd lap thi tuc ké khai BHXH [Update: 18/03/2016]

Hé théng Quan Iy lao déng Béng ky khai dién tir H& sa dién hr Hb o gidy Trg gidp
=] ;T|
& J BH ®)
Lap hd so dién tr Danh sach hé so d3 13p Tra cru hé sa Tra ciu hé so trén
trén Website eBH cfing giao dich BHXH

L&p hd sa dién ir

B1. Chon nghigpvu () 0P 1014
Linh vuc Thu  Linh virc S8 Linh vire Thé

o 3 | Chua chon nghiép vu

Kyké khaithéng: [07  ~| Nam: [2016 ~| Lannép:

x 9 * o Nghigp vu: Digu chinh déng BHXH, BHYT, BHTN hing thang (500)
1.1 Bdo tang lao ding -Ban c&n |3p hé sa digu chinh ddng BHXH, BHYT, BHTN trong cac trurdng hop sau:
{1). Téng lao ddng

+ Ngurdi lao déng phat sinh mdi tai don vi

+ Ngurii lao déng phat sinh mdi tai don vi{dd od s8 BHXH)

+ Ngurdi lao ddng nghi 6m di lam lai

+ Ngurdi lao ddng hét théi han nghi thai san di lam lai

+ Ngurdi lao dng hét théi han duge tam dimg ddng vao quy huu tri, o tudt

2. Truy thu BHXH, BHYT, BHTN + Ngurdi lao déng xin nghi khéng lurong, di lam trd lai

1.2 Bdo giam lao ding

1.3 Biéu chinh luong, chirc danh

{2). Giam lao déng

2.1 Truy thu do khai bao muén Chan + Nguréi lao ddng nghi viéc, cham dirt hop déng tai don vi
+ Ngurdi lao déng nghi 6m dau, thai san trén 14 ngay
2.1 Truy thu cho ngudi lao dong cd ch + Bon vj dugc tam dirg dong vao qui huu tri o tudt
théi han & nurdc ngoi i + Ngurdi lao déng xin nghi khéng Irang
3. Thu BHXH t nguyén (3). Biéu chinh murc lrong, chirc vy
= & + Ngurdi lao déng tang mirc ddng BHXH
+ Ngurdi lao ddng dugc hudng cac loai phu cdp duge tinh déng BHXH{Phu c8p chirc vu,phu cp thadm nién virgt khung, phu cip thdm nién ngh#, phu c3p khac..)
3.1 Thu BHXH tur nguyén Chon + Nguridii lao déng giam mirc ddng BHXH

DE tip tuc, ban kich chon [Chon] d& xac dinh nghiép vu can khai bao

Sau khi ban chon, phan mém s€ tu dong sinh céc ban ké can phai cé cua nghi¢p vu nhu:

- Danh muc hé so: Ddy la thong tin vé phiéu giao nhdn hé so dwoc phan mém sé tw dong

danh ddu chon vao cdc ban khai can phai co cua nghiép vu.

- Bdn ké D02-TS: La to khai chira thong tin danh sach nguoi tham gia BHXH, BHYT,
BHTN.

- Bdn ké TKI-TS: La to khai cung cdp va thay déi théng tin nguoi tham gia BHYT, BHXH.

15
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[Leprosagentr x|

2| Nghiép vu dang chon: Bigu chinh déng BHXH, BHYT, BHTN [Bdo ting lao déng]

; Kykékhaithdng: 07 - Nam:|2016 tanrdp: 5|
% 56 hd sor| [Essnese | Trang thii:
g PHIEU GIAO NHAN HO SO Miu s5: 500
(B¥Eu chinh ddng BHXH, BHYT, BHTN hing thing)
Lan 5 Théng 07 Nam 2016
(Thdi han giai quyét loai hd sd nay: 10 ngay lam viéc)
STT Loai gidy td biu miu Chon |56 lugng Néi dung
1 Td khai yéu
% Danh séch lao déng tham gia BHXH, BHYT, BHTN (M3u D02-TS) = 1 D02-TS-959
2 T& khai cung cdp va thay d8i théng tin ngu@i tham gia BHXH, BHYT (M3u TKL-TS) ~ 1 TKI1-TS-959)
3 Truiing hap thay dai théng tin tham gia BHXH, BHYT, BHTN ctia don vi: Ta khai cung cdp va thay déi r
théng tin dan vi tham gia BHXH
4 |Bang ké hd so r
Bang ké gidy td hd sd lam can ar diéu chinh @]
1 [Trutng hop ngimg tham gia BHYT: Thé BHYT con han sif dung - @& X
2 [Truding hop ngudi lao dong dugc huting quyén lgi BHYT cao han r @ e x
3 r @lex
4 r B|& X
5 r B|lex
6 r GB|e|x

T w75

| 4] » | m/( Danh muc Ha sa / DO2-TS853 m-‘rs-sm—j
[ B1.ononnghiép wu || S B2 Crontso déng... || [ 82 1 va o
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Budc 2:Chon lao dong
Ban nhan vao ntt “Chgn lao dgng”,man hinh danh sach nguoi lao dong hién ra.
E Chen lao déng kit khai nohiip w [ chinh ding BHXH_ BITYT_ BHTN hing thing (S000] - O X
L s brmng thile nguih Lo diing
) TRckwo e i lmdirgmd chskbmbinting T lan g dmngeghl Sn deu P eindi bl b
() L g 18 1ol b 1 L e il i, il i g e ket iy 1 Lo Sy thés ot _ngh S di the s chus ki he
Thiry ke kb [] Thobng bl b (] Thilng teuc e e i g 0 din [
Trm ke _ — ——
Ho tin - M. - | Phing e © SEEHH = SECNTHD: - B Tritn |
Dl wich lacs déng chusm chon (i gich b2 #ing 44 chen
PR Vit Ot 71 Tyl s San ot ey - 1 SR St e [ Hadnh lno diong dé chon imubmeahaipios for it
g.‘rl'l' D Havh Tén 58 83 BHNH STdedBHYT  Hghy sl Ty Rl Fh.""l mmumnum
17 | ] HLIHH TH by | To0E1 MY i .
18 |[] AGLYEM THIHUYENTRAN | Benemenas Pl Phigngin:  Tirg md e B
L] HGLEN THI NGDE HHU Ll e Tobdng: U726 [l « T2 fo
N (O] WGUMENTHOY TRANG  a0uiien | 16T i >
# |0 mMTHrlsui:m e | T o
I [[JETHINGOTWHING | Seleoisss 0048 L rlyiain -
3| [ HGLEN DIEY HOA BLOTEN | e P thibm ek ngnd (2 0
® I|:| NGLITEN THI TUYET SANG  TutTigtess e e P trech el i K 5] 0
10 """""”“";'E"E'E*;'"':" pEGHED. | et Phy ol Lionyg: 0
& |/ TRaNTH W0 | =im =
an D HGLH'E'-IH-I:IM.EHIHH (RETER | e | i o
2| LETHAR Hak mosnaes =me Tt diéng (X} e
3 | [C]/LE THI HOND DIEU TArIETIN T
30 |[] WGLIYEN THITHANH THAD | SG0S00M4 wiee K
NG| FRELAR T M T s nmn el fubiacdicll
1 ] LEVAN THUSN OROGALE wieE i
33 |[C]|TRIKH THI THOY LEU b N iy e S
T danh sBch ngue e (0500 Trin ol bah Do séch i 80 chirs chan @ St inh sich Lso S6ng 228 chon. !I
[ gl | 2cagted CeThtenks D dmoine | von | Do

C6 thé tim kiém danh sach nguoi lao dong béng cach, dua vao cac diéu kién loc nhu ho tén,
phong ban va cac trang thai.
Véi tig lao dong ban s& chon phuong an diéu chinh trong danh sach, trong tng véi cac

truong hop khai bao cuy thé:

Mudn stra thong tin cho ngudi lao dong nao, ban c¢6 thé nhan dup chudt vao ngudi lao dong dé
sira thong tin chi tiét roi ghi lai.

17



e CONG GIAO DICH BAO HIEM XA HOI BIEN TU
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= Théng tin nguai laoc déng
Théng tin NLD  Théng tin tham gia BHXH, BHYT Qua trinh lao déng tham gia bao hiém

Théng tin ngudi lao déng
Ho vatén:~ M3 NLD: Tnhtrang: Lao déng dang nghi thai sén |~
Ngay sinh:~ 01/01/1930 ','] [] Chicéndmsinh  Giditinh: (O Nam @ Ni
Quéc Tich: * ' Viét Nam [~] Dantc: [kinh [V [ Dién thoai: Email:
Phang ban:* P Kinh Doanh [~][-] Chiic vu:* Cang nhan Thao tic may don gian
Thénnhan: | Tonhan khéc:
Viing sinh séng: E
S5 CMND (S8 hé chigu): ~ 331604945 | Ngaycsp: 290672010 [~ Noi cép: | z
Ndi cdp gidy khai sinh (qué quan)
Tinh/ TP tric thude TW:* [Tinh Vinh Long ][ | Qusn/ Huyn:™ [Huyén Tra On V][] Phusng/xs:" & Tich Thign ~]
Bia chi dang ky hé khau
Tinh/ TP tnic thude TW:™ | Tinh Vinh Long [~] - | quan/ Huyén: [Huyén Ving Liém “|[ 2] Phusng/xs:* X Tan An Lusng I
S6 nha, duding phé. thén xém:* Ap &
Bia chi lién hé (ndi sinh séng)
Tinh/ TP trc thudc TW:™ | Tinh Vinh Long [~ ||| - | Guan/ Huysn:* |Huyén Viing Ligm ||| Phusng/xa:" [X& Tan An Luéng ~]
S5 nha, dudng phd. thén xém:~ Ap 6 |
D3 nghivige: []
Ban can c3p nhat day dU théng tin NLD. Cac théng tin nay s& dugc str dung d€ ké khai hé so khai bdo |én co quan BHXH.
Dmemmai |2 [ Béng

Stra cac thong tin vé tién luong, phu cap cua nguoi lao dong:
Luia chon phudng an ke khai
Phuidng an ké khai cho lao dénag:

Phudng 3n:  |Biu chinh chiic dan|w || .. |

Tuthang:  |07/2016 [ - [07/2016 [
ﬁn lidna: !_ -
PCohtcvu: | B 0|
PC tham nién ngh& (%): |
PC trich nhiém vuit khung (%) 0|

Phu c3p ludna: [_ - 0j
o thomi BS | 0|
T 1& déng (%) [ 3235

\. J/

B{ Hei cheice s ie- o sty B b |

Néu mudn 4p dung cac thong tin cta ngudi lao dong dang chon, cho toan bd ngudi lao dong

da chon ¢ phia dudi trong danh sach, thi ban nhan vao nat “Ap dung cho céc lao dong di

chon™.

Cuoi cung nhan nut “Ghi”dé hoan tat vi¢c chon nguoi lao dong.
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| e daibu udys Tg.

Danh sach nguoi lao dong ban chon s€ dugc phan mém ty dong dua vao cac ban ké, muc bao

tang / bdo giam tuong tng tuy thudc vao phuong an ban da chon. Cung céc thong tin ca nhan,

tién lvong va céc loai phu cap.

| Laphasodenty x|

x

Nghiép vu dang chen: Bigu chinh déng BHXH, BHYT, BHTM [B4o téng lsc déng] /) Giigtp§ [J Hudngdn () Xem Video
i k& khai thing: |07 Nam: 2016 L3n nép: 5
DANH SACH LAO DONG THAM GIA BHXH, BHYT, BHTN
F5: Thém dang, Fé: Xda déng, F7: Téi bang kétir excel, F8: Chitift ngudi lao ddng, F9: Xda tat dit liu, F10: Lay d¥ liutir danh muc ngudilao dgng
Mic déng
$5 dinh danh mic | N Cp BSG ChTic, M vi Tién luon Phu ca
STT Loai Ho va tén > dinhdanh | g 5 5| hwing | S° | Ngaysinh | Nii | chirc danh nghg, nai Phang ban 12y 4 e
(56 55 BHXH) Brye | mam Biaie sinh séng T
e e 2 e
by Tindong | Hess | o |THVK | nghe | Phucipluang | C3ckhoinbd
) | "Gy sung
) &) (3) (4) (s} © | @ (8) @ (10) (11) (12) (13) (q) | (a5) | (16) | (17) (18) (19}
1 |Ting
11 |Lao déng
1 |Ting méi do chuy&n tinh kh{LE HOANG TRUNG 8608002155 ~ I~ [21/01/1989 I~ |Nh3n vign Co dign KD 3.723.000 ] 0 (] [ 0 0
2 |Ting mi do chuy&n tinh = | LE THI THANH TAM 8213000456 ~ I~ |15/08/1992 ¥ |Nhn vign Binh misc KD 3.272.800 0 0 0 [] 0 0
3 |Téng mdi do chuyén tinh kh{TRUONG VAN HUYEN 8610003228 ~ I~ |29/06/19%1 [~ [Nhan vién Phign dich (KD 3.723.000 ] (i (i [ 0 ]
4 |Téng méi do chuyén tinh khi NGUYEN VANKHAL 9712635078 ~ ™ |29/10/1988 [ |Nhén vién L trinh KD 3.279.800 0 0 0 0 0 0
12 |Tién lrdng
: [0 [ 7] [T ] | o o o o | |
Cong ting | 14.905.600| | | ‘ ‘ e‘ 0|
o |Gém =
14|« » M DanhmucHGso  D02-TS-959 ,/ TKI-T5-859 / 4 | _»j_J
% Taiflemdu | [5 Nhap diicutadie || [ZjGhi (b Béng

' B1 Chonnghigpwu | | G2 B2. Chonlao déng... || [3 B3 Ky vanp

Ban kiém tra lai thong tin cac ban ké, sau d6 nhan vao nut “Ghi” dé ghi lai ho so, néu may tinh

cua ban dang dugc két noi internet phan mém s€ 1ay s6 ho so dugc cap tu dong tir hé thong cua

BHXH. Hodc nhan vao “Lay so0 ho so” tai man hinh ctia ban ké “Danh muc ho so”.

Thiong bao

B3 ghi hé sd thanh cdng!

58 hi sd cua ban la: 3358487/2016.VPH VPH
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eBJ_I, CONG GIAO DICH BAO HIEM XA HOI BIEN TU
i

Buée 3:Kv s6 va noép Ho so dién tir
Ban nhin vao “B3.Ky va Nop” dé chuyén sang man hinh ky va nop ho so.

'l 1ang mal Ao CNUYEN TINN KN THUUMNG VAN HUTEN ghlubuiLLd v ] FA-T R TER LN ]

mnan vien #n

4 |Tang mdi do chuy&n tinh khi NGUYEN VAN KHAT 9712635078 v ™ |29/10/1986 [T |Mh&n vién Lu

L2 |Tién lrong

Cdng tang

II |Giam
M|4(r| M DanhmucHBsd , DOZ-TS-55% /. TKI-TS-959

|v’ B1. Chon nghiép vu | |G B2 Chon lao déng... |

Phan mém s€ chuyén sang man hinh ho so da lap:

E Hd so 43 lap - O >
Thang tin hi sd: K&t qua ndp hi =d ,_@ Gui gdp ¥ D Huidng dén

58 ho sd; 3358487 /2016/VPH.VPH | Trang théi hé sd:  Tao mdi
M3 b sd: 500 Chuing tii tra ve&: Théng bdo d& ti€p nhan hi sd cia BHXH ~ Chuia oo

Mghiép vu: P‘ﬁchhh déng BHXH, BHYT, BHTN hang théng i hee i BHRGH Chiki GG

H& sd tao mdi Ban can "Ky va ndp hé sd" dén CAGEHXH
Ky ké khai: 07/2016 lAnndp: 5
Loai hi sd: THU

Nop hé sd: Bién td

Danh sdchtd khal  Qué trinh xd Iy hé sd tai BHXH  Ghi chi b sd
F&: ¥em td khai

Buidging dén file Trang thdi ky | Trang thai nép

. Danh sdch lao déng tham gia BHXH, BHYT, EHTN
Tﬂkhaiclmcé’pv&haydﬁﬁﬁfgﬁnr@ﬁﬂ'mgﬁa BHXH, BHYT

Huigng dan

BE ndp hé 5o tdi o quan BHXH, ban cim chir ky 5 (USE Token) vao may va bam [Ky hd sd]. Sau khi hd so d3 duroc ky thanh céng. ban kich chon [Nép dién ti] d€ ndp hé
sd. B€ xem caic td khai trong h so, ban bdm [F8] hodc kich dip chudt vao t& khai trén danh sach t khai.

MNEu cBn md méan hinh 13p hé so d€ sira lai cac tiéu chi khai bao, ban kich chon [SiFa hé sd]

[ Ketwsthsagdy | [Jsiahbss | (DDéng |

Chkytess | 2iNepaents | (5

Tai day ban c6 thé lua chon :

- Ky s6 cho hd so bang cach nhan vao nit “Ky ho so”.

- Nop dién tir cho hd so di ky sb.

Ban tham khao video “Hudng din Ky va ndp ho so” dé thyuc hién viéc ky, ndp hd so va nhan
két qua tir co quan BHXH.

Trude khi thuc hién ndp hd so, ban c6 thé kiém tra lai thong tin hd so bang cach nhan dup
chuot vao cac bang ké trong danh sach:
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- Phi€u giao nhéan ho so:

. CONG HOA XA HOI CHU NGHIA VIET NAM
§4: 703943/2016/BRV.CDU Pic ldp - Tw do - Hanh phiic

Bd Ria - Viing Tau, ngdy 26 thang 02 ném 2016
PHIEU GIAO N]ELL_L\’ HO SO
Loai hé so: Thu BHXH, BHYT, BHTN
1. Tén dom vi: Céng ty TNHH Phat Trin Céng Nghé M3 don vi: ABCS
Thai Son

2. Bién thoai: 0437545222  Email: hoainam]vi@gmail com

Hb so bao gom:

STT ];.ng{ gidy t&, man bién [ sa -l.l.E(_ﬂ.lg '
|1 | Phifu giao nhén bé sa ) [ 1
2 | Danh sach lao dong tham gia BEXH, BHYT, BHIN I 1

3 | T& khai cung cap va thay déi thong tin ngwei tham gia BHXH, BHYT | 1

- Danh sach lao dong tham gia BHXH, BHYT (mau D02-TS):

@m béi: CONG TY TWHH PHAT TRIEN CONG NGHE THAIS ON

Tén don i: Céng ty TNHH Phit Trién Cong Nghé Thii Son

- Miu DO2-TS
56 dinh danh: ABCS 10z hang ke e 1310 880 939°0D-BITXIL
Dia chi: B 1- Tudi Tré- Hoang Qudc Vit Clu Gidy Ha N6i D (972015 vaa BHIXIT Vi Nand
DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN
Sé: 14 thing 02 nim 2016
0394 201EBRV_CDU
Tién lueng i
. s s = > Phu eép oo Bén
STT Ho v tén S5 e | (CApbic chiryy, chiftdanh HE s6/Mic Tham ; - TiethAng | fhing Ghi chii
nghé, noi lam viée g o Thim nién| ;| Phucip | Ciclkhoin | mim B
hrong Chike vu i nién nghé z ham
* | VK (%) hrong bo sung
(%)
A E C 1 2 3 4 3 6 7 8 9 10
1 [Tang
L1 |Lao ding
111 |Pé Thi Trans Nhian vign 6,000,000.00 1.900 5.900 0] 012016 | 022016
112 |Nawén Bie Béng Nhan vién 6,000.000.00| # 2.000] 6.000 0 012013 | 022016
113 [Nanvén Thi Mén Nhan vién 6.000.000.00 2.100| 6.100 0 012015 | 022016
114 |Nauven Vin Thach Nhan vién 6.000,000.00 2.200| 5.200 0 012015 | 022016
L1 |Titn lromg
Céng ting 24,000,000.00
II [Gidm
IL1 |Lao dong
112 [Tién rong
Cing giam 0.0
Téong =6 56 BHXH d8 nzhi cip: 4
Téng sb thé BHYT d nehi cip: 4 Nedy 26 thang 02 ndm 2016
Ngwii lip bien Pon vi
Ky, ghird ho tén Ky, ghird ho tén, dong dau

- To khai cung cip va thay doi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS):
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¥ Ky boi: CONG TY TNHH PHAT TREN CONG NGHE THAISON

Miu sé: TKLTS
(Ban hinh k2m theo QD s&: 95% QD-BHXH ngay
09/9/2015 cia BHXH Viét Nam)
BAOHIEM XA HOIVIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

Poclap - Twdo- Hanh phue

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOITHAM GIA BAO HIEM XA HOI, BAO HIEM Y TE
Kinh givi: BHXH Huyén Chiu Dic
[01]. Hova tén (viét chit in hoa): NGUYEN VAN THACH
[02]. Sé dinh danh:
[03]. Ngay thang nam sinh: 6/26/1983 [04]. Giéi tinh: Nam [05]. Quéc tich: Viét Nam
[06]. Noi cap giay khai sinh: [06.1). Xa (phuong, thi tran): Xa Kim Chung
[062]. Huyén (quan. thi x&. thanh phé thudc tinh): Huyén Déng Anh
[063]. Tinh (thanh phd): Thanh pho Ha Noi
[07]. Sé chitng minh thw (H6 chiéu): 125039359
[08]. Dia chi noi cw tria: [08.1]. Sé nha, dwong phd, thén xom: S6 14A

[08.2]. X (phwong, thi trén): Xa Truomg Binh [08.3]. Euyén (quén, thi xa, thanh phé
thude tinh): Huyén Cin Giude [08.4]. Tinh (thanh phd): Tinh Long An

[09]. Dia chi lién hé: [09.1]. S6 nha, dwomng pho, thon xom: S6 14A

[09.2]. X3 (phwong, thi trén): X4 Truong Binh [09.3]. Huyén (quén, thi x4 thanh
phé thudc tinh): Huyén Can Giude [09.4]. Tinh (thanh phd): Tinh Long An
[10]. Mikc tién déng: [11]. Phwrong thikc dong:

[12]. Noi d8ng ki khém chita bénh ban du: Béoh vién E
[13]. N6i dung thay doi, véu cau:

[14]. Téi liéu kém theo:

5. Tra ctru cac to khai da ngp téi co quan BHXH
Ban tra ctru cac to khai da ndp, cac thong tin da tra vé cla co quan BHXH béng cach:
- Trén Menu chuong trinh, chon muc Quan ly hé so. Man hinh hién thi nhu sau:

= HG trd I3p thi tuc ké khai BHXH [Update: 18/03/2016]

Hé thang Quan Iy lao déng ‘Bang ky khai dién 1 Ho sd dién b |  Hise qidy Trd gitip
— =
N -
L L i
Lap hd sd dign tr Danh séch h so d3 1ap Tra ciru hé s Tra ciru hi sd trén
trén Website eBH cng giao dich BHXH :

- Ban ¢6 thé chon 1 trong 3 hinh thtrc tra ctru nhu sau:

22
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5.1 Tra ciru hd so @i 1ap ( True ti€p trén chwong trinh)
- Tir Menu chuong trinh, chon Hd so' di¢n tir > Danh sach ho so da lap

= H6 trd I3p thi tuc ké khai BHXH [Update: 18/03/2016]

Hé thing Quan Iy lao ddng Biang ky khai dign tr Hi sa dién tr Ha =a gidy Trd gidp
re —
= ] BH
e =
Lap ho so dién br Danh sach hi so da lap Tra aiu hd sd Tra adu hd sd trén
& < o : :
trén Website eBH cdng giao dich BHXH
9
Man hinh hién thi nhu sau:
Darhséchhoso daldn % x
| Nhgm 3 s Danh séch i s0 chuanép [17] OTécd @ Hosodénws O Hosdady
Loctheonam: [2016  ~|  [Tmiiem e
Il B eahb=d (17 S5hdso Ténhd sd L3n Ngay 13p Ngay ndp Loai hd s Trang thai
| ] 1 50 chwia g (17
£ Hosddindo (0 1 [336T00/2016VPHVPH  |C3p thé BHYT ciia noui chi tham gia BHYT do 8o Iy thu gudn 17 (501) 1
o 2 |2311762016WPHVPH  Cép thé BHYT ciia ngudi chi tham gia BHYT do Xa/phudng quén I (501) 1 |21/0772016 1158 Thy Taoméi
i H8 s0 hoan thénh (0} 3 [235015612016VPHNPH  Bang ky. dng ky lai. digu chinh déng BHXH ty nguyén (502) 1210712016 11:20 Thu Taoméi
FX‘ HB sd bitil chéi {0) 4 |3353497/2016NPH VPH Truy thu BHXH, BHYT, BHTN: vi pham phap luat v& dong BHXH, BHYT, BHTN; di€u chinh mic déng BHXH, BHYT, BHTN (500) 1 21/07/2016 11:03 Thu Tao méi
e 5 HVPH  Bigu chinh déng BHXH, BHYT, BHTN hing thing (500) 5 |210772016 1044 Th Teoméi
Hd 50 tao mdi Ban can Ky va i ——— < = s —
i B 50 0 COBFHIH € |33464452016VPHVPH 92y chinh déng BHXH, BHYT, BHTN héng théng (500) 4 20072016 1701 Thy Teoméi
90c 16886-675d-4a86-alb5- Thu
50 bao gom : 2 |68bab7a58239 THU BHYT. BHXH BAT BUOC 5 |20/07/2016 15:50 Tao mdi
1. PhiEu g0 nhén H3 53 |atf45adt-5635-4685-8500- 5 e Th =
2 Do S G YT Pl i THU BHYT, BHXH BAT BUGC 4 20072016 15:11 Taoméi
it rdong ) D0 9 |33194722016VPHVPH i chinh déng BHXH, BHYT, BHTN hing théng (500) 3 19072006 1632 Thu Teeméi
3. T& khai cung cap va thay doi = = = 0 " r ]
e et 10 [3318119/2016VFHVPH  Bigu chinh déng BHXH, BHYT, BHTN hing théng (500) 2 130772016 16:05 Th Taoméi
BHYT 11 75_85/201WH VFH _ ‘Digu chinh déng BHXH, BHYT, BHTN hing thang (500) 1 19/07/2016 15:58 Thu Tzo méi
12 _iﬂggg%ﬁégz"“em} THU BHYT, BHXH BAT BUOC 2 |05/0772016 1015 [ H5 s taa I8
60cblacl-ee2a-495F-andc- Thu Si
13 69794§E5199c THU BHYT, BHXH BAT BUOC 1 05/07/2016 09:22 Tao mdi
14 ﬁzmﬁa&unkmw— THU BHYT, BHXH BAT BUOC 1 |D407/2016 10:20 T Taoméi
15 12006672 BOBT-4506-8525- 4w v, BHXH BAT BUGC 3 |02072016 14:22 i Taoméi
bee1d6ob-8642-4c7a-afl- h ™
T e THU BHYT. BHXH BAT BUOC 2 030772016 10:46 z Teoméi
17 [30e7e30e 2eT2 0B TAE 1y, gy, BHXH BAT BUOC 1030772016 0953 Pz Teomdi
[ Hudng dan | P Gligtpy | |[5 Chitigthsd || [JSUahbed || Xéahbed | () LSk qua chodanh sich () Béng

Tai day ban c6 thé tra ctru ho so di 1ap, Stra hd so hodc léy két qua cho toan bo danh sach hd

SO.

5.2 Tra ciru ho so trén Website eBH
- Trén Menu chuong trinh, chon Ho so dién tir > Tra ciru ho so trén Website eBH

= HO trd Iap tha tuc ké khai BHXH [Update: 18/03/2016]

Hé théng Quan ly lao dang Bang ky khai dién tr Hd sd dién hr Ho sd gidy Trd gidp
— ==
=1
g | 0 o ) @
Lap hé so dién br Danh sach hi so 43 3p Tra aru hd so Tra afu hd sd trén

trén Website eBH cng giao dich BHXH

Hoac vao trinh duyét vao dia chi: http://eBH.vn
- Man hinh tiép theo hién thi nhu sau:
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Tra cinu giao dich dién b X x

Bangnhdp | Bang kf

BH

CONG GIAO DICH BAO HIEM XA HOI BIEN TU el ke 1900 85,00.73
DICH VU I-VAN THAISON - BHXH VIET NAM
Mi&n Trung, Nam
1900 5588 72

Trang chi Gidl thigu ~ Taive béo tao HB sd ~ Tin tirc - ai I Hai dép LiEn hé

Bang nhap tai khoan I-VAN

Bang nhdp Nhap lai

5.3 Tra ctru hd so trén cong giao dich BHXH
- Trén Menu chuong trinh, chon Ho so dién tir > Tra ciru hd so trén cong giao dich BHXH

= H6 trd I3p tha tuc ké khai BHXH [Update: 18/03/2016]

Hé thing Quan Iy lao ddng Biang ky khai dign tr Hb sa dién tr Ha =a gidy Trd gidp
=] .~=|
=}
g % w (@
Lap ho so dién br Danh sach hi so da lap Tra aiu hd sd Tra adu hd sd trén
trén Website eBH cong giao dich BHXH [

- Man hinh tiép theo hién thi nhu sau:

| Tra cin giao dich dién tr 3 | x

E‘éngnhéb | Bang ki ~

[ .
! CONG THONG TIN PIEN TU

5 BAO HIEM XA HOI VIET NAM

TRANG CHU NOP HO SO TAI KHOAN TRO GIUP 1900.55.65.64

Trang chil / Téi knodn

Déang nhéap

Tén dang nhap
Mat khau

Béng nhap Quén mat khdu?

Ban chwa cé tai khoan? Dang ky tai day

Trang chd Nop hé so Tra ciu Tai khoan Tro gitp

Cdng thong tin dién 1

- Ban nhép vao 6 Tén ding nhip, Mat khiu dé ding nhap. Tai khoan nay duoc co quan
BHXH cap khi xét duyét ho so Ping ky khai hd so dién tir.
- Sau khi dang nhap xong, ban c6 thé tién hanh tra ctru cac hd so, két qua giao dich cta doanh

nghiép.
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THONG TIN LIEN HE
Cty TNHH Phat Trién Cong Nghé Thai Son

Tru sé Ha Ngi:

Phé Ding Thuy Tram- Hoang Qudc Viét - Cau Gidy-Ha Noi.
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